Campton Elementary PTO

Guidelines for Electing 

 SBDM Parent Representatives
Eligibility:

To be able to serve on the SBDM Council:…

1. Parent candidates must have a student enrolled or preregistered to attend the school for the year they will be serving on the SBDM Council.

2. The candidate must be a parent, stepparent, foster parent, or a person who has legal custody of a student pursuant to a court order and with whom the student resides.

3. The candidate shall not be an employee of the school in which that parent serves, nor shall the parent representative be a relative of an employee in the district administrative offices.  Relatives include father, mother, brother, sister, husband, wife, son, daughter, aunt, uncle, son-in-law, and daughter-in-law (KRS 160.180 & KRS 160.380).

4. If a parent is a bus driver or substitute teacher (i.e., itinerant employee of the district offices), he/she may continue to serve the district in that capacity while running for council.  IF the parent is elected to the council, he/she may not work in the school (as a bus driver, substitute, etc) where he/she is serving as a parent council representative (KRS 160.345 (2)(b)1).
5. The parent candidate shall not be a local board member or his/her spouse.
Notification Process:

Written notice of a SBDM parent representative vacancy shall be made at least one week in advance.  The notification process should include a published announcement in the local newspaper, school newsletter and on the school’s website.

Nomination Process:

Nominations must on an official nomination form (See attached) and be presented to the school secretary no later than five (5) calendar days before the date of the election. Parents may nominate themselves or any other eligible parent.    No nominations will be taken from the floor with the only exception being if only one (1) person is nominated. At which time, the parent making the nomination shall sign a nomination form and the candidate’s name shall be added to the ballot. 

A parent serving as a PTO Officer may be nominated but may not participate in the election process.  In the event that candidate is elected as the SBDM Parent Representative he/she shall resign from being an officer of the PTO.

The PTO Secretary shall send a note home reminding parents of the date and time of elections along with a list of eligible nominees.
Ballots:
Either the school secretary or the PTO secretary will prepare typed ballots listing each nominee and make them available to any eligible voter.  Voting parents will clearly check their choice and drop it into the appropriate balloting box.
Absentee ballots shall be conducted from 8am until 5:00pm to the election.  Absentee ballots shall be secured by a sealed envelope. Those parents voting by absentee ballot shall be required to sign an absentee voting validation form which verifies eligibility and that the envelope was sealed. (See attached form). Absentee box shall be secured by the school secretary and kept separate from the Ballot Box used at the election meeting until counting takes place.

No campaigning shall take within the school building during school hours.
Selection Process:
During May of each year or upon notification of a vacancy by the principal, the president of the Campton Elementary PTO shall call a special meeting for the purpose of selecting two (2) parents to serve on the Campton Elementary SBDM Council.  Election will take place in the school library between 6:00pm and 6:30pm. The PTO secretary shall request each voting parent sign a voting validation form (See attached form).  Processing and counting of the votes shall be facilitated by the PTO Officers.  Votes will be read aloud one at a time and tallied by the PTO officers in the presence of those in attendance during the election meeting.  At the conclusion of the first reading a second count will take place in front of the membership to ensure accuracy.  The two (2) nominees receiving the highest number of votes cast by the parents shall be elected to serve on the council.

Tie Breaking:

· In the event that two (2) candidates receive an equal number of votes, and the number of votes received by the two (2) candidates is the highest number of votes cast, the two (2) candidates shall be elected as the SBDM Parent Representatives.  No further balloting will continue.

· If three (3) or more candidates receive an equal number of votes, and the number of votes received by the candidates is the highest number of votes cast, a second round of balloting will occur.  A second round of balloting would take place two (2) calendar days after the initial election with only those candidates which have the highest number of votes being considered by the membership.  The selection process will follow that set forth in these guidelines.

· If two (2) or more candidates receive an equal number of votes, and the number of votes received by the candidates is the second highest number of votes cast, a coin will be flipped between the two candidates to determine the winner.

Terms:

Each council member shall be elected for a one (1) year term that begins July 1 and ends June 30.  Incumbent council members may succeed themselves so long as they continue to meet the eligibility requirements set forth in these guidelines and are re-elected by the parent membership.  New council members shall meet with the council as the councils elect during June.  During this time they can help the council plan for the next school year and participate in training sessions.  They are not eligible to participate in the decision making process.

Report Election Results:

The PTO President shall report the election results to the PTO membership during the meeting in which the election occurred. The PTO Officers shall provide a written report of the election results to the principal and to the school community through the school newsletter.
Filling Vacancies:

Upon notification by the Principal of a parent vacancy, the PTO President shall call a special meeting within one (1) week to fill the vacancy.  The PTO shall follow the requirements set forth in these guidelines to complete the filling of the vacancy.  

Challenging an Election:

Challenges must be in written form and presented to the PTO President no more than 24 hrs. after the election results have been read.  Challenges must include the name of the person challenging, contact information, and the validation for making such a challenge.  The PTO Officers then have 24 hrs. to respond in writing to the challenge. If the challenge is found to be validated then the nominees shall be notified immediately.
The PTO Officers shall make these guidelines available to the PTO Membership prior to the nomination process by posting them on the school website.

These guidelines shall be reviewed and revised, if needed, on a yearly basis by the PTO Officers.

Introduction
This chapter contains the text of the current SBDM statute, KRS 160.345. The actual text of the law is located in the gray blocks throughout the Chapter, divided and briefly explained section by section. Statutory requirements are preceded by arrows and followed by implications.  A full copy of the statute is available online at http://162.114.4.13/krs/160-00/345.pdf.  Further information on how the law can be implemented is included in specific chapters throughout the manual.

DEFINITION OF RELATIVE 

An Attorney General's Opinion  [OAG 90-102] says that "relative" as used in this section should have the same definition found in KRS 160.180 and KRS 160.380 that applies to school boards, and includes "father, mother, brother, sister, husband, wife, son, daughter, aunt, uncle, son-in-law and daughter-in-law." 

Statutory Requirement:

· If the parent who wants to serve on the school council is related to a central office employee in one of the ways listed above, he or she may not serve.

DEFINITION OF MINORITY FOR THE PURPOSE OF THIS SECTION - SECTION  (1) (a)

For the purpose of this section: “Minority” means American Indian; Alaskan native; African-American; Hispanic, including persons of Mexican, Puerto Rican, Cuban, and Central or South American origin; Pacific Islander; or other ethnic group underrepresented in the school.
Statutory Requirement:

In the SBDM statute, when the term “minority” is used, it refers to all the groups included in this definition
