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Setting Expectations for Success!
Mission: 

To develop independent life-long learners who are responsible, productive and engaged citizens.
Student Handbook 

2018 – 2019
Combre-Fondel Elementary 
This student handbook belongs to:

Name:
_________________________________________

Grade:
_________________________________________

Teacher:
_________________________________________

This school handbook has been prepared as a quick reference for parents and students. The policies and procedures in it are the direct result of those established by the Calcasieu Parish School Board. Please take time to read through it thoroughly and keep it handy for future reference. This book is only one of the many tools we use to facilitate ongoing communications with the parents and community. There will be times that policies must be updated or revised based on district or school discretion, but we will always keep you aware of those changes. We ask that you keep your child’s emergency contact information up-to-date so that we can reach you when needed.
Combre-Fondel Elementary

2115 Fitzenreiter Road

Lake Charles, LA 70601

Phone (337) 217-4890

Fax (337) 217-4890
Dear Parents and Students:

I would like to welcome you and your child to another exciting year here at Combre-Fondel Elementary.  It is sincerely a pleasure to serve as the Principal of such an awesome campus for the 2018-2019 academic school year. One of the most important tasks that a parent entrusts to another person is that of providing a quality education to their child.  I appreciate that you are entrusting the faculty and staff at Combre-Fondel with that responsibility.  I look forward to working with you and your child to ensure that each student is given every opportunity to succeed.  We, as a team, will accomplish this task by providing a structured learning environment for our students. 

 I believe that it takes a village to raise a child.  At Combre-Fondel, we hope to be an intricate part of that village for each of our students. We will need your help along the way to ensure that academic expectations are well defined, clearly communicated, and far exceeded.  As with any village, there will be times when we must come together on behalf of our students to ensure that their academic needs are met.  To accomplish that enormous task, it is important that the lines of communication are open at all times.  If you have any questions, comments, or concerns regarding your child/children, please do not hesitate to contact me by phone at 337-217-4890 ext. 6754 or via e-mail at mark.steward@cpsb.org.    As always, I look forward to providing a quality education to every student in our care.  

We thank you for your support and look forward to a successful school year. 

Sincerely,

Mark Steward, Principal

mark.steward@cpsb.org

Dear Parents and Students,
It is with great excitement that I have become a member of the Brave community. I am honored to start my role as the Assistant Principal of Combre-Fondel Elementary School, and I am looking forward to assisting Mr. Steward and the amazing Combre-Fondel staff in creating meaningful and engaging learning opportunities for your students. I hope you and your child/children had a fun, engaging, and restful summer. I look forward to meeting and working you and your students throughout the school year. 
I believe every single student has the capacity to learn and be successful, but it takes us working together to achieve that success. Together we can build a foundation to enable each student to become lifelong learners and prepare them not just for their next grade, but for their future by facilitating experiences that challenge students and have relevance to their daily lives. Please contact me anytime you need any assistance by email at erin.harless@cpsb.org or by phone at 337-217-4890, ext. 6753.

Sincerely,

Erin Harless
Assistant Principal
Contact Information

Mark Steward – Principal

217-4890 ext 6754
mark.steward@cpsb.org
Erin Harless – Assistant Principal
217-4890 ext 6753
erin.harless@cpsb.org 
Latoya Williams – Counselor

217-4890 ext 6757
latoya.williams@cpsb.org
Tracie Hardy – Bookkeeper

217-4890 ext 6756
tracie.hardy@cpsb.org 
Quintessa Bryant – Secretary 

217-4890 ext 6755
quintessa.bryant@cpsb.org
Carolane Citizen – Cafeteria Manager
217-4890 ext 6760
carolane.citizen@cpsb.org
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Scan for Combre-Fondel Website
Vision:  

To empower every student to achieve proficiency of grade-level standards through collaborative school and community efforts.
Our Beliefs

1. Every student can learn and succeed when instructed according to his/her appropriate learning style.
2. Appropriate opportunities for success include a variety of learning activities to accommodate individual, physical, social, emotional, and intellectual needs.

3. Students are actively involved in solving problems, producing quality work, and applying their learning in meaningful contexts.

4. Higher order thinking skills are developed to promote forward thinkers and problem solvers.

5. We provide a safe and secure learning environment to address each child’s needs.

6. Teachers, administrators, family members and the community share the responsibility of promoting positive relationships between students and staff that will enhance student self-esteem.

7. Technology-embedded instructional lessons in all content areas play a vital role in the education of all students.

8. Students receive a quality education that allows them to function in society and become responsible citizens.

9. Our school is committed to continually improving identified areas of need by analyzing available sources of data to address school improvement thus increasing achievement and our annual School Performance Score.

ALL STUDENTS PLEASE READ THE FOLLOWING VERY CLOSELY

Good Manners – Good manners are emphasized at all times.  The words “please,” “thank you,” “excuse me,” “yes ma’am,” and “yes sir,” make a good impression.

Respect All Adults – Disrespect, either by action or work, is a reflection of your training, which is a responsibility both family members and teachers share.  Proper titles for adults including custodians are to be used – Miss, Mrs., and Mr.  Walk through the hallways quietly.  Running, sliding, loud talking and hilarity are playground activities.
Cooperation – Students are not allowed in classrooms at any time unless under the supervision of a teacher.  Leave the building promptly upon dismissal.  Wait outside for friends.  Do not re-enter the building.  You should go home immediately when disembarking from the bus.  “Report in” before going to play.  Have an understanding with your family members as to when you should arrive home from school.

Neatness – Don’t be a litterbug.  Work to keep our school looking neat and attractive.  Personal belongings should be neatly placed in the spaces provided.  If you see a fallen book, jacket, etc… please pick it up and bring to lost-and-found.

Service – Giving service to your school and community is a distinguishing mark of a good citizen.  Take advantage of opportunities to serve your fellow students.  You may render service to your teacher in many ways.  Sticking to the job when the going gets rough takes courage and is commendable.

Kindness – The “Golden Rule” is a safe, considerate and commendable rule to live by.  DO UNTO OTHERS AS YOU WOULD HAVE THEM DO UNTO YOU.
SCHOOL CITIZEN

As a citizen of this school, students are expected to follow the rules that are established for the welfare of the entire student body.  Following the rules will help all students to become better school citizens.
Be proud of your school; take care of it, and feel free to make suggestions for improving it.  As a school citizen, you are expected to act like a student and conduct yourself properly.  You will learn necessary and useful skills for the future.  You may find some things unfamiliar at first, but you will soon become accustomed to them.
Throughout your life, you will be looking toward the future, but you will also find yourself thinking of the fun and pleasant experiences you had while a student at our school.
Registration
All students must meet the immunization and residency requirements for entering school.

Grade level is determined based on chronological age and records from transfer school.  The items below are necessary for registration:

1. Records from transfer school

2. Birth certificate

3. Social Security card

4. Immunization records

5. Proof of residence

Age Requirements:

· 3rd – 5th Grades – based on chronological age and records from transfer school

Age Verification:
All children upon entering a Calcasieu Parish school for the first time are required to present a certified or original copy of their official birth certificate.

Out-of-Zone:
A parent or guardian of a child enrolled in 3rd – 5th grade may request permission for the child to attend school out-of-zone due to child care needs.  An example of a child care hardship case would include the case of a single working parent with limited income who is dependent on a relative for assistance in caring for a child while the parent works.
Family Member/Visitor Information

Office hours: 7:30 AM to 4:00 PM

Office phone number: 337-217-4890
The safety of our students and staff is our main priority.  All visitors must sign in and upon approval of the office staff, will be allowed entrance into the building.  Visitors must wear a visitor’s badge at all times.  Parking is available for visitors in the front parking lot.  Please use parking lot lanes and avoid blocking driveway.  Visitors must sign out when leaving.  Car riders will only be dismissed to cars that are waiting in line.  Parents are asked to remain in car when children are picked up and drive into the circular drive designated for car riders.
School Schedule:

7:10–7:35

Breakfast Served
7:35


First Bell Rings

7:35-7:40

Line up/Walk to class
7:40


Classes Begin
3:00


Dismissal
Attendance

Absences – All students are expected to attend class every day that school is in session.  Family members or guardians must provide a dated and signed note for any absences to the child’s teacher.  The note must state the reason for the absence and the date of the absence.  Personal illness and death in the family are considered excused absences.  Any exception must receive the principal’s approval.  Out of town trips must receive the approval of the elementary administrative director.  
**Every school in Louisiana is now being rated and ranked on student performance on standardized tests and on student attendance.
It is of utmost importance that your child attends school every day.
Arrival/Dismissal – Students should arrive at school between 7:15 and 7:35 AM.  The first bell rings at 7:35. School begins at 7:40.  Classes are dismissed at 3:00.

Student check-in/check-out – Family members must accompany their child to the office to sign in if arriving after 8:00 AM.  Office personnel will call for the child if checking out before dismissal time; however, no check-outs after 2:30.  Tardiness and early check-outs are now being monitored by the Office of Child Welfare and Attendance.  Instruction takes place from 7:40 through 3:00.

Tardies – Any student arriving after 8:00 will be marked tardy.  Family members must sign their child in through the office.  Excessive tardies may result in correspondence from CPSB Child Welfare and Attendance.  With the increased emphasis on school accountability, it is imperative that your child come to school on time and stay for the entire day.
Illnesses in school – If your child becomes ill while at school, you will be notified and/or they will be sent to the school-based health center.  

Legal custody – Where the legal custody of a student has been judicially assigned to one family member or legal guardian, a certified copy of the judgment should be presented by the custodial family member and kept on file in the school office.  In the absence of a legal document, the child will be released to either family member.

Student transfer – Family members should notify the teacher and the office in advance if your child will be transferring to another school.  The following guidelines must be met before a student’s records can be released:

1. Textbooks must be returned.

2. Library books must be returned or paid for.

3. Assessment fees must be paid in full.

Uniforms
Uniforms are mandatory in all Calcasieu Parish elementary schools.  The uniform policy is as follows:

· Uniform shirts will be white, hunter green, or navy blue polo/golf style shirts (short or long sleeves with a collar) or shirts that button down the front with a collar.  No emblem, logo, decoration, or decorative trim is allowed.

· White, hunter green, or navy blue turtlenecks with no emblem, logo, decoration, or decorative trim are acceptable.  Turtlenecks can be worn separately or under uniform shirts.  

· The school spirit shirt may be worn on any day of the week.  

· Shirts must be tucked in at all times.
· Khaki (shades may vary) or navy blue pants, skirts, shorts, skorts, or jumpers must be uniform style and color (no blue jeans, no corduroy, or wind-suit materials, no sweat pants, no stretch pants or leggings, no spandex, no baggy pants, no bell-bottoms, no carpenter or cargo styles, no hip-huggers, no side-knee pockets).  Emblems, logos, or decorations are not allowed.

· Pants, shorts, skirts, jumpers, and skorts must measure (front and back) no shorter than three inches above the knee.  Belts should be black, brown, navy blue, hunter green, red or khaki with no emblem, logo, or decoration and must be worn with slacks, shorts, and skirts that are designed to have belt loops. Belts must be visible and worn around the waist.
· Socks are required (or stockings for girls) and should be hunter green, navy blue, khaki, black, or white with no emblem, logo, or decoration and must cover the ankle and be visible.

· Appropriate shoes must be worn and not include heelies, clogs, flip-flops, or shoes without a back.  Sandals and crocs are not allowed.

· Acceptable outerwear for classroom is limited to include sweater, sweater vest, sweatshirt, and light jacket.  Indoors, jackets are to remain open – not zipped or buttoned.  Hoodies are not allowed.  Colors for classroom outerwear include khaki, navy blue, hunter green, or white.  No emblems, logos, words, brands, pictures, designs or decorations other than solid uniform colors are allowed on classroom outerwear.  The uniform shirt must be worn under outerwear.

· Heavy coats and jackets worn to and from school and/or outdoors are not restricted
· No headwear shall be worn on campus with the exception of knit caps in extremely cold weather.

Other Dress Code Regulations:
· Prohibited items include bandanas, hair rollers, extremes in hair styles or colors (i.e. blue, pink, purple, etc.), lines, letters, or designs shaved in the head.  

· Sunglasses, nose rings, visible body piercing, and excessive or inappropriate jewelry are prohibited.  Boys are not allowed to wear earrings.

· Prohibited items include makeup, painted faces, and stick-on tattoos.

· Clothing worn is not to be suggestive or indecent.

· Clothing, jewelry, and general appearance are not to be of the type that would cause a disturbance or distract or interfere with the instructional programs or constitute a safety or health hazard.

Family members or guardians may request an exemption from the School Uniform Policy by submitting a written request to the principal.  Exemptions may be granted for religious reasons, medical reasons, or other justifiable reasons.


Guidelines for acceptable, normal, good grooming should be taught and enforced in the home by the family members as part of their responsibility in training their children for responsible citizenship.


All students are expected to be responsible in their dress and grooming by avoiding extremes and manifesting self-discipline with regards to dress code regulations.  Cooperation of family members is expected.


The policy of the Calcasieu Parish School Board shall be that no mode of attire will be considered proper for school wear that distracts or disrupts classroom and school decorum.  The Board feels it is the responsibility of each student to use good judgment in one’s total appearance so that the attention of others is not distracted from the purpose of school.  Cleanliness shall be a basic consideration.  For health and safety reasons, students must wear shoes to school.

Any substantial complaint concerning the dress code shall be dealt with by the school administration.

Dress Code Violation Policy
The dress code as established by CPSB will be followed at Combre-Fondel Elementary.  Violators will be given written warning for each violation.  On the second violation a family member will be contacted.  On the third violation the student will be referred to the office and a family member contacted.  Upon receiving the fourth violation, and each violation thereafter, disciplinary action will be taken.  Students will be assigned to “in-school detention” for each recurring violation.  Repeated violations will lead to a more stringent disciplinary action.

Arriving at School

In the interest of safety, students are not to arrive on the school campus before 7:15.  Students arriving on campus are to report to their designated area and be seated with their grade level.  Those arriving between 7:35 and 8:00 should report directly to their classes.  Breakfast is served daily between 7:10 and 7:35. Students arriving after 8:00 are tardy and must report to the office and be signed in by a family member or guardian.

Leaving School
Students leaving during the school day must be checked out through the school office and before 2:30.  Students may leave via bus or family member pick-up.  Students will not be allowed to leave the “student pick up area” without adult supervision.  Students will be escorted by a school employee to their vehicle.  All parents are asked to remain in their cars in the car pick-up area.  Students will not be permitted to leave school early or by a different means than they normally use without personal authorization from a family member or guardian.  All procedures are for the safety of our students.

Student Assignment to Classrooms

Student placement in classes is based upon many factors.  The administration and staff at Combre-Fondel Elementary are committed to making the best academic placement for your child.  Previous student performance along with recommendations from the previous teacher and the administration will determine the class placement for your child for the upcoming school year.  If you have a special situation that we need to be aware of when we make our class assignments (cousins not to be in the same class, academic consideration, etc.), please let us know.
Dismissal Procedures

All students will be dismissed at the end of the school day (3:00).

Walking students will be dismissed at 2:55. All walking students will be required to cross only with the crossing guard.  Walkers will not be allowed to walk in the street.  The sidewalks on either side of the street are permissible.

Car riders will be dismissed at 2:55. All students will report to the front of the school.  No students will be allowed to leave with anyone that is not on the student’s information card (No Exceptions) without official approval.  All students will be required to sit in the designated area, refrain from excessive noise, be attentive and wait for their car.  Duty teachers will supervise student pick up.  

Students who ride buses will immediately report to the bus waiting areas.  Bus lines will be supervised by duty teachers.  Only students who are assigned to a particular bus will be allowed to ride the bus.  No Exceptions!  
Bus riders will be dismissed at 3:00 and will report to the Multi-Purpose Room and cafeteria.  All students will be required to sit in the designated area, refrain from excessive noise, be attentive and wait for their bus to arrive.  Duty teachers will supervise bus pick up.  

Academic Information

Curriculum – The elementary curriculum consists of English/Language Arts, Mathematics, Social Studies, Science, Social Living, Fine Arts, and Physical Education.  Spanish is taught to academically able fourth and fifth grade students.  Special education services (for students who qualify) include resource classes, a speech pathologist, and SPARK (gifted) classes.

Grading – The grading scale used at Combre-Fondel Elementary is:



A
93 – 100%

Excellent/Advanced


B
92 –85%

Above average/Mastery


C
84 – 75%

Average/Basic


D
74 - 67%

Below average/Approaching Basic


F
Below 66% 

Failing/Unsatisfactory
Homework – Home learning is an integral part of the learning process to support, enrich, and reinforce subject matter taught at school.  Each classroom has developed a homework policy.  It is the student’s responsibility to complete assignments and turn them in on time.  Family members can assist by close communication with the teacher and making sure that homework assignments are completed.

Report Cards – Report cards are issued four school days after the end of each nine weeks (except the last) for grades K through five.  When nine weeks grades are averaged, the overall grade is determined as follows:


A
4.00 – 3.50

B
3.49 – 2.50

C
2.49 – 1.50

D
1.49 – 1.00

F
Below 1.00
Student Progress – Third through fifth grade papers are sent home every Tuesday (Take Home Tuesday).  Three weeks and six weeks progress reports will be sent home in addition to the nine weeks report cards. These progress reports are to inform you of the academic progress of your child in each subject area.

Family Member/Teacher Conferences – Family member-teacher conferences are a necessary means of communication between school and home.  Teachers will contact a family member every nine-weeks.  Teachers act as facilitators and will arrange for private conferences if necessary.  Family members may request a conference at any time throughout the school year.

Promotion – The promotional policy in Calcasieu Parish is based on the standards cited in Louisiana Bulletin 741 and policies and regulations of the Calcasieu Parish School Board.  Counselor will provide family members with the updated Pupil Progression Plan.  Special Education students will be promoted according to local and state criteria.

**Policy is subject to change, please contact school counselor for the updated policy.
Testing – Standardized state tests are administered in the spring.  3rd through 5th grade students will take the LEAP test for all subjects.  Please do not schedule appointments or family trips during testing periods.  Specific testing dates will be announced later. 
Curriculum Enrichment
Quality in Education – Combre-Fondel Elementary in conjunction with Calcasieu Parish School System participates in the Baldrige Quality Program.  Our focus is on customer satisfaction and continuous improvement of our learning organization.  This is accomplished through a variety of means including mission statements, surveys, goals and action plans, issue bins, and the use of quality tools throughout the school.  

Accelerated Reader - Accelerated Reader is a required CPSB activity that Combre-Fondel Elementary embraces.  Our school, staff and students work extremely hard to excel in this program. All students participate in this school-wide program which allows children to read at their appropriate developmental level.  The AR program allows teachers to monitor student progress while at the same time motivating children to read.  At the beginning of each school year teachers administer the STAR test to help determine the approximate reading ability level of each of their students.  These test results are used to set individual as well as class goals and the reading begins.  Every classroom spends at least thirty minutes each day on Accelerated Reader time.  Working with students to meet their AR goal is just one way that our school promotes literacy and builds a foundation for lifelong learning.  Family members can truly extend their child’s learning by providing thirty minutes of reading at home every night.  

Art – A part-time art teacher provides art instruction to all students.  Combre-Fondel Elementary students have participated in numerous parish wide art shows.

Computer Lab – All grades will have the opportunity to attend classes in the Computer Lab.  This will allow opportunities for students to reinforce Mathematics and Reading skills, practice keyboarding skills, conduct guided research on the Internet, develop multimedia presentations, and practice test-taking skills.

Library – The library houses a selection of Accelerated Reader books.  All students attend a weekly scheduled check out time and a weekly scheduled instruction period.  Teachers may schedule extra media center time as often as necessary to support and enrich the curriculum.

Music – A part-time music teacher provides instruction to all students at Combre-Fondel Elementary.  In addition, fourth and fifth grade students have the option of participating in choir.  

Physical Education – A full-time P.E. instructor provides instruction for all Combre-Fondel Elementary students.  A focus on health and fitness includes emphasis on proper nutrition.

Spanish - Academically able 4th and 5th graders will receive instruction in conversational Spanish from a Spanish teacher.
Special Education – Students who qualify for special education services may receive extra help in the following areas:

1. Speech: A certified speech pathologist provides services to students who have been diagnosed with a speech or language problem.

2. Resource: One resource teacher provides services for students who have been identified as learning disabled or other health impaired.  Self-contained services are also provided for students who need a more restrictive environment.
3. SPARK: Off-campus classes for students who have been identified as gifted are provided one day a week.  Bus transportation is provided.

Technology
Technology – Combre-Fondel Elementary has a well-equipped technology environment for our students.  Digital cameras, Promethean boards, iPads, iPad Minis, document cameras, computers, MP3 players, and multimedia projectors are utilized by Combre-Fondel Elementary teachers and students.  All classrooms are wirelessly connected to the Internet and most regular classrooms have a least four multimedia computers.
Acceptable Use Policy – The Calcasieu Parish School System has a very strict Acceptable Use Policy for students concerning Internet usage and e-mail. Every student must have an updated AUP form signed and on file (student and family member signatures) in their cumulative record before being allowed to even sit down in front of a computer or check out library books.  Any student found in violation of this policy stands the risk of being suspended from using any computer in the school system for the rest of their school career.

Discipline
At Combre-Fondel Elementary, we believe that our students can behave in a responsible manner.  Every teacher in our school is authorized to hold each student to strict accountability for any misbehavior in school, on the playground, or on the way to and from school.  The Louisiana State Department of Education has mandated that all schools implement Positive Behavior Interventions and Support.  

Student responsibilities – It is the responsibility of every student to meet school expectations and to behave in an acceptable manner.  It is also the student’s responsibility to come to school prepared with the appropriate materials and assignments.  No student will be allowed to disrupt the positive learning environment at Combre-Fondel Elementary.
Student safety – Students are expected to behave in an orderly, respectful manner at all times when entering or leaving the school grounds.  Students may not leave school once they have arrived for the day without permission from the office.  Toys, games, trading cards, radios, stereos, pagers, handheld video games, iPods, iPads, other electronic devices and cell phones are not allowed at school.  In addition, the Calcasieu Parish School System has a very strict zero-tolerance policy regarding weapons, alcohol, drugs, bullying, and sexual harassment.  Fighting is not allowed or tolerated at Combre-Fondel Elementary.  School expectations are posted throughout the school.
Health Services
It is the responsibility of the principal and teachers to protect the health of students while in school.  Any student with a condition that is contagious cannot remain at school.  The following considerations will be made for a child’s return to school:
Communicable diseases –

1. Measles – seven days after the appearance of the rash

2. Chicken pox – seven days after the appearance of the vesicle or when vesicles are healed.

3. Mumps – when the swelling has subsided.

Immunizations – All children attending school must have evidence of having been immunized against diphtheria, tetanus, whooping cough, poliomyelitis, measles, and other communicable diseases.  If booster shots are required, those too must be completed or in progress.

Skin diseases –

1. Scabies, ringworm, impetigo – must have a note from physician stating that the child may return to school.

2. Lice – must show proof of treatment and the hair must be free of “nits.”

Medication at school – Absolutely no medication will be given internally at school without written instructions from a physician and written permission from the parent/guardian.
When medication has to be given at school, it shall be the duty of the principal to proceed as follows:

· Talk with the parent/guardian about the medication and the school board policy on medication.

· Obtain written request from the parent/guardian prior to giving the medication.

· Be sure that the medication bottle has only one kind of medication in it and that each bottle is properly labeled with the child’s name, physician, pharmacy, drug, and dosage.

· See that the administration of all medication is properly supervised and documented.  Each medication must be recorded on a medicine log which includes the date and time the medication was administered, the dosage administered and the signature of the person administering the medication.
Medication on a field trip – Trained school personnel or family members may administer medication on field trips.  Family members may indicate their permission to withhold medication while on a field trip.  Serious medical conditions (i.e. asthma) will require doctor’s orders for the trip.

School Based Health Center – Combre-Fondel Elementary is fortunate to have an on-site Health Center facilitated by Christus St. Patrick’s Hospital.  The Health Center is staffed with a registered nurse, a nurse practitioner, a social worker, and a weekly pediatrician.  The Health Center operates Monday-Friday 8:00 AM-2:00 PM.  In order for students to be seen in the Health Center, we must have a current permission form on file.  Students can receive immunizations, physicals, hearing and vision screenings, treatment for minor illnesses and injury, counseling, as well as a host of other services.
Suspected Child Abuse or Neglect – Section 403 Title 14 of the Louisiana Revised Statue states that suspected cases of child abuse/neglect must be verbally reported immediately to the Child Protection Agency with a written report to the same agency within 5 days.  Persons making such reports in good 
faith are granted immunity from civil and criminal liability that may result from such reporting.  Failure to report such cases makes one liable to a fine of not more than $500.00 or a jail term of not more than six months or both.

Nutrition
Breakfast – A hot, nutritious breakfast is available to all students each day from 7:10 to 7:35 AM in the cafeteria.  
Lunch – Students are encouraged to participate in the school lunch program which provides delicious well-balanced meals designed to promote good nutrition.    Students may bring their lunch from home.  Canned or bottled drinks are not allowed.  Fast food (McDonald’s, Popeye’s, Burger King, etc.) is not allowed into the cafeteria.

School Safety Information
Emergency Drills – Fire, tornado, bus evacuation, and other emergency drills are held regularly at unannounced periods throughout the school year.  The drills are conducted to teach self-control in times of emergency and to assure a quick and orderly evacuation of the school building.  The safety of the children is of the utmost concern at all times.

Rainy Day Dismissal – There is no plan for early dismissal of students on rainy days.  Parents are to instruct their children as to whether they are to walk or wait for a ride on rainy days.  A teacher will be on duty until a reasonable time.

Student Insurance – Accident insurance covering students on their way to, while attending, and during their return home from school is available to all students.  Forms are sent home at the beginning of the year.

Bicycle Riders – Bicycles must be walked on and off the school campus.  Bicycles are to be placed in the bicycle racks provided and not left on the ground.  Parents are encouraged to provide locks to insure that bicycles will not be taken.  The school is not responsible for bicycles parked at the school.
Student Services
School Counselor – A School Counselor is available to all family members and students for visiting and consultation.  Students may visit the counselor’s office as a result of teacher/principal referral or student/family member request.  The counselor’s office is located within the school building.  The counselor can be reached at 217-4890 ext 6757.  Office hours are 7:30 – 4:00 daily.  Please email mark.steward@cpsb.org or call 217-4890 ext 6754 with any messages if you are unable to reach the counselor by phone.

School Supplies – School supplies are a necessity.  Every student is expected to come to school with supplies necessary for learning.  All students will receive a copy of the school supply list on the first day of school.  

Class Parties – There are two approved class parties – Christmas and Easter.  Refreshments or treats that do not require special attention may be sent to school for birthdays or other holidays with prior permission from the teacher and principal.

Lost and Found – Lost and found articles are placed in the lost and found bins in the cafeteria.  To minimize lost items, please label all jackets and book bags with your student’s name.

Recess – Every grade level has a ten minute recess daily.

Sports – Combre-Fondel Elementary has no organized sports teams.  All sports fall under the jurisdiction of community organizations.
Special Events
Million Father March - On the first day of school, we have set a goal to have at least 100 men posted on our campus to welcome our students to the school.  A full course breakfast is served and a guest speaker from the community speaks on how to involve men in the educational lives of our students.
Awards Day – At the end of the year, all students are recognized for their academic accomplishments in a special school assembly.  Academic achievement, perfect attendance, outstanding conduct, Accelerated Reader, and other special accomplishments are honored.

Family Nights – We will be hosting several Family Nights focusing on academics this school year.  We look forward to seeing you and your family on these occasions.

Donuts for Dads – A male family member based program for the recruitment of Dads on Patrol members.  An influential speaker from the community is invited to encourage male family members to take an active role in the lives of children.
Muffins for Moms – A female family member based program that provides an opportunity for positive female role models to join students and enjoy quality time together.
Banner/Honor Roll Celebration – A celebration will be held at the end of the each nine-week period to honor all students in grades 3-5 who achieve banner or honor roll for the grading period.
PBIS Parties – Students who earn an “O” in conduct and have no office referrals for each nine-week period will be invited to a special celebration at the end of every Nine-Weeks.

Student of the Month – A student of the month will be selected by the classroom teacher beginning in September.  These students will be recognized and honored at a special celebration.

Perfect Attendance- Students having perfect attendance each month will receive a free-dress pass and will have an opportunity to select an item from our PBIS store.
Additional School Programs – In order to increase parental and student involvement on our campus, the following programs are planned at various times during the school year:
· Veterans Day



 




· 100th Day Celebration

· Christmas 

· Black History 
· Career Fair

· Honor Society Induction 
· DARE Graduation 
Extra-Curricular
Chorus – 4th and 5th grade students have the opportunity to try out for the Combre-Fondel Elementary Chorus.  The chorus will perform at several functions throughout the school year.  Chorus members are responsible for purchasing a chorus uniform.

Honor Society – 3rd – 5th grade students have the opportunity of joining the Honor Society.  These students must make banner or honor roll for the first nine-weeks and maintain their grades throughout the school year.  The Honor Society will participate in community events and take part in scholastic initiatives including field trips.
4-H – 4th and 5th grade students are invited to join 4-H.  Students will be exposed to a wealth of resources and information related to agriculture and animals.

DARE – All fifth grade students participate in DARE, (Drug Abuse Resistance Education), which is taught by a member of local law enforcement agencies.  A DARE graduation ceremony is held every spring for fifth graders and their family members.

Engineering is Elementary – 4th and 5th grade students will have the opportunity to join Engineering is Elementary.  In this Club, students will gain knowledge regarding Science in alignment with the Next Generation Science Standards (NGSS).  These students will participate in community and school-based initiatives including scholastic field trips to deepen their understanding of science.
P.E. Grade Guidelines
The following is a grading guide for your child in P.E.  Please look over this and discuss this with your child.    

The rubric that is used to assess student’s participation, effort and citizenship during Physical Education class is as follows:

O = Outstanding (0-1 infractions)

· Follow the teacher’s directions and attempts the skills on a daily basis

· An attentive listener and respectful to the learning environment

· Encourages others to participate and assists others when appropriate

· Is an excellent example for others to follow

S = Satisfactory (2-5 infractions)
· Follows the teacher’s directions most of the time

· Attempts new skills when demonstrated and encouraged

· Is focused on the activities presented

· Makes wise choices most of the time

N = Non Satisfactory (6 or more infractions)
· Talking while directions are given causing inappropriate participation

· Needs to improve respect for the learning environment
· Attempts at redirection are unsuccessful

· Not participating when directed

· Easily distracted and not focused on the activities

· Disrupting the learning environment and not showing respect for others

· Inappropriate shoes or dress

* Family member contact is required when a student is in danger of receiving a Non-satisfactory grade.
* Students who do not participate may be assigned a Physical Education worksheet.
Excused from Participation

Medical Policy:

Notes from family members will excuse a student for a period of not more than three consecutive school days, after this time, a medical excuse will be required.  When teachers have notes from family members requesting their child not participate, the teacher may assign the student work, such as health, sports, or an observation report about the class activities.  Medical excuses must have the following information:

1. Reason student cannot participate

2. Number of days excused

Dress Code

· Appropriate shoes (tennis shoes and socks are required)
· Shorts must be worn under skirts and dresses

PBIS

Setting Expectations for Success
PBIS is a state-mandated program that encourages positive behavior.  Students who behave in a positive and appropriate manner will be rewarded throughout the school year.  Students who exhibit issues with behavior will be taught how to behave appropriately in a school setting.  Each school adopts a PBIS motto and that motto is used in every classroom and every setting so that all students are aware of the motto and the expected behaviors.  At Combre-Fondel Elementary our motto is “Braves are on Track.”  Below is our acronym.
	Be responsible

	Respect others

	Always be prepared

	Value your attitude

	Exemplify model behavior


                  Combre-Fondel Elementary Expectations for All Students
	Expectations
	Cafeteria
	Hallways
	Restrooms 

	
	
	
	

	Be Responsible
	Keep all food on plate

Keep area clean

Pick up trash
Stack trays nice and neat
	Walk on the grey and white squares not the red
Walk in a straight line

	Line up on the grey and white squares

Have a hall pass

Wash hands and throw away all trash

	Respect Others
	Keep voices low
Empty plate quietly

Remember to use  manners
	Hallways are QUIET ZONES
Keep hands to yourself
	Remember restrooms are Quiet Zones
Remember to flush and wash hands

Respect the privacy of others

	Always be Prepared
	Get everything needed before leaving the serving line
	Face the front
Fold arms on chest
Listen for all directions
	Listen for all directions
Wait patiently for your turn

Use time wisely

	Value Your Attitude

	Remember manners
	Remember manners
	Remember manners

	Exemplify Model Behavior

	Follow all procedures
	Follow all procedures
	Follow all procedures


Electronic Telecommunication Devices

No student, unless authorized by the school principal or assistant principal, shall use or operate any electronic telecommunication device, including any facsimile system, radio paging system, mobile telephone system, intercom, or electromechanical paging device in any elementary, middle, or secondary school building or on the grounds during the instructional day or in any school bus used to transport public school students.  A violation of these provisions may be grounds for disciplinary action, including but not limited to, to suspension from school.
Cell phones and all other telecommunications devices must be turned off, stowed away, out of sight and not used during the instructional day or while riding a school bus.  For the purpose of this policy, the instructional day is defined as the time students arrive on campus in the morning until the time they are officially dismissed at the end of the school day.  On field trips, telecommunication devices may be possessed/used at the discretion of the principal or Assistant Principal.

This section is in the Code of Conduct for Elementary Students:

Use of cell phones by an elementary student shall result in:

· confiscation of the cell phone and parent called

· option to use ISI/ISD for repeat offenders

All confiscated phones shall be returned to a family member when a request has been made and a release form provided by the school has been signed.  Family members must sign the release form in person.

Ref: LA Rev. Stat. Ann. “17:239, 17:416, 17:416.1
Family Member/Student

Acknowledgement Sheet

I have read, understand, and agree to follow the rules and regulations contained in this handbook.  As a family member, I have discussed the contents of the handbook with my child.

__________________________________

________________

Student Signature



Date

__________________________________

________________

Family Member Signature

Date

Please sign and return this sheet to your teacher.

Federal Programs:
Title I:

A federally funded program providing services to schools where there are a higher percentage of children from low-income families. The purpose of this program is to ensure that all children have a fair, equal, and significant opportunity to obtain a high quality education. 

Combre-Fondel Elementary is a Title 1 school. 

Title II:

A federally funded grant for the purpose of increasing the academic achievement of all students by helping schools and districts improve teacher and principal quality and ensure that all teachers are highly qualified. 

Title III:

Title III is the English Language Acquisition grant. Title III is to help ensure that children who are limited English proficient attain English proficiency, develop high levels of academic attainment in English and meet the same challenging LA academic standards as all children are expected to meet. 

Title IV:  

Title IV operates under a Federally-funded budget granted by the Safe and Drug- Free Schools Act of 1986. The goal of the SDFSC program is that all school environments will be safe, drug-fee, and conducive to learning.

Title IX:

Title IX of the Education Amendments of 1972 prohibits discrimination based on sex in education programs or activities which receive Federal financial assistance. It is the policy of the Calcasieu Parish School Board to maintain a learning environment that is free from prohibited sexual discrimination or sexual harassment. All forms of unlawful sex discrimination on the part of an employee-to-employee, employee-to-student, student-to-student, any person to another person or any combination of these relationships are prohibited. 

Title X:

Title X helps provide educational stability- stability that is essential for academic success- for children and youth whose lives have been disrupted by the loss of housing. This program is also sometimes referred to the McKinney-Vento Program.         
FEDERAL PROGRAMS SIGNATURE PAGE

I have read and understand the following documents in my student’s handbook regarding Federal Programs:

· Federal Programs Information

· Family Member Notification Information

· District Family Member/Family Involvement Policy

· Act 909

· Title IX Information

· Title X McKinney-Vento Homeless Information

· Title X McKinney-Vento Louisiana Student Residency Questionnaire Form

My signature indicates I have received these documents.

Family Member Signature





Date
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Setting Expectations for Success!
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