Department of the Treasury
Internal Revenue Service


SSN: 			«SSN__Last_Four»
NAME: 		«First_Name» «Last_Name»
ADDRESS: 		«Mailing_Address_Line_1»
«Mailing_Address_Line_2»
«Mailing_City», «Mailing_State» «Mailing_Zip_Code»

PHONE:		«Home_phone» / «Cell_Phone»

 To Whom It May Concern, 
I am writing in response to the letter from you concerning proposed changes to my 2019 Form 1040 tax return.
I have carefully review the information provided to me in this letter. The information indicates that I failed to report retirement income received from the Monomoy Regional School District.  I totally disagree with this information.
I did not receive any retirement income from Monomoy Regional School District.  As you can see from the attached letter from Michael MacMillan, the Business Manager for Monomoy Regional School District, the district submitted a 1099-R file to the IRS in error.   This file contained erroneous information regarding my income. 
[bookmark: _GoBack]I request that you do not change my 2019 Form 1040 tax return, that you adjust your records to reflect this and that no penalties or interest are levied against my account as a result of this error. 
Please do not hesitate to contact me at the address listed above with any additional questions.  I can also be reached using the phone numbers listed above.  Many thanks for your attention to this matter. 

Yours Sincerely, 


«First_Name» «Last_Name»

