Speech and Language 
Screening and Evaluation Process

The following explains the screening and evaluation process. 
1. The teacher will contact the parents to let them know of their intentions to have their child screened. Please note: This is done as a courtesy FYI for the parents as permission is not needed to screen a student. The screening is an informal assessment of the student’s functioning in several areas. This provides an idea of whether the student should be further evaluated. 
2. [bookmark: _GoBack]The teacher will fill out the referral form. 
3. The referral form will be emailed to Betsy and Pat OR a copy of the form should be placed in both of their respective mailboxes. 
4. Betsy will the complete a screening within 10 days upon receipt of the referral form. 
5. If an evaluation is recommended, Betsy will contact Sue Shouldis who will send out a “Permission to Evaluate” (PTE) form. 
6. Once the PTE is received, an evaluation will be completed within 60 days. Testing will occur on Wednesday afternoons. 
7. If the student is found eligible to receive Speech and Language Support, an Individualized Education Plan (IEP) will be developed and a meeting will be held within 30 days. 

