[image: image4.emf][image: image5.emf]
[image: image6.png]



[image: image7.emf]
[image: image8.emf][image: image9.emf]
Study Skills:  “CR Steps to Success”
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1.  I am going to middle school, what will be different?

· Expect 1 ½ - 2 hours of homework a night.  It may be helpful to design a Study Skills Daily Schedule in the beginning of the week to set regular study times.
· More self discipline and motivation will be needed in order to develop good study habits.  
2.  How can I create a positive study environment?

· Provide a quiet setting, free from distractions such as radios, stereos, televisions, and computers and avoid common interruptions.
· Provide good physical conditions.  A good light, a comfortable chair and a desk or table can help concentration.

· Keep supplies handy.  Supplies should include: pencils, pens, papers, ruler, eraser, stapler, assignment book, clock, and reference books.

3.  How can I learn organization and time management?

· Break studying into 30-40 time intervals.
· Begin working on the hardest material first and finishing with easier studies. 

· Utilize your assignment books.  Parents can check the book when the work has been completed.

4.  How can I develop good study skills?

· Learn SQ3R: 

· Survey- Survey the title, headings, pictures, first sentences, last paragraph and questions at the end of the chapter.

· Question- Question the reading, while surveying and afterwards.

· Read- Read straight through, and find the answers to specific questions.

· Recite- Recite answers to yourself.

· Review- Review by closing the book and writing down the main points.  Substantiate the main points by including details.
· Identify your own learning style.
· Children differ in the ways that they learn.  Some children are visual learners, while others tend to absorb more information through auditory functions.  Still other students learn through kinesthetic modalities.

· Understanding your learning style enables you to learn, store, remember, and recall information more efficiently.

5.  What resources are available to you? Who can I contact?
· After school clinics Thursdays and R/A period
· One-on-one tutoring Tuesday nights at C.R. North & Thursday nights at C.R. South
· Parents check homework, tests, quizzes, and homework notebook

· Utilize school calendar for important dates

· Access quarterly newsletter on middle school websites
· Contact teacher with specific questions and your counselor with more general questions
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Skills for Studying Success in School.
	1. Go to every class and be there on time.

	2. Bring necessary materials to class every day (textbook, notebook, etc).

	3. Listen and actively participate in class.

	4. Make a list of questions when you need information or clarification.

	5. Take good and comprehensive notes in class. 

	6. Listen, pay attention in class, and record possible test questions.

	7. Write down all homework assignments in agenda planner.

	8. Understand steps to complete homework and class work assignments.

	9. Have phone #’s for Study Buddies in each class & contact when absent.

	10. Practice stress management before and after class (organize locker).
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	Skills for Studying Success at Home. (See resource list)

	1. Be aware of your own learning style.

	2. Set goals for your study time (complete daily activity schedule                       and plan long term assignments).

	3. Always take good notes from text books.

	4. Practice effective reading skills and read often.

	5. Study chapters in effective ways in quiet settings.

	6. Study on a regular basis.

	7. Check agenda book, complete HW, and check off completed HW in planner. Organize HW in binder.

	8. Re-read your class notes daily.  Keep your binder organized.

	9. Plan a reward for yourself after studying.
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It is important for you to be a good listener in class.  Much of what you will have to learn will be presented verbally by your teachers.  Just hearing what your teachers say is not the same as listening to what they say.  Listening is a cognitive act that requires you to pay attention, think about, and mentally process what you hear.

Here are some things you should do to be a good listener in class:

Be Cognitively Ready to Listen When You Come to Class.  Make sure you complete all assigned work and readings.  Review your notes from previous class sessions.  Think about what you know about the topic that will be covered in class that day.

Be Emotionally Ready to Listen When You Come to Class.  Your attitude is important.  Make a conscious choice to find the topic useful and interesting.  Be committed to learning all that you can.

Listen with a Purpose.  Identify what you expect and hope to learn from the class session.  Listen for these things as your teacher talks.

Listen with an Open Mind.  Be receptive to what your teacher says.  It is good to question what is said as long as you remain open to points of view other than your own.

Be Attentive.  Focus on what your teacher is saying.  Try not to daydream and let your mind wander to other things.  It helps to sit in the front and center of the class, and to maintain eye contact with your teacher.

Be an Active Listener.  You can think faster than your teacher can speak.  Use this to your advantage by evaluating what is being said and trying to anticipate what will be said next.  Take good written notes about what your teacher says.  While you can think faster than your teacher can speak, you cannot write faster than your teacher can speak.  Taking notes requires you to make decisions about what to write and you will have to be an active listener to do this.

Meet the Challenge.  Don’t give up and stop listening when you find the information being presented difficult to understand.  Listen even more carefully at these times and work hard to understand what is being said.  Don’t be reluctant to ask questions.

Triumph Over the Environment.  The classroom may be too noisy, too hot, too cold, too bright, or too dark.  Don’t give into these inconveniences.  Stay focused on the big picture – LEARNING.

[image: image25.wmf][image: image26.png]


[image: image27.png]



[image: image28.png]



In class, your teachers will talk about topics that you are studying.  The information they provide will be important for you to know when you take tests.  You must be able to take good written notes from what your teachers say.  Having good class notes will help you to be batter prepared for tests.
Taking good notes is a three-stage process in which there are certain things you should do before class, during class, and after class.  Here are the three stages of note taking and what you should do during each stage.  

1.  Get Ready to Take Notes (Before Class)

· Review your notes from the previous class session before you come to class.  This will help you remember what was covered and get you ready to understand new information. 

· Complete all assigned readings before you come to class.  Your teacher will expect that you have done this and will build upon this information.
· Bring all note taking materials with you to class.  Have several pens and pencils as well as your notebook.

2.  Take Notes (During Class)

· Keep your attention focused on what your teacher is saying.  Listen for “signal statements” or statements that indicate that the presented material is important and should be copied into your notes.  Examples of signal statements are “The most important point…” and “Remember that…” be sure to include in your notes information that your teacher repeats or writes on the chalkboard.

· Write quickly so that you can include all the important information in your notes.  Do this by writing abbreviated words such as med for medicine, using symbols such as % for percent, and writing short sentences.

· Place a ? next to information you write in your notes that you need clarified.  Ask your teacher to review this information with you after class. 

3.  Rewrite Your Notes (After Class)

· Rewrite your notes to make them more complete by changing abbreviated words into whole words, symbols into words, and shortened sentences into longer sentences.

· Make your notes more accurate by answering any questions you had when writing your notes in class.  Use your textbook and reference sources to obtain the information you need to answer your questions.  If necessary, ask your teacher or other students for help.

· Check with other students to be sure you did not leave out important information.




SQRW is a four-step strategy for reading and taking notes from chapters in a textbook.  Each letter stands for one step in the strategy.  Using SQRW will help you to understand what you read and to prepare a written record of what you learned.  The written record will be valuable when you have to participate in a class discussion and again when you study for a test. Read to learn what to do for each step in SQRW.

1.  Survey
Surveying brings to mind what you already know about the topic of a chapter and prepares you for learning more.  To survey a chapter, read the title, introduction, headings, and the summary or conclusion.  Also, examine all visuals such as pictures, tables, maps, and/or graphs and read the caption that goes with each.  By surveying a chapter, you will quickly learn what the chapter is about.

2.  Question
You need to have questions in your mind as you read.  Questions give you a purpose for reading and help you stay focused on the reading assignment.  Form questions by changing each chapter heading into a question.  Use the words who, what, when, where, why, or how to form questions.  For example, for the heading “Uses of Electricity” in a chapter about how science improves lives, you might form the question “What are some uses of electricity?”  If a heading is stated as a question, use that question.  When a heading contains more than one idea, form a question for each idea.  Do not form questions for the Introduction, Summary, or Conclusion.

3.  Read
Read the information that follows each heading to find the answer to each question you formed.  As you do this, you may decide you need to change a question or turn it into several questions to be answered.  Stay focused and flexible so you can gather as much information as you need to answer each question.

4.  Write
Write each question and its answer in your notebook.  Reread each of your written answers to be sure each answer is legible and contains all the important information needed to answer the question.

As you practice using SQRW, you will find you learn more and have good study notes to use to prepare for class participation and tests.

HINT:  Once you complete the Survey step for the entire chapter, complete the Question, Read, and Write steps for the first heading.  Then complete the Question, Read, and Write steps for the second heading, and so on for the remaining headings in the chapter.



To write a good research paper, you must be specific about your topic, know what you want to say, and say it effectively.  Following these ten steps will help you write a good research paper.

Step 1  Choose Your Topic  -  When choosing a topic, choose one in which you are interested, and for which there is enough information.  If your topic is too broad, you will have difficulty completing your paper.  “The Effects of Pollution” is too broad because there are so many effects of pollution.  “The Effects of Pollution on Geese in the Northeast Section of Duluth, Minnesota” is too narrow.  You are not likely to find much information that is this specific.  “The Effects of Pollution in Yosemite National Park” is just about right as a topic.

Step 2  Locate Information  -  Use information from a variety of reference sources.  These sources include encyclopedias, almanacs, scholarly journals, books, magazines, and newspapers.  Find these sources in print form, databases, on CD-ROMS, and on the internet.

Step 3  Prepare Bibliography Cards  -  Prepare bibliography cards to document the sources of information you use when writing your paper.  Your library will have style manuals to illustrate how to prepare bibliography cards for various sources of information.

Step 4  Prepare Note Cards  -  Use note cards to record notes from each source you use when writing your paper.  Number your note cards to keep track of them.

Step 5  Prepare an Outline  -  Write an outline for your paper by organizing your notes from the note cards into topics, subtopics, details and subdetails.  Use an organization such as:

1.  (topic)

A.  (subtopic)



1.  (detail)



     a.  (subdetail)

Step 6  Write A Rough Draft.  - Use your note cards and outline to write a rough draft of your paper.  As you write your draft, use numbered footnotes to credit sources from which you take quotations or major ideas.

Step 7  Revise Your Rough Draft.  -  Make any changes needed to be sure your ideas are clearly expressed and your writing has accurate spelling and grammar.




Step 8  Prepare Your Bibliography  -  At the end of your paper, provide a list of all the sources you used to gather information for the paper.  Your bibliography cards will
provide this information.  List your sources in alphabetical order by the first word on  each of your bibliography cards.

Step 9  Prepare a Title Page and Table of Contents  -  The title page is the first page of the paper.  It should include the title of your paper, your name, and the date on which the paper is due.  The table of contents is the second page.  It should list the main topics, important subtopics, and the page on which each is introduced in your paper.

Step 10  Final Checklist.  - Before handing in your paper, be sure you can answer “Yes” to each of the following questions.

· Did I include a title page?

· Did I include a table on contents?

· Did I number all pages correctly?

· Did I provide footnotes for quotations and major sources of information?

· Did I include a bibliography?

· Did I keep a second copy for my files?



You need a good study place to be prepared to study.  You should be able to answer YES to the following questions:

1.  Is my Study Place available to me whenever I need it?


Your Study Place does you little good if you cannot use it when you need it.  If you 
are using a Study Place that you must share with others for any reason, work out a 
schedule so that you know when you can use it.

2.  Is my Study Place free from interruptions?

It is important to have uninterrupted study time.  You may have to hang a DO NOT 
DISTURB sign on the door or take the phone off the hook.

3.  Is my Study Place free from distractions?

Research shows that most students study best in a quiet environment.  If you find 
that playing a stereo or TV improves your mood, keep the volume low.

4.  Does my Study Place contain all the study materials I need?


Be sure your Study Place includes reference sources and supplies such as pens 
and pencils, paper, ruler, calculator, and whatever else you might need.  If you use 
a computer for your schoolwork, it should be in your Study Place.

5.  Does my Study Place contain a large enough desk or table?


While working on an assignment or studying for a test, use a desk or table that is 
large enough to hold everything you need.  Allow enough room for writing and try 
to avoid clutter.

6.  Does my Study Place have enough storage space?


You need enough room to store your study materials.  Be sure you have enough 
storage space to allow you to keep your desktop or other work surface clear of 
unnecessary materials that can get in the way.

7.  Does my Study Place have a comfortable chair?


A chair that is not comfortable can cause discomfort or pain that will interfere 
with your studying.  A chair that is too comfortable might make you sleepy.  Select 
a chair in which you can sit for long periods while maintaining your attention.

8.  Does my Study Place have enough light?

The amount of light you need depends on what you are doing.  The important thing 
is that you can clearly see what you need to see without any strain or discomfort.

9.  Does my Study Place have a comfortable temperature?

If your Study Place is too warm, you might become sleepy.  If it is too cold, your 
thinking may slow down and become unclear.  Select a temperature at which your 
mind and body function best.







                                    

There are only so many hours in a day, a week, and a marking period.  You cannot change the number of hours, but you can decide how to best use them.  To be successful in school, you must carefully manage your study time.  
1.  At the beginning of each marking period, prepare a Calendar and update it throughout the marking period:
· Record your school assignments with their due dates and our scheduled tests.

· Record your planned school activities.

· Record your known out-of-school activities.

2.  Each Sunday before a school week, prepare a Weekly Schedule and update through the week:  
· Record your daily classes.

· Enter things to be done for the coming week from your Term Calendar.

· Review your class notes from the previous week to see if you need to add any school activities.

· Add any out-of-school activities in which you will be involved during the week.

· Be sure to include times for completing assignments, working on projects, and studying for tests.  These times may be during the school day, right after school, evenings, and weekends.

3.  Each evening before a school day, prepare a Daily Organizer for the next day.  Place a check next to each thing to do as you accomplish it:
· Enter the things to do for the coming day from your Weekly Schedule.

· Enter the things that still need to be accomplished from your Daily Organizer from the previous day.

· Review your class notes for the day just completed to see if you need to add any school activities.  Add any out-of-school activities in which you will be involved the next day.

Your Weekly Schedule should have more detail than your Marking Period Calendar.  Your Daily organizer should have more detail than your Weekly Schedule.  Using a Marking Period Calendar, a Weekly Schedule, and a Daily Organizer will help you make the best use of your time.


S

To do well on a test, you must have good knowledge of the information that is being tested.  But you must also have a strategy for taking the test that allows you to show what you know.  The DETER strategy can help you do your best on any test.  Each letter in DETER reminds you what to do.

D = Directions

· Read the test directions very carefully.

· Ask your teacher to explain anything about the test directions you do not understand.

· Only by following the directions can you achieve a good score on the test.

· If you do not follow the directions, you will not be able to demonstrate what you know.
E = Examine

· Examine the entire test to see how much you have to do.

· Only by knowing the entire task can you break it down into parts that become manageable for you.
T = Time

· Once you have examined the entire test, decide how much time you will spend on each item.

· If there are different points for items, plan to spend the most time on the items that count for the most points.

· Planning your time is especially important for essay tests where you must avoid spending so much time on one item that you have little time left for other test items.
E = Easiest

· The second E in DETER reminds you to answer the items you find easiest first.
· If you get stuck on a difficult item that comes up early in the test, you may not get to answer items that test things you know.
R = Review
· If you have planned your time correctly, you will have time to review your answers and make them as complete and accurate as possible.

· Also make sure to review the test directions to be certain you have answered all items required.




                                   





                                    

Forming an acronym is a good strategy to use to remember information in any order that can be remembered.  An acronym is a word that is formed from the first letter of each fact to be remembered.  It can be a real word or a nonsense word you are able to pronounce.

Here is how to form an acronym:
· Write the facts you need to remember.

· Underline the first letter of each fact.  If there is more than one word in a fact, underline the first letter of only the first word in the fact.

· Arrange the underline letters to form an acronym that is a real word or a nonsense word you can pronounce.

“HOMES” is an example of an acronym that is a real word you can use to remember the names of the five Great Lakes:  Michigan, Erie, Superior, Ontario, Huron:  In HOMES, H is the first letter of Huron and helps you remember that name; O is the first letter of Ontario, and so on.

“Telk” is an acronym that can be used to remember the following animals: tiger, lion, elephant, kangaroo.  “Telk” is not a real word, but you can easily pronounce it.  You could also have used “kelt” as an acronym.  Notice that in this example, you cannot form a real word using the first letter of each fact to be remembered.

Sometimes two or more of the facts you must remember each begin with the same first letter.  For example, the acronym “capp” can be used to remember the following fruits: pear, apple, peach, cherry.  You can use the first letter “p” in the acronym to remember either “pear” or “peach” and the second letter “p” to remember the other.
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