To:       Boyle County School Employees; Substitutes
From:  Tammy Baxter, Director of Payroll & Benefits 

Re:      E-Stub

We do not print paper copies of direct deposit advices, we use E-Stub which is an on-line paperless check stub.  
To get started: 

· Go to our school web page (www.boyle.kyschools.us) and look for the ”Staff” tab  on the top of the page on the RIGHT hand side. 
· You can also access this @ http://estub.boyle.kyschools.us

 
Click on the “E-Stub” link.  

· It will ask you for your Employee ID number, it is _____________.
· Next, you will be asked for your PIN number.  The first time you go into the program it is your Social Security number (numbers only, no dashes).  After you click login, you will be prompted to change your PIN number, so please make a note of your PIN number for future use. 
· The first screen you will see has your check date and pay amount.  You can click on “view check” to see details.  On the top of this 1st screen you will see  “view employee information” and “view W-2’s”.  Remember that you will not have anything to view in E-Stub until you have received your first check.
The program is very user-friendly and will give you access to your past pay history, 

W-2’s, sick leave and personal leave days; including your personal information and a listing of all your deductions.  All of this is printable.
If you forget your password and need to be reset, you do this yourself.   You put in your Emp ID# and click on “RESET MY PIN”.  You will then receive an email from PSSTSUPPORT@PSST.COM with a temporary pin.  You will then go in and change the temporary pin to a pin of your choice by clicking “CHANGE PIN”.  Remember that your EMP ID# never changes.

Please let me know if you have any problems with the program or questions about it, you can reach me at 859-236-6634, EXT 3218
