
PERSONAL FINANCE AND MANAGEMENT:

Grade Level:			9-12 grades
Length:			1 Semester
Period(s) Per Day:		1
Credit:	1/2
Credit Requirement Fulfilled:	Vocational/Elective

Course Description:

As consumer and college debt rises and with the use of online banking, high school students are expected to understand finance and banking skills while in high school and immediately after high school graduation. Research indicates that teaching students the responsibility of savings and retirement at an early will shows students how to be responsible for their financial futures.  As a young adult, one of the keys to success will be to learn to manage personal finances.  For a teen to be financially capable, they will need to understand topics related to finance, such as making money, spending money, and saving money.

Theme Samples:

· Weekly spending/expense records.
· Chapter Coursework Folders
· College and Career Readiness Portfolio
· Filing of income tax forms
· Banking practice set

Course Objectives and Expectations:

This course explains the meaning of financial competence and teaches students to understand the personal side of consumer choice.  Students will understand the financial tasks attached to adult life to include the family life cycles and ways to avoid financial problems within these life cycles.   Students through financial values and goals identification and clarification, will be able to make healthy financial decisions and manage decision managing income through their lifetime.  Students will learn how to employ sources to use wise economic choices to reach individual financial potential and to contribute to the stability of our economy. This class covers taxes, employment forms, income/earnings, budgeting, use of credit, banking services, investing and expenses. 

Student Objectives:

Students will be able to:
 
1. Infer meaning of financial competence and understand the personal side of consumer choice.
2. Evaluate factors influencing financial decisions and apply principles to achieve important goals.
3. Formulate and explain factors that impact one’s financial future and the impact of globalization on personal finances.
4. Analyze the importance of recordkeeping to help manage finances.
5. Explain the steps in money management through a budget, cash-flow statement and net-worth statement. Summarize the steps of filing a 1040 Tax Form.
6. Compare the different types of earned and unearned income as well as payroll deductions, taxes and net pay.
7. Analyze the steps in managing credit and meaningful insurance planning to minimize risk of loss.
8. Formulate personal savings goals and apply various types of savings instruments that are available.
9. Compare and describe the varied personal checking accounts, open and use a checking account.
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Pacing:

A. Unit 1:  Financial Literacy Basics
a. Section 1.1:  Introduction to Financial Literacy
b. Section 1.2:  Managing Your Personal Finances.
c. Section 1.3:  Financial Influencers
B.  Unit 2:  Personal Financial Planning
a. Section 2.1:  Personal Financial Landscape
b. Section 2.2:  Young Adult and Family Finances
C.  Unit 3:  Income and Taxes
a. Section 3.1:  Income
b. Section 3.2:  Tax Returns
c. Section 3.3:  Government Spending
D.  Unit 4:  Banking
a. Section 4.1:  Financial Service Providers
b. Section 4.3:  Checking Accounts.
E.  Unit 5:  Saving
a. Section 5.1:  Savings Plan
b. Section 5.2:  Maximizing Savings
F.  Unit 6:  Investing
a. Section 6.1:  Investments
b. Section 6.2:  Types of Investments
c. Section 6.3:  Investment Resources
G.  Unit 7:  Retirement and Estate Planning
a. Section 7.1:  Types of Retirement Plants
b. Section 7.2:  Planning for Retirement
H.  Unit 8:  Credit
a. Section 8.1:  Consumer Credit
b. Section 8.2:  Using Credit
I:  Unit 9:  Credit Management
a.  Section 9.1:  Wise Credit Use
b. Section 9.2:   Consumer Protection
J. Unit 10:  Consumer Purchasing
a. Section 10.1:  The Marketplace
b. Section 10.2:  Consumer Purchasing Strategies
K:  Unit 11:  Consumer Power
a. Consumer Rights
b. Consumer Deception and Defense 

Timeline:

	Unit 1:    Financial Literacy Basics………….
	1 week to cover

	Unit 2:    Personal Financial Planning………
	1 week to cover

	Unit 3:    Income and Taxes…………………
	2 week to cover

	Unit 4:    Banking……………………..…..…
	2 week to cover

	Unit 5:    Savings…………………………….
	2 week to cover

	Unit 6:    Investing………………………......
	1 week to cover

	Unit 7:    Retirement and Estate Planning.….
	1 week to cover

	Unit 8:    Credit……………………….….....
	2 week to cover

	Unit 9:    Credit Management…………..…...
	2 weeks to cover

	Unit 10:  Consumer Purchasing….……….....
	1 weeks to cover

	Unit 11:  Consumer Power………………..…
	1 week to cover
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Montana Content Standards

Career and Vocational/Technical Education Content Standard 1  

Students experience various career opportunities and assess personal career pathways. 
Rationale 

Rewarding careers and productive employment are built through exploration and an understanding of career choices. 


Benchmarks:

Students will:

	 Benchmark I (by the end of 8th grade) 
	
	Benchmark II (grades 9-12) 
	Benchmark III (concentrators) 

	1. describe and demonstrate the importance of goal setting and career planning. 
2. explore and investigate career opportunities. 
3. describe various lifetime roles (e.g., friend, student, leader, worker, family member). 
	1. 
2. 
3. 
	explore and identify personal interests, aptitudes, and abilities and develop strategies to achieve tentative career goals. 
utilize local resources to research career plans. 
recognize the interrelationships of family, community, career, and leisure roles. 
	1. develop, evaluate, and modify personal career plans. 
2. experience an internship, job shadow, or work experience related to their career plan. 
3. evaluate career choices and the effect on family and lifestyle. 




Career and Vocational/Technical Education Content Standard 2  

Students demonstrate an understanding and apply principles of Resource Management (i.e., financial, time, personal management). 
Rationale 

Students must be able to manage workplace resources in order to become successful members of society. Benchmarks:

Students will:

	 Benchmark I (by the end of 8th grade) 
	
	Benchmark II (grades 9-12) 
	Benchmark III (concentrators) 

	1. use basic monetary skills, practice maintaining basic financial records. 
2. follow detailed instructions and 
complete assignment (e.g., project/time management). 
3. recognize time constraints (e.g., personal time). 
4. recognize limitations on physical resources. 
	1. 
2. 
3. 
4. 
	prepare a budget and keep financial records. 
prioritize, allocate time, prepare and follow schedules to complete a project. apply appropriate time to task. 
use physical resources wisely to accomplish a goal. 
	1. prepare and analyze financial plans, make forecasts, make adjustments to meet objectives, and evaluate financial records. 
2. select, design, complete and evaluate a project (e.g., manage multiple facets of a project). 
3. manage multiple priorities and assess effectiveness of outcomes (school, work, family). 
4. evaluate the use of physical resources. 



Career and Vocational/Technical Education Content Standard 3  

Students acquire and utilize personal and leadership skills to become successful, productive citizens. Rationale The development of positive personal qualities and leadership is a vital component in career success. 

This development can be achieved through a variety of methods, which may include Career and Technical Student Organizations. 

Benchmarks:

Students will:

	 Benchmark I (by the end of 8th grade) 
	
	Benchmark II (grades 9-12) 
	Benchmark III (concentrators) 



	1. serve as a positive role model by following the rules, regulations, and policies of the school community. 
2. identify personal and work ethics. 
3. recognize characteristics of good citizenship. 
4. identify methods that can increase a person’s self-esteem. 
5. observe and recognize diversity. 
6. describe several methods of communication. 
	1. 
2. 
3. 
4. 
5. 
6. 
	demonstrate active leadership skills by participation in group activities and projects. 
demonstrate positive personal and work ethics. 
demonstrate skills to be a productive citizen. apply self-esteem building practices. 
demonstrate appreciation for diverse perspective needs and characteristics. 
practice several methods of effective communication. 
	1. assume a leadership role (e.g., team leader, CTSO officer, committee chair). 
2. evaluate, compare and contrast positive personal and work ethics. 
3. implement and evaluate a successful, productive citizenship activity (i.e., community service project). 
4. select methods to constructively build esteem in others as well as self. 
5. respect differences and works well with individuals from diverse backgrounds and philosophies. 
6. utilize multiple communication methods to complete a class project. 
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National Standards for Business Education

VII:  The Role of Government
Achievement Standard:  Analyze the role of government in economic systems, especially the role of government in the U.S. economy.

Level 1 Performance Expectations
1. Provide examples of how individuals pay for public goods and services through taxes and fees.
2. Define money and where it comes from.
3. Discuss why and how money is used in the economy.
4. Differentiate between earned and unearned income.
Level 2 Performance Expectations
5.  Explain the role of government taxation and its effect on consumers and producers
6. Differentiate between local, state, and federal taxes and expenditures.

I:  Personal Finance Decision Making
Achievement Standard:  Use a data-informed decision-making process as it applies to the roles of citizens, workers, and consumers.

Level 1-2 Performance Expectations
1. Define and give examples of economic wants
2. Explain how every individual defines wants and needs differently.
3. Apply opportunity costs and trade-offs to personal decision making.
4. Apply the steps in a rational decision-making process to a situation involving an economic decision by an individual.
5. Recognize the consequences of economics choices.

Level 3-4 Performance Expectations
6. Differentiate between types of decisions and identify those for which a formal decision-making process should be used.
7. Apply the concept of choice making.
8. Analyze the effect of leading economic indicators on a personal financial plan.
9. Analyze how ethics affect business and personal financial management decisions.
10. Examine how the impact of advertising, peer pressure, and family history on personal financial decisions.

II:  Earning and Reporting Income
Achievement Standard:  Identify various forms of income and analyze factors that affect income as a part of the career decision-making process.

Level 1 Performance Expectations
1. Identify various ways people earn a living.
2. Differentiate between earned and unearned income.
3. Distinguish between income and wealth.
4. Identify sources of unearned income.

Level 2 Performance Expectations
5. Explain how types and availability of jobs are determined primarily by consumer demand in the marked-oriented economy of the United States.
6. Discuss how personal choices concerning human capital influence income.
7. Analyze the characteristics and requirements of occupations of interest, including entrepreneurial opportunities.
8. Differentiate between gross and net income.
9. Identify benefits as a component of total income.
10. Explain the various types of taxes and their impact on purchasing power.
11. Identify types of income other than wages that people earn from their resources.

Level 3-4 Performance Expectations
12. Discuss how actors affect income from employment such as supply and demand, geographic location, level of education, type of industry, union membership, productivity, skill level and work ethic.
13. Analyze the impact of sociological, economic and technological changes on future jobs.
14. Compare compensation packages that include varying levels of wages and benefits.
15. Analyze how career choice, education, and skill affect income and goal attainment.
16. Describe the different types of taxes (progressive, regressive and proportional) and how they can impact disposable income.
17. Explore potential tax deductions and credits on a tax return.
18. Calculate personal tax liabilities for various types of taxes. (property, income, sales, FICA and Medicare).
19. Explain the impact of taxes on personal financial planning.
20. Calculate net pay.
21. Investigate employee benefits and incentives.
22. Describe information and required forms relevant to the completion of state and federal income tax forms.

III: Managing Finances and Budgeting
Achievement Standard:  Develop and evaluate a spending/savings plan.

	Level 1 Performance Expectations
1. Identify examples of short-term and long-term goals.
2.  Identify various sources of income and personal spending

Level 2 Performance Expectations
3.  Identify ways in which individuals and families obtain financial resources.
4. Define fixed and variable expenses.
5. Categorize expenses as fixed or variable.
6. Classify periodic expenses as fixed or variable.
7. Determine discretionary income in a spending plan.

Level 3-4 Performance Expectations
8. Evaluate a personal spending plan for consumer spending to determine individual financial goals.
9. Construct and use a personal spending/savings plan and evaluate it according to short- and long-term goals.
10. Discuss reasons why income and spending patterns change throughout the life cycle for the typical person and family.
11. Illustrate how income and spending patterns change through the life cycle for the typical person and family.

IV:  Savings and Investing
Achievement Standard:  Evaluate savings and investment options to meet short- and long-term goals.

	Level 1 Performance Expectations
1. Describe motivations for saving and the means by which they save.
2. Identify the opportunity costs of savings.
3. Differentiate between saving and investing.
4. Compare simple and compound interest.

Level 2 Performance Expectations
5. Describe the advantages and disadvantages of various savings and investing plans.
6. Describe how financial institutions use funds deposited as savings and/or investment by customers.
7. Identify the risk/return trade-offs for saving and investing.
8. Analyze the power of compounding and the importance of starting early in implementing a plan of saving and investing.

Level 3 Performance Expectations
9. Apply criteria for choosing a savings or investment instrument.
10. Distinguish between the rights and responsibilities of owners of debt and equity investment.
11. Explain why individuals should change their savings and investing plans throughout their life cycle.
12. Differentiate between interest, dividends, capital gains, and rent from property.
13. Describe how savings and investing influence economic growth.
14. Evaluate the tax incentives available for certain investments.
15. Identify costs for investments
16. Identify income sources for investments.
Level 4: Performance Expectations
17. Examine the role of saving and investing in creating a financial plan.
18. Develop financial goals for the future based on one’s lifestyle expectations and career choices.
19. Calculate and apply the Rule of 72
20. Contrast the impact of simple interest vs. compound interest on savings.
21. Explain how and why the stock market functions.
22. Examine the fundamental workings of the Social Security System and the system’s effect on retirement planning.
23. Apply the concept of Time Value of Money.

V:  Buying Goods and Services
Achievement Standard:  Apply a decision-making model to maximize customer satisfaction when buying goods and services.

	Level 1 Performance Expectations
1. Apply a rational decision-making process to personal buying decisions.
2. Distinguish between goods and services.
3. Apply comparison shopping practices.

VI:  Banking and Financial Institutions
Achievement Standard:  Evaluate products and services provided by financial deposit institutions to transfer funds.

	Level 1 Performance Expectations
1. Identify various types of financial institutions.
2. List the basic products and services provided by financial institutions.

Level 2 Performance Expectations
3. Identify the rights and responsibilities associated with using a checking account.
4. Describe the steps involved in opening and using a checking account.
5. Compare and contrast the different types of checking accounts offered by financial institutions.
6. Differentiate among types of electronic monetary transactions offered by financial institutions.
7. Identify new and emerging methods of transferring money and how they affect financial institutions.

Level 3-4 Performance Expectations
8. Examine the use of banks and other financial institutions from a global consumer perspective.
9. Identify other means of transferring funds.
10. Evaluate products and services related costs and fees associated with financial institutions in terms of personal banking needs.
11. Describe and demonstrate the steps involved in the bank reconciliation process.
12. Compare and contrast the various forms of endorsements.
13. Compare costs and benefits of online and traditional banking.
14. Analyze privacy and security issues associated with financial transactions.
15. Explain how certain historical events have influenced the banking system and other financial institutions.
16. Identify the function of the Federal Reserve System.

VII: Using Credit
Achievement Standard: Analyze factors that affect the choice of credit, the cost of credit, and the legal aspect of using credit.

	Level 1 Performance Expectations
1. Explain when and why borrowing is used for the purchase of goods and services.
2. Describe and the risk and responsibilities associated with using credit.
3. Identify the opportunity costs of credit decisions.
4. Identify methods of establishing and maintaining a good credit rating.

Level 2 Performance Expectations
5. Determine advantages and disadvantages of using credit.
6. Describe the process to establish credit.
7. Evaluate the various methods of financing a purchase.
8. Define interest at a cost of credit and explain why it is charged.
9. Analyze credit card features and their impact on personal financial spending.
10. Explain how the amount of principal, the period of the loan, and the interest rate affect the amount of interest charged.
11. Explain why the interest rate varies with the amount of assumed risk.
12. Examine the use of credit from a global consumer perspective.
13. Explain the need for a sound credit rating.
14. Calculate a payment schedule for a loan.
15. Calculate interest based on various calculation methods.
16. Describe how to improve one’s credit score.

VIII: Protecting Against Risk
Achievement Standard:  Analyze choices available to consumers for protection against risk and financial loss.

	Level 1 Performance Expectations
1. Identify risks in life and how to gain protection against the consequences of risk.
2. Define basic insurance terms.

Level 2 Performance Expectations
3. Explain how all types of insurance are based on the concept of risk sharing and statistical probability.
4. Evaluate insurance at a risk management strategy.

Level 3 Performance Expectations
5. Identify the type of insurance associated with different types of risk.
6. Explain why insurance needs change throughout the life cycle.
7. Identify various supplies of insurance; public and private.
8. Explain the role of insurance in financial planning as a wealth-building and wealth preservation tool.
9. Explain the legal expectations for certain insurances.

Resources

Montana Standards for Career and Vocational Technical Education Content Standards
OPI Career Tech Standards

National Business Education Association (NBEA) Curriculum Standards
NBEA Curriculum Standards

Common Career Technical Core (CCTC).  
Career Tech

Montana Career Pathways
	Montana Career Pathways

Eight-month banking practice set sponsored by Independence Bank
Independence Banking Online

Internal Training Services
	Internal Training Service








