APPEAL PROCESS FORM

Appeal Process: Certified personnel should always refer to the Certificate Renewal Guidelines and the Certificate Renewal Matrix before participating in a professional development activity for recertification credit.  An appeal process exists in the event that a certified staff member is denied approval to participate in a professional development activity or denied recertification credits for participating in an activity.  The form below should be completed to file an appeal.  The appeal should be made to the Office of Human Resources contact person within two weeks of the denial.

 Name
Certificate Number

 Renewal Credit Advisor
Date

 Option
Number of Credits
 Activity
Date Submitted to Advisor


1. DESCRIPTION OF ACTIVITY (To be completed by the teacher)

****   Attach verification of this activity to this form   ****

Explain:                          












> the activity offered for renewal credit

> how it supports your Professional Growth and Development Plan      

> the process you followed to submit this credit
> why this credit should count toward your certificate renewal


















































































Teacher Signature:






 Date: 







2. EXPLANATION OF CREDIT DENIAL  (To be completed by the Credit Advisor)

Explain why this activity was denied renewal credit for this educator.

District Administrator Signature: 





 Date: 






3. APPEAL STATUS:  (To be completed by the Appeal Committee Chair)     ڤ Approved  ڤ Denied

State reason for approval or denial.

Signature of Chairman

of Appeal Committee:____________________________________ Date: _____________________________
ڤ Copy returned to the teacher
