Professional Growth and Certification Renewal Process Summary

(For educators holding professional-level teaching certificates and under contract to the Darlington County School District)

  TIMELINE


                 PROCESS






       DOCUMENTS





   First Year of            The educator and advisor collaborate to develop a professional
             ▪ Professional Portfolio 

   The Five-Year 
growth plan using ADEPT 
▪ ADEPT Action Plan and Monitoring Form and/or Formal Evaluation
   Renewal Cycle

   Remediation Plan
   Annually
▪ Approval/Revision Goals Conference by the designated day of the
▪ Professional Portfolio 


  school year. (See Evaluation timeline.) The educator and advisor

▪ ADEPT Forms and/or Formal Evaluation Remediation Plan
 
  review goals or remediation plan and up-date the Professional
 
  Portfolio.

▪ Pre-approval of Professional Growth Activities for Credit Renewal
▪ Professional Portfolio 


  (See Matrix)
▪ Renewal Credit Pre-Approval and Verification Form


  (one per activity)


▪ Completion and Verification of Activity(s) and Credits Logged
▪ Professional Portfolio







Fall Benchmark Conference  
▪ ADEPT Forms


Spring Benchmark Conference
▪ Pre-Approval and Verification Form with required documents



   to verify the completed activity






  
  The educator presents all documents of completion of activities to 
▪ Renewal Matrix Computation Sheet
  
  the credit advisor. (See Matrix.)


▪ Portfolio is reviewed as a required end-of-year checkout item.

▪ Professional Portfolio 

   Final Year of
▪ The educator has earned a minimum of 120 renewal credits.
                                      

   The Five-Year
▪ The educator presents to the credit advisor all pre-approval






   Renewal Cycle
   and completion documents described in the Matrix.









▪ The advisor reviews the documents, verifies the credits and


   signs the Computation Sheet (page 5). 


▪ The educator submits completed renewal documents to


▪ Renewal Matrix Computation Sheet






   to the Office of Human Resources contact person between

▪ Request for Change/Action Form




   September 1 and  May 15 of the expiring year.






▪ The Office of Human Resources contact person reviews the documents


   and initiates certificate renewal process.
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