GREAT MILLS HIGH SCHOOL TRANSCRIPT REQUEST FORM

TO REQUEST A TRANSCRIPT: Current seniors can obtain a transcript from the Career Center.  
Underclassmen should use Naviance or email their counselor.   

FORMER STUENTS may obtain a transcript by completing this request form and emailing it to: gmhsregistration@smcps.org 


[bookmark: Text1]Date of Request:        
Student’s Current Name:        
Student’s Name While Attending GMHS:        
Date of Birth:       				Year of Graduation:      
Phone Number:        			Email Address:        

[bookmark: Check1][bookmark: Check2]Request:	 |_| Official		 |_| Unofficial  

*NOTE: Official Transcripts arrive sealed and if opened, are considered unofficial.

Send it to a College or Employer: |_|		Send it to me:	|_|		Pick up at GMHS: |_|

– COMPLETE Address Where Transcript Should Be Sent – 

Name of College/University/Company/Recipient:      

Attention To or Office Name (e.g. Admissions, etc.):      

Street Address:      

[bookmark: Text2]City:      				State:      			Zip Code:      

Country:      
  
NOTES:       
  

Signature:      			   Date:      
  

Transcript requests require 24-48 hours for processing.   
Current students, please make requests through Naviance or email your counselor directly. 
