DARLINGTON COUNTY SCHOOL DISTRICT

FOR MULTIPLE ITEMS TO BE ATTACHED TO 

FIXED ASSET TRANSFER/RETIRED FORM 
( Example: CPU on a form & MONITORS on a form )

SCHOOL/DEPARTMENT:____________________________________
	ASSET TAG 
	DESCRIPTION
	SERIAL 
NUMBER
	HARD 
DRIVE 

REMOVED
	INITIAL OF RECEIVER
	DATE

	 
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


____________________________     ___________________________    ________

               Sending Signature                                   Location                               Date
     ​​​​​​​​​​​​​​​​____________________________     ___________________________    ________

             Receiving Signature                                  Location                               Date
     ____________________________      ___________________________   ________

     CFO of Finance Signature                    Fixed Asset Mgr. Signature        Date         
Revised 02/21

