Panther Beat Story Request
		Please complete the following information and submit the completed form via email to the Panther Beat staff at broadcast@oths.k12.il.us. Please allow a minimum of three weeks for production.

	Faculty/Staff Member making request:
	[bookmark: Text1]     

	Contact Email:
	     

	Club/Sport/Event:
	     

	Desired Air Date(s):
	     

	Student contact(s):
	     

	Student Phone #:
	     

	When are you available during the school day to meet with the assigned Panther Beat staff member to discuss this request?
	     

	If applicable, who is the on-air talent?
	[bookmark: Text2]     



	What is the stated goal/purpose of the story? What does the video need to accomplish?

	[bookmark: Text3]     







	What important information needs to be included? Dates/stats/price/deadlines/etc…

	[bookmark: Text4]     





	Is there any b-roll available for the Panther Beat staff to include? (pictures, video, etc…) Please indicate below what is available for Panther Beat staff to use.

	[bookmark: Text5]     





