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Mission
Working together to inspire excellence for all.


Bel-Air Main Office/oficina 888-4033
Principal/Directora: Lisa Grusy
Secretary/Secretaria: Dora Rocha
Clerk/Oficinista: Liz Archuleta
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Welcome to Bel-Air Elementary!

The Bel-Air Handbook is one way to communicate important information regarding our school.  Our Handbook incorporates APS policy and procedures. At Bel-Air we strive to be responsible, respectful, caring, and safe and have aligned the Bel-Air Handbook around these guiding principles. If you have any questions please contact Lisa Grusy, Principal at grusy@aps.edu.

SCHOOL DAY
The instructional day is 8:30-2:45.  Supervision is provided in the morning, on the playground from 8:15-8:30 and after school from, in pick-up areas, from 2:45-3:00. Breakfast will be provided in the cafeteria from 8:10-8:30.

We respectfully request that parents and children not be in the building before 8:30 or after the end of the school day.  This is part of Teacher’s preparation time.  However, teachers and other staff will gladly accommodate requests to make an appointment with you to address concerns or questions you may have. You may request a communication form in the office or access staff through the Bel-Air webpage.

RESPONSIBLE

Attendance
Regular and on-time attendance is essential for students to be successful in school.  We are committed to utilizing every minute of the day for instructional purposes.  Attendance is used by the New Mexico Public Education Department as one measure of the school grade.

Absences
Bel-Air adheres to the APS Board of Education absentee policy.  Attendance is monitored by the district’s online record-keeping system.  If parents do not call-in, the automated system will call and let you know your child’s absence is unexcused.  Additionally, the automated system will generate a letter for excessive absences.

Reporting Absences
Please call the school attendance line at 888-4033 before 8:45 to report an absence. Be prepared to provide your name, the child’s name, and the date of the absence, the teacher’s name and grade level, and the reason for the absence.  If your child has a chronic condition or will be out of school for an extended period of time, please contact the school principal and your child’s teacher.  We will work with your to decrease the educational impact of the absences.  

Make-up Work
Students are entitled to make up work for absences.  Please allow 24 hours for teachers to compile make-up work.  Once the make-up work has been assigned, students have the opportunity to complete the work in a period of time equal to the number of days absent, unless other arrangements have been made.  Please note that it is the principal’s decision if work missed due to truancy or out-of-school suspension will be made up.


Late Arrival/Early Dismissal
· Every instructional minute counts!  Therefore, arriving on time and remaining until the end of the day is crucial for all students.  When students arrive late or are picked up early it interrupts their teacher, their learning, and other students learning.  When a student is tardy or returns after an appointment - an adult must sign them in at the office.  The end of the day is still considered instructional time, students will not be released between 2:30 and 2:45.
· Students will be called to the office AFTER the parent/guardian has shown their ID to the office staff.

Parent Conferences
Parents who have concerns about their child’s progress or well being in school should first contact the child’s teacher and make arrangements to discuss these concerns. Most concerns are alleviated during this step. However, should there be continuing concerns, please do not hesitate to contact the principal.

Your child’s teacher will schedule a conference with you after the 1st and 2nd reporting periods. This is a time to discuss the academic performance, social skills, work habits, and behavior of your child. It is also a time for you to ask questions about curriculum and instruction. Teachers are happy to meet with parents at other times. Please contact the office, they will provide a Request for Communication to the teacher. The teacher will call to schedule appointment.

Toys
We ask that students not bring personal toys, games, or electronic devices (MP3, iPod, Gameboys, PSP’s, CD players, etc.) to school.  There is risk of loss, breakage, theft, and distractions to the educational process.  The school will not assume responsibility for items brought to school.  Under certain circumstances, parents or guardians may be contacted to pick these items up from school.

RESPECTFUL

Dress Code
Dress and grooming should reflect high standards and promote a positive, safe, and healthy atmosphere within school.  Student dress may not present a health or safety hazard, violate municipal or state law, or present a potential for disruption to the instructional program.  It is important that school dress be comfortable, functional, and generally is in good taste.  It is also important to dress appropriately for the weather.  Adhering to the clothing guidelines is an expectation for staff, students, and visitors to the campus.  Clothing should be clean, modest, and in good overall condition.  Hats are for sun protection only, and as such, are not to be worn inside the building.  Unacceptable dress/grooming:
· Short shorts (inseams should be 4” or longer), short skirts more than 2” above the knee
· Strapless, backless, bare-midriff, or extremely low-cut tops or tops with spaghetti straps, halter tops, off-the-shoulder blouses
· Excessively tight or revealing clothing 
· Muscle shirts
· Clothing that reveals any part of undergarments for either males or females
· Clothing revealing any part of the stomach, midriff, chest or buttocks or clothing made from sheer or loosely-woven fabric
· Clothing depicting or promoting alcohol, tobacco, drugs, sex, violence, profanity, vulgarity, 
· Clothing which is degrading to any cultural, sexual, or religious values
· Jewelry or accessories which display studs, spikes, replica weapons, or drug paraphernalia, or which may pose a threat to a student’s safety such as nose rings or large hoop earrings
· Slippers, spiked heels, steel-toed shoes, shoes with wheels in them, shoes with heels higher than 1.5 inches
· Hats, caps, hairnets, bandanas, hoods, beanies, visors or other head coverings except 1) unaltered school logo items and 2) sun-protective wear that is worn outside only
· Gang-affiliated clothing (excessively long belts, tank tops with oversized arm holes, visible tattoos, visible piercing other than ears)
· Pants worn lower than 2” below the navel
· Excessively baggy pants or with low-hanging crotches
· Excessive make-up or false/acrylic nails
· Inappropriate tattoos (please cover)

Violations of the dress code will result in a student being asked to phone a parent or guardian to bring appropriate clothing or appropriate clothing being provided to the student by the nurse’s office. 

We request that all VISITORS HONOR AND ABIDE BY THE DRESS CODE AND BEHAVIOR EXPECTATIONS THAT APPLY TO STAFF AND STUDENTS.  Please refer to the APS Student Behavior Handbook.

Enrollment Cards
In order to protect the health and safety of our students, it is important that all pertinent information collected on enrollment and emergency cards be accurate at all times.  Please remember that your child will ONLY be released to individuals who are named on your child’s information cards and who are able to provide photo identification.  It is helpful to have a minimum of 3 emergency contacts listed for your child. 

It is important that we continuously have accurate contact information for parents/guardians and emergency contacts as well.  If there is a change in this or other student information, please come to the office to make changes as soon as possible.  The type of information that needs to be kept current includes:  telephone numbers, home address, custody and other pertinent legal information, and medications or health concerns.

Phone Etiquette
We will gladly take a message for your child and deliver it at a time that does not interrupt instruction.  Please do your best to make and communicate plans for after-school changes, etc. ahead of time to help us avoid interrupting the classroom.  Students may keep a cell phone in their pocket or backpack in order to make calls before or after the school day; phones should not be used during the school day. The school will not assume responsibility for lost or stolen cell phones.  Under certain circumstances, parents or guardians may be contacted to pick up a their child’s cell phone. 




Positive Behavior Support 
Bel-Air Elementary follows all guidelines outlined in the APS Student Behavior Handbook.  The Student Behavior Handbook can be found on-line at www.aps.edu.   Copies are also available in the school office.

Bel-Air has adopted Positive Behavior Support (PBS).  PBS is a decision-making framework that guides selection, integration, and implementation of academic and behavioral practices that improve academic and behavior outcomes for students. 

Students are expected to treat other students, adults, and school property with respect.  Bel-air staff will teach the school-wide expectations. Staff and administration will use the PBS Matrix to identify major and minor behavior to determine if a Think and Grow (TAG) is staff-managed or administrative-managed; a TAG will be written accordingly.  For most major TAGs the parent will be notified by the administrator, for most minor TAGS the teacher will notify the parent OR send a copy of the TAG for parents/guardians to review with their child, sign, and return to school. 
 
In accordance to the Family Education Right and Privacy Act (FERPA) we may not disclose information about student consequences.  Consequences will be given following the APS Student Behavior Handbook.


CARING

Cafeteria
Students will be provided breakfast in the cafeteria, before the bell, from 8:10-8:30. Lunch will be served in the cafeteria followed by a short recess.

Bel-Air promotes proper nutrition and an active lifestyle. To help meet this challenge, students are asked not to supplement their school lunch with chips, candy, and/or sodas or sweetened beverages.  These items will not be allowed during recess either.  Students can come to the office to pick up food items after school.  For students who bring lunch, think about portions and healthy food choices.  Remember, eating healthy provides fuel for our bodies so students can work and think ALL day!

Class Placement
Students are placed according to the need to equitably balance classrooms. Accordingly, teachers and administration consider gender, ESL status, academic needs, behavior, peer compatibility and special education mandates. These must take preference over parent requests. Please know changes may occur, at the beginning of the school year due, to enrollment or programmatic needs.  Once we have made the final placement decisions, we do not move children except in very particular instances.

Children and parents both need to be exposed to different teaching styles and learning environments. If we continually place children in the same learning environment year after year, we believe that we do them an enormous disservice when they reach middle school, and later in life, and are exposed to a variety of different teachers and styles.  However, at the end of the year, parents are encouraged to provide feedback for a particular learning environment for their child; forms are provided.

Counselor
We have a half-time counselor who works with staff, children and families to achieve their fullest academic, social, and emotional potential. The counseling program includes classroom guidance lessons, some small small group and/or individual guidance for identified students. The counselor is available to assist with items such as:  food and clothing, housing referral, insurance, completion of forms, before and after school program information, medical service referrals, community service referrals, and information regarding individual and/or family counseling.  If you would like to contact our school counselor, please phone 888-4033.

Illness and Injuries
When a child becomes ill or is injured while at school, he or she will be sent to the nurse’s office for evaluation; each visit is documented the health office.  If the nurse or health assistant determines that your child needs to be picked up from school, parents/guardians or emergency contacts will be notified by the health office.  
Medication Policy
The following precautions must be observed when a student must receive/store medication at school:
· A special medication form must be completed and signed by you and your doctor detailing the name of the medicine, dosage, time to be given, etc.  This form is available in the health office.
· An adult must bring in the medication in the prescription bottle – the child is not to transport the medication.
· Over-the-counter medication must have a physician’s authorization to dispense at school.  This applies to Tylenol, cold tablets, and all other non-prescription medications.
· Medication will be kept in a safe place at school and we will take every precaution to safeguard the medication.
· Please remind your child about reporting to the office at the designated time to receive his or her medication.
· Sunscreen may be brought to school and used without a doctor’s note or prescription.

SAFE

Abbreviated Day
When weather conditions require a delayed start, Bel-Air will begin classes at 10:30 a.m. and will dismiss at 2:45 p.m.  Delays will be announced on local television and radio stations as well as through the APS website (www.aps.edu).   Sometimes the weather worsens throughout the day requiring an early dismissal or cancelation for the entire day.  This information will also be distributed via local media sources and our automated phone system, School Messenger. 

Bullying
To qualify as bullying the incident must involve an imbalance of power between the aggressor and target. 
Bullying usually involves multiple incidents.  The aggressor and the target have drastically different reactions to the incident and the target feels powerless.  At Bel-Air we are committed to provide a safe and respectful learning environment.  We encourage:
· Staff to report incidents using the Think and Grow Discipline Referrals
· Students to report an incident to an adult or complete a Student Harassment/Bullying form located in the office and put it in the principal’s box.  All reports are confidential – students can but don’t have to sign their name
· Parents to report any incidents to the office or complete a Student Harassment/Bullying form located in the office and put it in the principal’s box.  Parents will also be invited to attend a meeting with the principal and school counselor to learn more about bullying

Each incident is responded to through a discovery process where students are interviewed.  If the incident is deemed bullying parents will be notified regarding their child.  In accordance to the Family Education Right and Privacy Act (FERPA) we may not disclose information about student consequences.  Consequences will be given following the APS Student Behavior Handbook.

Fieldtrips
During the year, teachers schedule field trips for instructional purposes. Written permission is required when students are transported away from the school. Permission forms will be sent home prior to the scheduled trip. Any fees must be paid in advance; teachers will include the due date on the permission form. Money paid for a field trip is non-refundable if a child misses the activity for any reason.  Students, who have not returned a signed permission form to their teacher, by the required date, may not be allowed to go on the field trip. Granting permission over the phone is not acceptable.

All family members attending a field trip as a chaperone or meeting the class at the site must have a background check through APS.  Siblings or other minors may not go on field trips; their presence may distract from the experience planned for and to be gained by the students of that classroom. 

In addition, students must leave with their class and return with their class.  

Traffic flow/ Pick-up and Drop-off 
Please adhere to these strict guidelines:
· Be respectful to the duty staff; their main concern is keeping students safe
· Please follow pedestrian and traffic rules
· Pick-up and drop-off is located on the west side of the school
· Park and pick up students; park in west lot off Candelaria or Adams
· Pick-up and drop-off along the curb; DO NOT leave the car unattended
· Follow direction of staff on duty
· The parking lot inform of the Administrative office is for buses. Please do not pick-up or drop off students; you will be asked to move
· With your student(s):
· Review these safety rules 
· Discuss traffic safety and stranger awareness 
· Help them learn their address and telephone number


Pets
To ensure others safety, pets are not allowed on campus.  With prior approval from the Administration, animals may be brought to classrooms only if they serve a direct instructional purpose or are used as a service animal.
Volunteering at School/Background Clearance

We have a number of ways to put volunteers to use at Bel-Air and welcome both recurring and one-time volunteer efforts.   Please note that guests, visitors, and volunteers must sign in at the office; you will be provided a visitor pass. Guests are those individuals, with principal approval, who assist, on campus, on a non-regular or one-time basis.  Visitors are those who attend a district sponsored event or activity for a short period of time.  A volunteer is an individual who helps in the school on a regular basis. ALL volunteers must undergo an APS background check to authorize them to perform volunteer services like helping in the classroom, accompanying or meeting a class on a fieldtrip.  This year, volunteers must apply online at www.aps.edu/volunteer-with-aps.  If you do not have access to a computer you may use the one in the front office.  Title I funds have been allocated to help those in need of financial assistance. Background checks are good for 2 year.

We request that all VISITORS and VOLUNTEERS HONOR AND ABIDE BY THE DRESS CODE AND BEHAVIOR EXPECTATIONS THAT APPLY TO STAFF AND STUDENTS.  Please refer to the APS Student Behavior Handbook.























Mark Your Calendar!

	August
· 11 – First day for 1st -5th 
· 15 – First day for K
· Boo Hoo Breakfast at 8:40
· 31 Annual Meeting at 5:30, Curriculum Night at 6:00
	January
· 4 – School resumes
· 16 – MLK Jr. Day, No school


	September
· 5 – Labor Day, No school
	February
· 13 - 4th Grade trip to Rio Grande Nature Center
· 20 – President’s Day, No school 
· 21 - Sandia Lab Family Science Night, 6-7:30
· 27 – 5th Grade trip to Sandia Mountain Natural History Center

	October
· 4 – Picture Day (siblings not in school at 8:45)
· 6 -7 Fall Break, No school for students
· 11 – Cookie dough sales begin (end 10.25)
· 19 – Family Night 5:30-7 – Focus on reading with and questioning children at home
	March
· 7 – Picture Day
· Individual and Class
· 9-10 – P/T Conferences, no school for students
· 20-25 – Spring Break

	November
· 8 – Election Day, No school
· 11 – Veteran’s Day, No school
· 15 – Picture re-takes
· 21-22 – P/T Conferences, no school for students
· 23-25 – Thanksgiving Break
	April
· 14 - Vernal Holiday, No school
· 20 – Family Night, STEAM Open House, 5:30-7:00


	December
· Explora Night, 6:30-8:00
· 19-Jan. 3 – Winter Break for students
	May
· 22 – Kindergarten Celebration time, TBA
· 24 -  5th Grade Celebration, time TBA
· 25 – Last day of school


 
[bookmark: _GoBack]Please note that more dates will be added as events are scheduled and that dates may change. Please read school communication and/or check the Bel-Air website for updated information. 
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