	General Safety Checklist

	Date
	:     
	School/Building:
	
	Contact: :Person:
	     

	Conduct the inspection and forward a copy of the completed report to the Benefits & Risk Management Office.  Follow up to ensure corrective action has been taken.  The safety committee is authorized to address any and all safety concerns.  This may include requesting and following up on work orders to repair or replace equipment or improve conditions, requesting additional equipment or changes to support or improve safety for students, staff and visitors.

	General Policies and Practices  
	Yes
	No
	N/A
	Loc.
	Recommendations
	W. O. #

	
	Hazards are reported immediately to a supervisor or custodian and corrected in a timely manner.
	
	
	
	     
	     
	     

	
	Safety glasses, goggles, hard hats, vests, safety shoes, gloves and other protective equipment are available and used when required.
	
	
	
	     
	     
	     

	
	MSDS sheets are available for each chemical that is being used.
	
	
	
	     
	     
	     

	
	Posters regarding workers’ compensation reporting and information are prominently displayed.
	
	
	
	     
	     
	     

	Grounds and Building Entrances
	Yes
	No
	N/A
	Loc.
	Recommendations
	W.O.#

	
	Grounds are free of unusual hazards, such as holes, protrusions and other obstacles.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Trees are free of loose branches or protruding roots.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Fences are structurally sound and free of holes.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Walkways and paved areas are free of cracks, loose pavement and not covered by overgrown tree branches or shrubs.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	All doors and windows are in working condition.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

 FORMTEXT 

	     
	     

	
	Outside lighting is sufficient for pedestrian traffic to and from building, loading dock, dumpsters, etc. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Water retention mats or rugs are in good condition and placed at each entrance.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Storm water access grates and drains are free of trash, sediment, rocks and other debris.
	
	
	
	     
	     
	     

	Buildings and Structures
	Yes
	No
	N/A
	Loc.
	Recommendations
	W.O.#

	
	Ceilings are free of cracks; tiles and grid appear sound and in place.
	
	
	
	     
	     
	     

	
	Stairway handrails and treads are in good condition.
	
	
	
	     
	     
	     

	
	Stairway lighting is adequate.
	
	
	
	     
	     
	     

	
	Floors (carpet and tiles) are in good shape (no loose tiles, uneven surfaces, etc).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	The quick water-flush (eye and shower) facilities are in good operating order and available where needed (labs, shops).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Aisles and passageways have adequate width (36” or greater), are well lit and are free of clutter, furnishings, boxes, bins, etc.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Electrical panels are clear and exit signs are clearly visible (IFC 605.3)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Work areas have adequate lighting.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Work areas are well ventilated and free of fumes.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Rest rooms, drinking fountains and classroom sinks are free of water hazards.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Mechanical rooms and other restricted storage areas are kept locked, free of clutter and miscellaneous storage items.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	Fire Safety
	Yes
	No
	N/A
	Loc.
	Recommendations
	W.O#

	
	No items that produce an open flame, i.e. candles, lighters, etc., are pre-sent anywhere in the building or on the grounds, on desks, in offices, etc.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Emergency exits are clear of clutter, furnishings, boxes, bins, etc., so people can evacuate quickly without moving or stepping over items.  (IFC 1003.3)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Space heaters are at least a foot away from other furnishings/combustibles.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	    
	     
	     


	Machinery, Tools and Equipment
	Yes
	No
	N/A
	Loc.
	Recommendations
	W.O.#

	
	Belts, gears, chains, clutches and shafting are properly guarded.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Equipment and work surfaces are free of oil or grease spills.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Ladders, scaffolds and stepstools are in good condition and readily accessible to staff.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Electrical cords are free of frays and breaks and do not create a tripping hazard.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Computer/electrical cables and wires are secured and out of the way of foot traffic.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Extension cords have a three-prong plug and are appropriate for equipment being used.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Ceiling-mounted maps and screens are secure.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Wall mounted equipment is securely attached.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Safe Use Zones are maintained under wall/ceiling mounted items (i.e. not directly overhead where one might strike it.)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	Housekeeping
	Yes
	No
	N/A
	Loc.
	Recommendations
	W.O.#

	
	Materials are properly stacked and stored and in their proper place.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Overhead clearance is ample. (At least 24 inches from ceiling (IFC 315.2.1).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Work areas are neat, clean and free of clutter. No throw/area rugs in work areas.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Work areas are free of hazardous materials.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Flammables are stored in approved flammable cabinets.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Desks, cabinets and file drawers and/or doors are maintained properly.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Access to all emergency equipment such as fire extinguishers, emergency eye-wash and showers are kept clear of obstacles.  Follow International Fire Codes (IFC).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Hazard signs, e.g. wet floor, are used when necessary.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	First Aid
	Yes
	No
	N/A
	Loc.
	Recommendations
	W.O.#

	
	First-aid supplies are adequate for the type of potential injuries in the work site.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	First-aid supplies are checked on a regular basis.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Emergency procedures and telephone numbers are posted.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	General Information
	Yes
	No
	N/A
	Loc.
	Recommendations
	W.O.#

	
	Upholstered furnishings--Furniture used in classrooms is maintained in a sanitary condition.  Slipcovers or other easily cleanable surfaces are recommended for upholstered type furniture.  Body-contact surfaces such as pillows, bean bag chairs, couches are cleaned and sanitized on a regular basis.  (http://www.cdphe.state.co.us/op/regs/consumer/101006schools.pdf
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	
	Kitchen Appliances in Classrooms--Hot plates, skillets, or similar type cooking appliances are used for food preparation only in kitchen, Consumer/Family Studies room or in rooms specifically designated and equipped for such use. (http://www.cdphe.state.co.us/op/regs/consumer/101006schools.pdf)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	

	
	Good Housekeeping – Following good housekeeping practices reduces injuries and the potential for fire, eliminates hiding places for pests and critters, improves morale and creates a healthier environment for students and staff.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	

	
	Work areas and classrooms are neat, clean and free of clutter.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	

	


2015

Conduct three safety inspections per year 





1

