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All fliers, posters or publications must be approved by the CHS Administration prior to display.  All posters will be hung and removed by the Leadership class after approval.

1. Submit the flier, poster or publication you would like posted to the Student Services office and complete a “Poster/Flier Request Form.”  

2. Pick up approved request in Student Services.  Approved fliers, posters, or publications will be stamped by the CHS Administration.

3. Make copies of the flier and submit to the Leadership box or deliver to Ms. Hillman in room 212 to be hung around campus.

Leadership will also create fliers, posters or publications for you.  If you would like a flier created, submit a “Poster/Flier Request Form,” indicating the information needed.  The Leadership class will obtain approval from the Administration and notify you when ready to be picked up.  Once copies are made the fliers can be returned to Leadership to post.

Poster/Flier Policies: (if you are making your own):
· Posters should be neatly done and visually appealing. 
· Posters should be have clean/straight edges. 
· Fliers should be standard paper size (8x11)





