NKCS Process for Application to Conduct Research 
and Criteria for Approval 
[bookmark: _GoBack]Research Request Review Process

Research by internal or external applicants may only be conducted after receiving formal approval by the district review team. 

The district review team is comprised of an Associate Superintendent and an administrative team within the Department of Academic Services. The team meets bi-monthly to review requests to conduct research.  Follow-up questions, additional requests, and/or approval are typically provided within 48 hours of the team’s discussion. Submissions are reviewed based upon the following criteria:
· Satisfactory research methodology approved by a review board for protection of human subjects
· Minimal intrusiveness/disruption regarding classroom instruction 
· Voluntary participation 
· Confidentiality of participants
· Appropriate and reasonable time/effort requirements of participants
· Potential benefit of the research to positively impact district, building, or classroom practice
· The extent to which the research addresses and/or aligns with the goals of the school district 


Please submit the completed Research Application for the NKC Schools. You submission should include all the following documentation. Documents should be submitted well in advance of the anticipated onset of the proposed research. Please plan ahead! 

Forms may be found on the Staff Portal or by contacting the Data and Accountability Office.

Required documentation includes:

1. A copy of the complete application submitted for formal approval by a review board for protection of human subjects.  This application should include, at a minimum:
a. A brief summary of the purpose and scope of the research
b. A brief summary of the research methods including:
· Participants
· Selection process
· Remuneration procedures (if applicable)
· Assurance of confidentiality of participant identification
· Consent and assent procedures and documents
· Activities related to the research, including proposed survey, interview, and/or assessment questions/instruments.
· Any proposed survey or interview instrument or protocol must comply with NKCS Board Policy JHDA.

2. Evidence to demonstrate that the proposed research has been formally approved through a human subjects review process.

3. Assurance from the researcher that building principals, teachers, students and/or their parents may opt out of participation without consequence even with approval by the district team.  

4. Obtain the signature of the building principal or department head which will be affected by the research request. Building principals will have the option to decline participation for their building on behalf of their entire staff and/or student population.  

Completed documents should be emailed, or mailed using the content information found below.


Contact:

Dr. Christopher Shanks
Director of Data and Accountability 
Department of Academic Services 
North Kansas City Schools
2000 NE 46th Street
Kansas City, MO  64116
Office:  816-321-4190
chris.shanks@nkcschools.org
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