Norwalk High School
23 Calvin Murphy Drive
Norwalk, Connecticut 06951-5597
Tel: (203) 838-4481 | Fax: (203) 899-2815

ATTENDANCE APPEAL APPLICATION (Available from House Offices)

Student’s Name: (print) ____________________________________________________________________________

Assistant Principal: _________________________ Grade: ________ Counselor:______________________________

	Once the student and parent complete the application (with Statement and appropriate documentation attached), it is to be submitted to the student's house office. Student and parent will be contacted with the appointment time.

Student and parent will meet with the Assistant Principal and present information and any supporting documentation.  Assistant Principal will follow-up with the decision, it will be communicated through the house office.

There are three possible outcomes: Restore credit; uphold the denial of credit; uphold the denial of credit with the possibility of restoration (conditions - academic and attendance improvement).



Subject(s) for which appeal is being made:

Subject: _______________  Teacher: _________________ Subject: _______________  Teacher: ________________

Subject: _______________  Teacher: _________________ Subject: _______________  Teacher: ________________

Date(s) being appealed: ____________________________________________________________________________

Signatures: Student: ________________________________ Parent/Guardian: ________________________________

Parent eMail: ___________________________________ Daytime Phone: _____________________________________

Appeal:   Accepted_______________  Denied_______________ Denied with Conditions__________________________

_________________________________________________________________________________________________
Administrator Signature											Date

	Appeal Process

The attendance process will be administered by an Assistant Principal, School Counselor, and the student.  The purpose of this appeal process is to hear from students (and their families) to determine if credit should or should not be granted in the situations where students have exceeded the number of absences in a class.  Students wishing to appeal must complete the following (to be determined):

1. Within a designated amount of time after a student is notified of possible denial of credit, student should submit a completed Attendance Appeal Form to the House Office in order to appeal Denial of Credit.
2. Any additional documentation (doctor’s notes, etc.) that may help to verify absences should be supplied for consideration.
3. The Assistant Principal will notify the student and the student’s family if credit is or is not restored.
4. In some instances, conditions may be granted for students to have credit reinstated, provided that consistent attendance is achieved.
5. Students and/or their parents or guardians may be required to meet with the Assistant Principal to discuss the situation.

All cases will be considered on an individual basis, and when relevant, issues of confidentiality will be respected.  The timeline and specific requirements regarding the Appeals Process will be posted at the start of each semester or school year. 




Norwalk High School
23 Calvin Murphy Drive
Norwalk, Connecticut 06951-5597
Tel: (203) 838-4481 | Fax: (203) 899-2815

ATTENDANCE APPEAL APPLICATION - STATEMENT FOR APPEALS COMMITTEE
(please attach appropriate documentation)

Student’s Name: (print) ____________________________________________________________________________

Assistant Principal: _________________________ Grade: ________ Counselor:______________________________

Statement of why credit should be restored. Points for Appeals Committee to consider.

What led to the attendance issues/problems?

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

Besides attending school/classes regularly, how will the situation be remedied?

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

Why should credit be restored? Tie to your post-high school plans.

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________




______________________________________				______________________________________
Parent’s Signature							Student’s Signature



