Contract Review Checklist

	Yes
	No
	N/A
	Activity

	
	
	
	Contracting parties are correct?

	
	
	
	Term of contract is specified?

	
	
	
	Multi-year contract has a funding out clause on a fiscal year basis?

	
	
	
	Contract has an “auto-renew” provision?

	
	
	
	Venue is listed as Gregg County, Texas?

	
	
	
	Governing Law is the State of Texas?

	
	
	
	Amendments, if any, must be in writing and agreed to by both parties?

	
	
	
	Dispute resolution is mediation?

	
	
	
	Dispute resolution is arbitration?

	
	
	
	Termination clause has a “with or without cause” provision?

	
	
	
	Indemnification clause is worded appropriately (In accordance with Texas law)

	
	
	
	Payment terms, in accordance with Texas Prompt Payment Act?

	
	
	
	Attorney Fees are specified?

	
	
	
	Severability Clause is present?

	
	
	
	Confidentiality Clause is appropriately worded? (Subject to Texas PIA)

	
	
	
	Ownership of intellectual property for items created?

	
	
	
	Person (vendor) is indebted to district (if restricted in CH Local)?

	
	
	
	Professional services contracts were obtained under Govt. Code 2254.003?

	
	
	
	Interlocal Agreements: Vendor has stipulated contract-related or management fees? [Must report these fees to Board in writing on an annual basis.]

	
	
	
	[bookmark: _GoBack]Certificates of Insurance are required? [If yes, District shall be named as additional insured.]

	
	
	
	Payment and/or Performance Bonds are required? (If purchase is greater than $150,000 and paid with federal funds, bonds are required.)

	
	
	
	Criminal history: Felony Conviction Form has been submitted for contractor and subcontractor, if any

	
	
	
	Criminal history: Vendor has certified that all contractor and subcontractor employees have been subject to a national criminal history [applicable if the contract includes “continuing duties” or “direct (unsupervised) contact with a student(s)]

	
	
	
	Signed and dated Form W-9 has been submitted

	
	
	
	Other:

	
	
	
	Other:

	
	
	
	Other:


Reviewed by:     ________________________________        Date: _____________________________
Contract Recommended: (   )Yes     (   )No	


Vendor:

