21st Century Job Description- Paraprofessional

Job Description 

At East St. Louis Senior High School we pride ourselves on giving students a vibrant learning experience in a welcoming environment. Our 21st Century teachers count on paraprofessionals to bring the best to the classroom every day. We’re searching for a qualified paraprofessional to join us in delivering the high-quality learning experiences we’re known for. The ideal candidate has prior experience in this role, and is flexible to adapt to the changing nature of the demands of the class. He or she will work closely with an assigned teacher and support them in their duties. Typical tasks include working with students in groups and individually during lessons, assisting with lesson plans and materials, homework help, and writing progress reports. The thriving paraprofessional is caring, compassionate, and committed to each student’s success.
Responsibilities
· Manage classroom behaviors
· Report behavioral concerns of students to appropriate staff
· Implement and maintain behavioral program policies and data
· Assist in the prevention and management of incidents of non-compliance and/or escalation in behavior
· Maintain alertness for problems likely to disrupt the educational process or to be a safety concern and correct and report these conditions Respond to emergency situations
· Provide interventions to students to assist in managing behaviors
· Think quickly, independently, and tactfully
Qualifications
· Ability to operate tactfully under stress
· Flexibility to change in routines
· Able to work with high-risk special needs students
· Excellent written and verbal communication.
· Ability to assist in classroom instruction and learning.
· Great attention to detail.
· Ability to work closely with children.
· Excellent teamwork skills.
· Ability to remain calm and patient at all times.
· Knowledge of classroom subjects.

Daily and Monthly Responsibilities
· Co-teach lesson components as determined by the teacher, leading small-group or individual instruction and discussion, and reviewing classwork material
· Attend to students' physical, personal, academic, and emotional needs; help with translation and hygienic needs when necessary
· Organize classroom and teaching materials; verify and track student attendance
· Perform clerical duties such as typing, filing, and photocopying; grade tests and homework, recording the results
· Establish and maintain collaborative working relationships with students, parents, and staff to enhance the instructional environment; participate in parent-teacher and faculty meetings and events
· The 21st Century After-School Program not supposed to be a regular school activities.  It supposed to approve attendance, behavior and academics. 
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Job Type:  Part-Time
Pay: $18.00 per hour
Schedule:  12 hours per week 
Work Location:  East St. Louis Senior High School 

