WRITING THE “FOLLOW-UP” LETTER

Your application and resume’ have gotten you an interview, and that interview went well.  Now what?  Pace the floor and chew your nails?  No!  Put your hands to work.  A day or two after the interview you should send a follow-up letter.  A good follow-up message contains the following:

· A thank-you comment

· A statement confirming your interest in the job and your value as an employee, with specific reference to the interview.

· A statement about your willingness to answer further questions.

· Your phone number and times you’re available.

