EISENHOWER SENIOR PROJECT

Job Shadow Guidelines

Students wanting to Job Shadow for their Senior Projects must meet the following guidelines:

· Minimum of 15 hours spent on actual job shadowing one or more professionals.
· Put together a packet of information to sell yourself:  Resume(, Transcript, Attendance Record, letter requesting the opportunity to job shadow an employee, specific job, or specific person.  Then, contact the person/business for an appointment.  Have a list of questions ready to go.

· Mentor must be a business professional who is willing to give you signed documentation acknowledging that he/she is agreeing to be job shadowed.
· Document your time spent at each Job Shadow with a journal-type entry stating when you went, where you went, who you job shadowed, and your feelings/reflections about what you saw, what you learned, and how you felt about the shadow.
· Take pictures of yourself at each job shadow WITH the professional person you job shadowed.  If you can get a picture with the business’s sign or building in the background, that’s even better.
· Career Research:  Use resources such as www.wois.org to do specific career research on each career field you job shadow.  You should learn exactly what a person in that career field does, how much education you need, where you can go to get that training, how much that training costs, whether there is a permit or license involved and what it takes to get one, average salaries in that career, etc.  PRINT your information in order to document your research.

· Project Extension:  (Optional, but strongly suggested)  Use your new knowledge to actually DO something.  (Example:  Engineering – look at a set of plans and identify areas that might be a potential problem AND come up with a solution.  Nursing – what did you see that might be causing a problem on the job?  How would you fix it?)

· Get started early!  It takes a lot of time to find people who are willing to take time out of their busy, professional lives to accommodate you.  Your procrastination and lack of meeting deadlines is not their problem!  Get going early in the year so you can get done early…..no stress!
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