Eisenhower High School             Tardy/Attendance Procedures                    2011-12


ABSENT TO CLASS

Arriving to class ten (10) or more minutes late is considered an absence.  If a student has a note with a valid reason, the absence will be excused; otherwise it will be considered an unexcused absence for that class period.  
If a student has over 5 unexcused absences in a class, the teacher may assign the student to after school detention the following school day.  This will allow them to make up the missed work, so they do not fall behind. (This may not be the case in all classes, such as lab activities and presentations etc.)

Consequences:

· If a student reaches 12 unexcused absences in a semester and has not attended the after school detention program or made any attempt with the teacher to make up time, it is up to the discretion of the teacher to assign credit (full or partial) and a grade.    

· The teacher may refer attendance concerns to an administrator, via email by grade co-hort to arrange a CARE team meeting. This will allow the student and parent/guardian to review the student’s academic standing and resources to help them be successful for the remainder of the semester.
· If student misses the assigned detention, they will be assigned two hours of detention. If they fail to do those hours, they will be suspended for insubordination.

EXCUSED ABSENCES

Excused absences include the following:  illness, emergencies with immediate family, pre-excused medical or dental appointments, school activities, college visits, court dates, or students out of class for security, counseling, or administrative actions.  Students returning from an absence have 48 hours to verify the absence with a note.  Telephone calls do not qualify as excused absences automatically.  Phone calls must be followed up by a written note from parent/guardian. The student will be allowed to make up the coursework (1 day per absence) or as stated in the class syllabus.
NOTE:  School-related absences and security, counseling, administrative absences (TAG/Suspensions) do not count against the student.
UNEXCUSED ABSENCES

As a means of instilling the values of responsibility and personal accountability, a student whose absence is not excused as described above shall experience the natural consequences of his/her absence. A student’s grade may be affected if a graded activity or assignment occurs during the period of time when the student is absent and is not made up by the student. For reporting purposes, unexcused absence for a school day or a particular course or class means that a student has failed to attend at least the majority of hours or periods in an average school day and has failed to meet the district’s policies and procedures for excused absences. 
2.1 Unexcused absences are: 

(a) submitting a signed excuse which does not constitute an excused absence as defined previously. This type of absence is defined as truancy; or 

(b) failing to submit any written excuse statement signed by the parent(s)/guardian(s) or adult student within forty-eight (48) hours of the absence. This type of absence is also defined as truancy. 
PRE-ARRANGED ABSENCES

To pre-arrange an absence a student must complete a pre-arranged absence form, have a signed note from their parent/guardian, obtain teacher signatures, and present it to the attendance office prior to the absence.  This facilitates arranging homework and should occur at least three (3) days prior to the absence.  For a pre-arranged absence to be excused, it must be for a reason stated above in the EXCUSED ABSENCE paragraph.  In the best interest of students, parents/guardians should plan vacations around the school calendar.
ATTENDANCE INTERVENTIONS

There are many ways that parents and students will be notified of attendance activity.  These notifications are designed to keep parents and students informed of all attendance issues.  Such notification may occur by phone (auto dialer), attendance contracts, discipline referrals, staff contact, letters, and parent/student access to Skyward “Family Access”.

· Phone calls will be done on a daily basis through the automatic dialer system.
· “Family Access” is available for parents/guardians to access student grades and attendance on a daily basis.
· The Retention Specialist is available to do home visits to check on truant students.
· Compulsory Attendance:  In compliance with The Compulsory Attendance Law, when a student has been absent at least five (5) days within 30 days or has ten (10) unexcused absences, Eisenhower High School will begin truancy proceedings in the Yakima County Superior Court – Juvenile Division (BECCA Bill).
If a student is Tardy:

· The first tardy in a day will  = 1 hour of after school detention.   If two or more tardies in a day, student will be assigned TAG and/or home suspension for insubordination.

· Teacher enters L in attendance on Skyward 
· Attendance office runs a daily list at the end of the day with tardies and the student will be assigned detention the next school day. Example: Tardy on Monday = Detention on Tuesday

· Detention list (for that day) posted in window of security office each morning. 

· Detention times: 

· Monday: 1:45-2:45pm (Cafeteria) 

· Tuesday-Friday: 2:45-3:45pm (Cafeteria) 

Discipline:

· If student misses the assigned detention, they will be assigned two hours of detention. If they fail to do those hours, they will be suspended for insubordination.


