Unit Title: 
Career Prep






Grade Level: 10
Topic:  Job Application Form

     


 Lesson Sequence:  1 of 1







  

Lesson Objectives:  Students will learn how to correctly and professionally fill out a job application form.

EALR’s Addressed:  Reading 2.1, 2.2, 3.1, 3.2, 3.4




Writing 1.2, 1.3, 2.2, 2.4




Communication 1.1, 1.2, 1.3




Counseling 3.1, 3.5

Special Materials:  
“KFC Application for Employment” (copy for each student)




“Job Application Form Guidelines” (copy for each student)

Special Preparations:  You’ll need copies for all students.  

(Make extra copies of the actual application form because you’ll have students wanting to start over.)

	Time
	Activity
	Procedures
	Supplies

	15 min.
	Intro. & Explanation
	Tell students they will be filling out job application form, which will be put into their Portfolio.  Each year students will fill out a different job application.  Sophomores fill out a “Kentucky Fried Chicken” application.
Go over the guidelines handout with students.  Some of it is “common sense” information, but it is a great review.
	Handouts

	15 min
	Fill out application form
	Students should fill out the actual job application form.  Here are some further tips about problem areas:

· Social Security Number:  Okay to leave it off today, but must be available for “real job”.

· Make up a position desired.  “Customer Service” is always a good one to use.
· “Degree and major field(s) of study” should be ‘General Requirements’ and/or ‘College Prep’ for High School

Please proofread each application and give feedback. Stress that they should start over if they have spelling errors, scratch outs, or general messiness.

File in Portfolio behind “STUDENT AS AN EMPLOYEE” tab (yellow) along with their resume’ and the application form they filled out during freshman year.
	


