Kentucky School for the Blind
Short Course Program Guidelines
The steps below represent the guidelines to follow for DoSE’s and TVI’s regarding the KSB Short Course Program.  The KSB Short Course Program is an intensive, highly specialized, 1 to 12 week program, for Kentucky students who are blind or visually impaired, in order to supplement and support the student’s current IEP.
1. A student is identified as a potential candidate for the KSB Short Course Program by anyone who is familiar with the student’s visual needs (e.g., parent, teacher, DoSE, KSB Outreach staff, etc.).
2. The student’s DoSE, TVI, or KSB Outreach staff contacts KSB Short Course Program staff or Principal.
3. KSB schedules an observation at the student’s home school and an Admission’s and Release Committee (ARC) meeting to discuss the possibility of adding KSB Short Course Program to support the student’s IEP.

The following will be discussed at the ARC meeting:
· The types of support KSB can offer regarding the student’s vision needs

· The Expanded Core Curriculum for Students with Visual Impairments
· Other possible areas of concern (e.g., student’s health needs, maturity level, behavior issues, level of independence, etc.)
4. If the ARC agrees that the KSB Short Course Program is appropriate, the IEP is amended by adding the following to the LRE section: 
a. “Implementation of the IEP may occur during student’s participation in the Kentucky School for the Blind Short Course Program.  Student may participate in the program for up to twelve weeks annually.”
b. Add Transportation in the Related Services section to reflect this service.
5. Once participation is determined, additional discussions will occur regarding:
· IEP goals addressed while attending KSB Short Course Program
· Provision of related services while attending KSB Short Course Program
· Dates of attendance

· Required paperwork

· Identification of district contact with whom KSB Short Course Program staff will communicate regarding class assignments

· Reporting of student progress

6. Following the student’s KSB Short Course Program experience, the following will occur to determine if the goals set forth by the ARC were met:
· Monitoring reports of goals/benchmarks will be sent to the LEA and parents of all students at the end of each week and KSB Short Course Program staff will attend ARC meetings upon request.
· For new students, parents and DoSEs will receive a summary report at the conclusion of the student’s sessions for the school year.
· Summary reports are created at points of transition; from elementary school to middle school and from middle school to high school. 

· Additional summary reports may be provided to districts upon request.
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