[image: ][image: ]Gallipolis City School District
Verification of Professional Development
Activities/Coursework
Please print or type…
[bookmark: LastName][bookmark: _GoBack][bookmark: FirstName][bookmark: Initial][bookmark: Date]     	     	     	     
Last Name	First Name	Middle Initial	Date Submitted
[bookmark: Position]     
Current Position (Building/Teaching Assignment)
[bookmark: Issued][bookmark: Expiration]     	     	
License Issue Date	License Expiration Date
Please complete:
1.	If coursework was completed, please attach your grade report or an official transcript.  (An official transcript is required at the time of renewal.)
[bookmark: Hours]	Coursework completed totals       sem/qtr hours
	(Circle one)
[bookmark: CEUs]2.	If you attended a workshop or conference, please attach the completed post-evaluation and the documentation you presented.	Total CEU’s      
3.	If an activity was completed, please attach the appropriate verification materials.  See “Guidelines for CEU Options” for Verification Materials required.
[bookmark: Check1]	|_|	a.	Log of hours
[bookmark: Check2]	|_|	b.	Copy of commercially published material or product created
[bookmark: Check3]	|_|	c.	Reflective journal or portfolio
[bookmark: Check4]	|_|	d.	Written summary or report signed by supervisor, chairperson, etc.
[bookmark: Check5][bookmark: Other]	|_|	e.	Other      
[bookmark: Worth]	Now that the activity has been completed, I believe it is worth       CEU’s.
ATTACHMENTS NECESSARY!!!
~~~~~~~ To be completed by the Local Professional Development Committee ~~~~~~
Criteria:	Coursework/CEU’s are relevant to the educator’s area of certification/licensure.  Rationale for professional development is clear and appropriate.
[bookmark: Check6][bookmark: Check7][bookmark: Check8]	|_| Yes	|_| No	|_| Revision or clarification needed
	Evidence of high quality professional development activities, as described in Guidelines for CEU options.
	|_| Yes	|_| No	|_| Revision or clarification needed
	All appropriate verification materials were completed, attached and reviewed by the LPDC.
	|_| Yes	|_| No	|_| Revision or clarification needed
The LPDC, having reviewed verification materials for 	 ,
	(indicate the school year or period of time reviewed)
Verifies the satisfactory completion of coursework worth ____ sem/qtr hours
and/or
Verifies the satisfactory completion of activities or workshops worth ____ CEU’s
	
LPDC Chairperson or Recorder	Date

This cumulative documentation record should be completed and updated at each review.  It should reflect professional development activities completed since your last issue date.  Please maintain copies of all certificates, transcripts and other original verification materials.
Credit Hours
	School Year
	Topic
	Provider
	Hours
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