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Board of Cooperative Educational Services

First Supervisory District of Suffolk County

201 Sunrise Highway

Patchogue, NY  11772
The Freedom of Information Law (FOIL) allows an individual to request existing public records from the agency responsible for maintaining those records.  Eastern Suffolk BOCES has a designated Records Access Officer who is responsible for accepting and responding to FOIL requests.  To make a request for existing public records, please complete this form and return it to the Director of Administrative Services at the above address or e-mail it to recordsaccess@esboces.org to request records in an electronic format.

When you submit this form, FOIL allows ESBOCES five (5) business days to make the record(s) available, deny access to the record(s), or acknowledge receipt of your request and inform you of the timeframe required to respond to your request.  Read the complete FOIL online at https://www.dos.ny.gov/about/foil.html.
Record Requests Via Electronic Mail:  In accordance with Chapter 182 of the Laws of 2006, ESBOCES accepts requests for records submitted via electronic mail.  Those records to which access is granted will be provided electronically to the extent practicable.  Those documents which ESBOCES is not able to provide electronically will be provided via first class mail for the statutory charge of $.25 per page.
	
	

	
	To:  Records Access Officer

	

	
	I hereby apply to inspect the following record(s) under FOIL if such record(s) is (are) maintained and is (are) legally accessible.  (Please describe the record(s) sought.  If possible, supply a date and any other information that will help locate the record(s).
	

	

	
	     
	

	
	     
	

	
	     
	

	

	
	Copies of the record(s) can be obtained upon payment of twenty-five cents ($.25) per page, or the actual cost of reproduction if in excess of 8½ x 14” in size.  If record(s) is (are) accessible:
	

	
	

	 FORMCHECKBOX 

	I would like copies of the record(s).

	 FORMCHECKBOX 

	I do not need copies but would like to inspect the record(s) in the Office of the Records Access Officer.  (Please contact the above office for an appointment to inspect records during normal business hours.)
	

	
	
	

	
	Name of Applicant
	     
	
	Signature of Applicant
	
	

	
	
	Print
	
	

	
	Mailing Address
	     
	
	E-Mail Address
	     
	

	
	
	     
	
	Telephone Number
	(        )          -          
	
	

	
	
	

	
	Please return form to:
	Director of Administrative Services
	
	Please make check payable to:
	

	
	
	201 Sunrise Highway
	
	Eastern Suffolk BOCES
	

	
	
	Patchogue, NY  11772
	
	
	

	
	
	Attn:  Records Access Officer
	
	
	

	
	
	Fax:  631-240-8970
	
	
	

	


	
	
	
	FOR ESBOCES USE ONLY
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Application Approved
	/          /20
	
	* Application Denied
	/          /20
	
	

	
	
	Date
	
	
	Date
	
	

	
	
	
	
	
	
	

	
	
	
	Pages @ $.25 Per Page
	$
	
	
	
	
	

	
	
	
	Postage
	
	
	
	
	
	

	
	
	
	Total Fee
	$
	
	
	
	
	

	
	
	
	
	
	
	

	
	BASIS FOR DENIAL (Section 87(2)(a))
	

	
	
	
	
	
	
	

	
	 FORMCHECKBOX 

	Part of investigatory files
	 FORMCHECKBOX 

	Record sought is not adequately described
	

	
	 FORMCHECKBOX 

	Unwarranted invasion of personal privacy
	 FORMCHECKBOX 

	Record is not maintained by ESBOCES
	

	
	 FORMCHECKBOX 

	Record of which ESBOCES is legal custodian cannot be located
	 FORMCHECKBOX 

	Exempt by statute other than Freedom of Information Law

	
	 FORMCHECKBOX 

	If disclosed would impair present or imminent contract award 
	 FORMCHECKBOX 

	Other (specify)
	
	

	
	
	or collective bargaining negotiations
	
	
	
	

	
	
	
	
	
	
	

	
	* The applicant has the right to appeal this decision to the District Superintendent, Chief Operating Officer, or designee of ESBOCES.

	
	


Application for Public Access to Records








Department of Administrative Services
7/15/2019

