Triad Local School District Volunteer Project Planning Form

	Organization:
	
	Submission Date:
	

	Person Responsible: 
	First Name
	Last Name
	Project Approved:
	Yes - (  
	No - (

	
	
	
	Liability Waiver:
	Yes - (  
	No - (

	Anticipated Project Dates:
	Start Date
	Finish Date
	Project Dates OK:
	Yes - (  
	No - (

	
	
	
	

	Project General Description:
	

	What district priority will this project address?
	

	What is the plan for maintaining the project integrity after completion?
	

	Project will require building permit: 

(If yes, no work is to begin until received and posted)
	Yes - (  
	No - (
	Permit received:
	Yes - (
	No - (
	N/A - (

	Licensed Electrician Required: 

        (If yes, electrician must complete liability form.)
	Yes - (  
	No - (
	License Copy received:
	Yes - (
	No - (
	N/A -- (

	Licensed Plumber Required: 

           (If yes, plumber must complete liability form.)
	Yes - (  
	No - (
	License Copy received:
	Yes - (
	No - (
	N/A -- (

	Other Licensed Trade Required: 

  (If yes, license holder must complete liability form.)
	Yes - (  
	No - (
	License Copy received:
	Yes - (
	No - (
	N/A -- (

	Project will require material donation to the Board and PO Processed:
	Yes - (  
	No - (
	PO Processed 

(with W9 and Vendor Form)
	Yes - (
	No - (
	N/A -- (

	Will (non-work hour) access to Triad facilities be needed?
	Yes - (  
	No - (
	Access approved by District Official:
	Yes - (
	No - (
	N/A -- (

	Time of day work on project will be active on the approved dates:
	Start Time
	Stop Time
	Times Approved

	
	
	
	Yes - (  
	No - (

	If no permit is required, final approval given by district official:
	Yes

(
	No

(
	N/A

(
	Project approved by County official:
	Yes - (
	No - (
	N/A -- (

	
	
	
	
	

	
	

	Signature of Person Responsible for Project
	Date

	It is understood by the person signing this form that the volunteer work cannot begin until final approval has been received. The volunteer utilization committee meets quarterly (August, November, February, and May) to review project proposals. The person assuming responsibility (either individually or for the organization noted above) understands that additional liability waiver documentation will be required as part of the final approval process.

	
	

	Signature of Superintendent or Designee
	Project Approval Date


Triad-Volunteer Plan –June 2011

