
[bookmark: _gjdgxs]WARREN COUNTY PUBLIC SCHOOLS
Student Transcript Request Form

Please PRINT and complete this form.  You can email your request and the required documentation to  the Records Office. (record.requests@warren.kyschools.us)  Please include a copy of your identification and a signed release.

· Transcripts/records for graduates prior to 2010 and inactive non-graduate students are archived and may take up to 48 hours to process.  
· Graduate students as of 2011 thru the current year  can be processed through the High School last attended and can be obtained by picking it up in person between 7:30 a.m. and 3:30 p.m., providing an email address or we can mail it to the address provided.  You can find email addresses on the District Website.
Student Name____________________________________________________________
		(Provide name used during attendance in school, i.e., maiden name)

Date of Birth ________ - _______ - ________
	          (Mth)                (Day)            (Year)

Name of last WCPS School Attended___________________________________________

Year of Graduation___________ or Last Year & Grade Attended __________/__________











Indicate where the documentation is to be mailed or emailed by providing an address or provide a pre-addressed return envelope.
Mailing Address:		Name/Business______________________________________
				Attention __________________________________________
				Street Address ______________________________________
				City _______________________________________________
				State __________________ Zip Code ____________________
				Email Address________________________________________

			 _____________________________			________________
			Signature of Student						Date


Please provide a day time phone number where you can be reached if we need further information.

  (_______)______________________
	     Phone number	
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