    Org# _____________________ Object______________  Project___________

PAYROLL SHEET

	Name of Employee__________________________

	Employee Number________________
	School______________________________


	
	Week of
	Week of     
	Week of   
	Week of
	Week of

	
	TIME
	HOURS
	TIME
	HOURS
	TIME
	HOURS
	TIME
	HOURS
	TIME
	HOURS

	Monday
	In
	
	In
	
	In
	
	In
	
	In
	

	
	Out
	
	Out
	
	Out
	
	Out
	
	Out
	

	Tuesday
	In
	
	In
	
	In
	
	In
	
	In
	

	
	Out
	
	Out
	
	Out
	
	Out
	
	Out
	

	Wednesday
	In
	
	In
	
	In
	
	In
	
	In
	

	
	Out
	
	Out
	
	Out
	
	Out
	
	Out
	

	Thursday
	In
	
	In
	
	In
	
	In
	
	In
	

	
	Out
	
	Out
	
	Out
	
	Out
	
	Out
	

	Friday
	In
	
	In
	
	In
	
	In
	
	In
	

	
	Out
	
	Out
	
	Out
	
	Out
	
	Out
	

	Saturday
	In
	
	In
	
	In
	
	In
	
	In
	

	
	Out
	
	Out
	
	Out
	
	Out
	
	Out
	

	Sunday
	In
	
	In
	
	In
	
	In
	
	In
	

	
	Out
	
	Out
	
	Out
	
	Out
	
	Out
	

	
	Total Hours
	
	Total Hours
	
	Total Hours
	
	Total Hours
	
	Total Hours
	

	
	Regular Hours
	
	Regular Hours
	
	Regular Hours
	
	Regular Hours
	
	Regular Hours
	

	
	Overtime Hrs.
	
	Overtime Hrs.
	
	Overtime Hrs.
	
	Overtime Hrs.
	
	Overtime Hrs.
	

	TOTAL HOURS____________


	REGULAR HOURS ___________​​_
	OVERTIME HOURS____________


Overtime calculations are figured each week.

Overtime rate is only paid on hours worked in excess of 40 hours per week.

Employee’s Signature ___________________________________
         Principal’s/Supervisor’s Signature ________________________________
R/2005

