[image: image2.png]



Parent / Student

Transportation Handbook

Revised 2018
[image: image1.png]Dallas County




INTRODUCTION
This handbook was written as an informational guide for students and parents. The transportation of 1420 students can be accomplished in a safe and economical manner. However, this large undertaking can be thrown into havoc without guidelines for all to follow.

The Dallas Co R-1 School District covers 390 square miles. The district operates 26 regular bus routes, and 1 contract route daily. The buses average about 2600 miles daily.

In order for students to be transported safely, discipline rules must be established and adhered to by everyone. Driving a motor vehicle takes a certain amount of skill and places one in a responsible position. Driving a school bus, that is much larger than an automobile and transporting not just one, but a large number of students, requires even more skill and greater responsibility. Thus, better sources of fuel, driving, and routing are constantly being monitored.

The Department of Elementary and Secondary Education issues guidelines and makes recommendations to school districts to set up bus routes. All bus routes must meet state guidelines or state aid will be withheld. MSHP and MODOT work with the Transportation Department to determine safety, if any bus stops are in question.

Drivers are required by law to obtain a commercial drivers license and have a Missouri school bus drivers permit. Drivers are required to pass a physical each year before driving a bus. Drivers are required to under go alcohol and drug testing through out the year. Drivers attend yearly meetings. These meetings cover Missouri traffic laws, first aid, and regulations and laws pertaining to school buses.

With the cooperative effort of the patrons of the Dallas Co R-1 School District, students, bus drivers, and administrators, we have a safe and efficient transportation system.

SCHOOL BUS ROUTING PROCEDURES

In determining school bus routes the following criteria will be used:
· Location of student’s residence.
· Grade and age of student.

· Type and condition of road, public or private. Buses will stay off of private drives and roads.

· The general safety of all routes in relations to hazards such as hills, intersections, bridges, sharp curves and obstructions to visibility.

· The general safety of loading and unloading stops in relation to the visibility of approaching motorists.

· Walking distance to the bus stop in relation to the age of the student.
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Transportation Policies

1. Buses will not leave the main traveled roadway to pick up students who live less 


than ½ mile from the main road.

2. In town, bus stops will be at streets and intersections unless conditions make it impractical to do so. Buses cannot stop at houses in town.

3. The Board of Education authorizes the Superintendent of Schools and the Transportation Director to designate routes and bus stops.

4. Any student who brings home an incident report form must have it signed by a parent or guardian before the student may ride again.

5. A bus route will not be changed to take children to day care and/or baby-sitter if extra miles are added to the route. If the baby-sitter and/or day care are on the route and students are picked up and dropped off there they will be assigned to that bus.

6. Buses may deviate from the main traveled roadway for a distance of less than ½ 

Mile only if there is a serious safety problem for any child walking to and from the bus.

7. The transportation department requires that students who are Second grade or below have a parent at the bus stop at drop-off time.  We prefer parent to meet bus, but if not, they MUST be visible to driver.  If no one is at bus stop to meet child, and no one is visible, then child will be returned to Mallory Elementary School where parent will be notified to come and pick them up.  After the child is taken back to their school 3 times, they will lose their school bus riding privilege.
8. Buses may pick up handicapped students that are unable to meet the bus due to physical or mental handicaps.

9. Bad weather conditions will be left up to the discretion of the superintendent of schools and or          transportation director. Parents should listen to radio stations KTTS, KJEL, and local television stations to determine if there will be a variance in pick up and delivery on a certain day because of weather conditions.  The school district also communicates with parents through the automated calling system.
10. Buses will be routed so that they are loaded as near capacity as possible, but still taking into consideration the routes traveled and the time involved.

11. Snow routes will be established and followed as weather conditions demand. A snow route will follow roads, which are safe. Bus drivers should contact parents to determine where the student’s revised pick up points will be. Local television stations will carry information to notify parents when snow routes are to be in effect.

12. Any time a parent brings a student to school because the bus was unable to pick them up due to road conditions, parents will need to pick the students up or contact the bus barn and make arrangements to pickup the student on the route.

Bus Turn Around 

If a student lives where they are the last or only pickup on a road, then the bus will need to have a safe turn around. If a turn around does not exist then the student will have to meet the bus at the closest spot on the route. Buses will not go on past a students home to find a turn around. If the parent wants the bus to use a drive other than the one owned by them, the parent will need to get permission from the landowner in writing and turn it into the transportation department. All turn arounds will be approved prior to use.
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Drivers Responsibility to Students

· To be on time at the scheduled location.

· To be aware of and drive in a manner consistent with all laws and regulations.

· To maintain the highest degree of safety at all times.

· To maintain a businesslike, friendly relationship with all students.

· To use reasonable and consistent discipline procedures.

· To learn each child’s name. An express of interest will assist in gaining the confidence of riders and their parents.

· To require good conduct and desirable attitudes from passengers.

· To maintain a clean and comfortable vehicle. Explain to the passengers what will be expected of them and secure their cooperation. Help them understand and voluntarily follow what is generally considered to be normal and proper behavior on and around the school bus.

Drivers Responsibilities to Parents

· To be on time.

· To exercise maximum safety practices.

· To encourage and commend good student conduct.

· To be courteous and cooperative with parents.

· To be receptive to parents and students suggestions that contributes to the orderly operation of the bus.
· To know every student personally.

· To answers parents questions courteously and to provide them factual information. Do not repeat rumors and gossip. If a driver doesn’t know the answers to a parent’s questions refer him or her to the supervisor.
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Students Responsibilities
· Be on time at the scheduled stop.

· Wait until the bus comes to a complete stop before attempting to get on or off the bus.

· Go directly to his or her assigned seat, sit down and stay there until the bus comes to a complete stop at the assigned stop or school.

· Do not leave books, lunches or articles on the bus.

· Refrain from talking to the driver while the bus is in motion.
· Obey the rules that have been established for school bus riders.

Parents Responsibilities

· Cooperate with the school by making sure students are on time and insist that students cooperate with school officials, comply with school requests, and observe the best safety practices in their own driving.

· Instill in their own children habits of punctuality and correct behavior.

· Know about transportation regulations and teach them to their own children.

· Accompany small children to the bus in the morning and meet them in the afternoon, if at all possible.

· School district policy requires that students Second grade and below have a parent at the bus stop at drop off time.   If not, the child will be taken back to Mallory Elementary School and parent will be called to come to school and pick them up.  After the child has been taken back to the elementary school 3 times, they will lose school bus riding privilages.
Parent Specifics:

· Bus Passes and day care changes.

· Change of Address.

· Change of Alternate Address

· Change in contact information numbers: home, work, or cell.






 Bus pass Policy
Effective the 2013-2014 school year, the Board of Education approved allowing only 2 drop off points; home address and 1 alternative address. When a student needs to go to their alternate stop, the parent should notify their child’s school by 12:00 pm. No other bus passes will be given. 
The bus pass system for alternative bus stops is used so that in case of an emergency, administrators will know who is riding a particular bus and who to notify in case a serious problem arises. The maximum safety level for bus riding students is a main concern when designing bus routes. Additional riders place a strain on the system as crowding and riding time is affected. When one considers that the average time allotted per stop is 2 minutes, an additional 10 riders could add 20 minutes to a bus route. Also, with the buses currently operation at maximum rider capacity, the problem of safety and discomfort is heightened by the addition of extra riders. 

Sometimes a student will need to get off the regular bus some place along the route other than home. All the parent needs to do is send a note with the student or call the transportation office. The student needs to give the note to the driver; a pass is not needed in this instance. New students who will be riding a school bus are required to contact the transportation office before the student may start riding. Drivers are not allowed to make stops, or change the bus route unless the transportation department has approved it. So if a student moves to a place elsewhere in the district, the parents will need to contact the transportation office to set up a bus stop.
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Bus Procedures
Transfer to another route or adding a new route. If for some reason, such as overcrowding, etc., the school district decides to transfer a student to another route or create a new route. Parents will be notified one week prior to such a change taking place. The notification will include bus number and approximate time of pick up and drop off.

The driver’s report to the transportation director about any roads that they travel that become unsafe or are causing wear and tear on the bus. The state or county will be contacted. If the road is in such despair as to prohibit reasonable safe travel or cause undue damages to the bus, travel on the road will cease until in the judgment of school officials, travel can be resumed. It will be the parent/guardians responsibility to get the students to the bus or school until the road is repaired.

Students using district transportation should understand that they are under the jurisdiction of the school from the time they board the bus until they are delivered to school or to their designated stop on the route.  The school bus is an extension of the classroom; therefore all rules that are enforced during the school day will be enforced on the school bus.

Bus student illness/accident policy

Although every reasonable effort is made to prevent accidents to students, it is inevitable that accidents occur. Illnesses are also unpredictable. The bus drivers are directed to take prompt action to minimize the effects of accident or illness and to provide first aid and notify the transportation office, who will in turn, notify the parent/guardian as quickly as possible, and will take what ever steps are necessary in the best interest of the student. The bus driver shall determine if an ambulance or other emergency personnel should be called.

School closings:

When conditions such as bad weather, heating failure or any other emergency warrant closing school; announcement of school closings will be made on the local news media. The Springfield news media will be notified also. Parents and students should listen to the media for school closing information. Parents of elementary students need to notify the transportation office of any special arrangements that may need to be made in case of early dismissal. School officials are making phone calls to each other and news media and need to keep the phone lines open. As soon as a decision is made, the media will be notified, so listen to area new media. Early dismissals will be made on KTTS, KJEL, and the official school website.  The school district also utilizes an automated calling system to communicate with parents.



The following rules apply when riding the bus:

· The bus driver is in complete charge of the bus at all times.

· Students must be seated and are not permitted to change seats when the bus is in motion or to any other seat on the bus.


· Abusive language will not be tolerated on the bus.

· The school bus is an extension of the school and all school rules and regulations, which pertain to student conduct in the schools, are applicable to student conduct on the bus.

· The bus driver may assign seats at his or her discretion.

· Students must be on time; the bus cannot wait beyond its regular schedule for those who are tardy.
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· When students do not plan to ride the bus they should notify the driver and/or the bus barn. After the bus stops three days in a row, the bus will not stop again until the bus barn is notified that the student will ride.

· Students are not allowed to bring animals of any kind on the bus.

· Portable radios and tape/cd players are not to be played on the bus.

· Students waiting for the bus will be at their assigned stop and conduct themselves in an orderly manner.

· Wait until the bus comes to a complete stop before attempting to get on or off the bus.

· Go directly to his or her assigned seat, sit down and stay there until the bus comes to a complete stop at his or her destination.

· Do not leave books, lunches, or other articles on the bus.

· Refrain from talking to the driver while the bus is in motion.

· When getting off or on the bus, WALK in a single file line without pushing or shoving.

· If a student must cross in front of the bus, stay at least (10’) in front of the bus. Remember, the driver needs to be able to see you until you are safely across the road. NEVER CROSS BEHIND THE BUS.
· Students are not allowed to go to the mailbox until the bus has pulled away from the bus stop.

· Students should never put their heads or arms out of the bus windows.

· Students will be held responsible for any damage caused by them.

· Students will not use tobacco products of any type on the bus or at the bus stop.

· Students are not allowed to consume food or drink on the bus.

· Students will not throw objects on the bus or out of the bus windows.

· Dress code on the bus will be the same as at school.

· Kissing, hugging, petting, other acts of unrestrained physical signs of affection will not be allowed.

· Students will keep their voices at classroom level.

· Students will follow directions of the driver at all times.

· Students will not bring or have in their possession, a water gun or anything that will project water.

· Cell phones can be a huge distraction and a safety issue on the bus. The school bus is an extension of the classroom; therefore, cell phones should be kept in backpacks or purses while on the bus. However, cell phone use on extra curricular trips will be allowed in emergency situations, and to call parents/guardians with district staff supervision.

The Following Items May Not Be Brought on to the Bus:

· Animals

· Trading Cards

· Radios

· Tape/cd players

· Video Games

· Any item that is too big to be held in the students lap

· Balls; basketball, soccer, football, etc.

· Any item that has sharp or exposed edges.

· Weapon; gun, knife, etc.

· Perfumes, Colognes, Aerosol Sprays
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Transportation Discipline Policy:

Bus discipline will be categorized into minor and major infractions.  There is ZERO tolerance for discipline issues during summer school and after school bus routes. The following is a list of what is considered minor and major. The lists are not inclusive or limited to the items shown.

MINOR

· Loud talking

· Littering

· Food or Drink on the bus

· Not staying seated

· Horse play (if not done in a malicious manner)

· Public display of affection

· Nuisance items

· Disrespect

MAJOR

· Use of tobacco products

· Vandalism

· Fighting

· Use of Profanity

· Bringing weapons on the bus

· Indecent exposure

· Drugs; sale, use possession

· Extortion

· Assault against driver

MINIMUM CONSEQUENCES

1st offense; Driver will talk to student about the behavior, a written warning referral may be sent home.
2nd offense; Driver will fill out a bus discipline report. Report will be sent to building principal who will visit with student and sent notice home to be signed by parent/guardian. (Student is on probation.)

3rd offense; Driver will fill out a bus discipline report. Report will be sent to the building principal. The student is off the bus for 1 day.*

4th offense; Driver will fill out a bus discipline report. Report will be sent to the building principal. The student is off the bus for 3 days.*

5th offense; Driver will fill out a bus discipline report. Report will be sent to the building principal. The student is off the bus for 6 days.*

6th offense; Driver will fill out a bus discipline report. Report will be sent to the building principal. The student is off the bus for 2 weeks.*

7th offense; Driver will fill out a bus discipline report. Report will be sent to the building principal. The student is off the bus for the balance of the year.*

*Notice will be sent home with discipline report to be signed by the parent/guardian.
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MAJOR OFFENSE

The number of days that a student will lose riding privileges will be left up to the building principal and it will be based on the severity of the offense. A bus discipline report will be sent to the parent/guardian.

If at any time, regardless of the number of notices, received, a student’s behavior directly affects the safety of the bus or its occupants, the principal may remove the student for an indefinite period of time.

Field Trips

Any student, who goes on a trip and wishes to ride home with a parent of friend from the event, must have a note or the parent/guardian must contact the sponsor or coach that is with the trip to obtain permission. The buses are allowed to stop on the way back to let a student off only at designated places, and only when met by a parent/guardian. Buses can only wait a maximum of 5 minutes at each stop.

List of places buses can stop when returning from trips
· On Hwy 73 the bus can stop at Melton’s, junction 65 and 73 Hwy 73
· On Hwy 32 from the East the bus can stop at Long Lane, Junction of Hwy 32 and Hwy B, and the Junction of Hwy 32 and Hwy JJ
· On Hwy 38 from the South the bus can stop at the junction of Hwy H and Hwy M
· On Hwy 65 from the South the bus can stop at the truck plaza, Hwy 65 and Hwy 215
Anyone that has a question about transportation, may call the Transportation Department at 345-2899, or come by the office at 1323 South Ash Street in Buffalo.  Office hours are from 8:00 a.m. to 4:00 p.m.

Policy Number: EEAA

Adopted: December 16, 1996
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SUMMER SCHOOL DROP-OFF POINTS

Country Corner Store @ H & M Hwy


7:05
3:15

Cumberland Road & F Hwy (on Cumberland) 

7:10
3:10     
Ash St. & F Hwy





7:15
2:50
         

Kountry Kids Daycare




7:30
2:55
Blaine & Birch





7:35
2:55

Cooper & Chestnut




7:40
2:50
Spruce & McDonald




7:40
2:50
BPMS






7:40

Store on 64 Hwy in Louisburg



7:05
3:25



Thomasville-Victory Baptist Church



7:15
3:20
         

Hickory & Ramsey




7:20
3:10
         

Mill St. Apts





7:25
3:10



Buffalo Heights Apts




7:35
3:10



Chisholm Trail Daycare




7:40
3:05
Broken Bow & Legend Rd




7:40
3:00

Countryview Estates Apts




7:40
2:55

YMCA 






7:40
2:50

BPMS







7:40




Monarch Rd & 65 Hwy




7:00
3:25
D Diamond Travel Plaza (215 Hwy)



7:10
3:15



Redtop Rd & Potter’s Rd




7:15
3:10
           

Gray Daycare on Foose Rd




7:20
3:05

Redtop Trailer Park




7:20
3:00
          

Ash St & Granger Ln (old Hwy 65)



7:30
2:55

Ash St & F Hwy 





7:35
2:50
Maple Street Daycare




7:40




BPMS







7:40

           

Bennett Springs





7:00
3:15



Winchester Gap





7:10
3:10



Old Store @ K & 64




7:15
3:05
                       

Melton’s @ 73 & 64 Hwy




7:25
3:00
         

73 Hwy & DD Hwy




7:30
2:55

Locust & Ramsey





7:35
2:50       

Locust & Mill





7:35
2:50



Noah’s Ark Daycare




7:35
2:50

K Hwy & Sullivan Loop (Windyville)



6:50
3:25


Long Lane School





7:00
3:15




JJ Hwy & 32 Hwy





7:10
3:10

Three Springs Lp & K Hwy




7:20
3:05



Quarry Rd & Ozark Tr @ 32 Hwy



7:25
3:00
                 

Woodland & Main




7:30
2:55
         

Pear & Lincoln





7:35
2:50



Pear & Howe





7:35
2:50
Poplar & Madison





7:40
2:50
These are designated drop-off points.  Busses do not drop off at students’ homes for activity or summer school routes.  Bus passes are NOT issued for summer school and after school programs.  There is ZERO tolerance for discipline issues for summer school and after school programs.  Summer school route times are approximate and may vary due to issues that may arise at the school before busses can leave.  Thank you in advance for your patience. 
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AFTER SCHOOL BUS ROUTES
 6:00 p.m. North bus will load at BHS, South bus will load at BPMS

6:05 p.m. Buses will meet at Mallory Elementary to transfer students

6:10 p.m. Buses should be leaving Mallory

 (Times below are accurate IF buses are able to leave Mallory on time)

North after school bus route

#1
6:10
Hwy 32 & Ozark Trail (by Quarry Road)

#2
6:15
Hwy DD & Hwy 73-Ground Source Systems

#3
6:20
Thomasville Rd and Hwy 65 @ Victory Baptist Church

#4
6:25
Hwy 64 in Louisburg-Williams Store

#5
6:30
Hwy 64 & Hwy 73 @ Pumpkin Center-Melton’s Store

#6
6:35
Hwy 64 & Hwy K-Murls Store

#7
6:45
Hwy & Leadmine Rd (Winchester Gap) @ Hale’s Realty

#8
6:50
Hwy 64 and River Access Road before bridge in Bennett Springs

South after school bus route

#1
6:20
South Ash Street & F Hwy

#2
6:20
South Ash & Granger Lane

#3
6:25
65 Hwy & Monarch Drive (Occasionally)

#4
6:25
Redtop Trailer Park

#5 
6:30
Redtop Road and Potter’s Road

#6
6:35
Hwy 215-D Diamond Travel Plaza (between Redtop Rd and Hwy 65)

#7
6:40
Hwy 38 & Candlewood Road

#8
6:45
Cumberland Road-South of Hwy 38 & Hwy F Intersection

#9
6:50
Hwy M & Hwy H-Country Corner Store

#10 
6:55
Hwy H & Bannon Road 

#11
7:00
Hwy H & Falling Rock Road

#12
7:10 
Hwy 32 & Hwy JJ

#13
7:15
Long Lane School

Revised January 2017
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CRITICAL

HAZING AND BULLYING

General

In order to promote a safe learning environment for all students, the Dallas Co R-1 School District prohibits all forms of hazing, bullying, and student intimidation. Students participating in or encouraging conduct will be disciplined in accordance with JG-R. Such discipline may include, but is not limited to, suspension or expulsion from school and removal from participation in activities. Students who have been subjected to hazing or bullying are instructed to promptly report such incidents to a school official.

In addition, district staff, coaches, sponsors and volunteers shall not permit, condone or tolerate any form of hazing or bullying or plan, direct, assist, engage or participate in any activity that involves hazing or bullying. District staff will report incidents of hazing and bullying to the building principal. The principal shall promptly investigate all complaints of hazing and bullying and shall administer appropriate discipline to all individuals who violate this policy. District staff that violate this policy may be disciplined or terminated.

LEGAL NOTICE: FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

If you do not want Dallas County R-1 School District to disclose directory information from your child’s education records without your written consent, you must notify the District in writing by October of the current year. Dallas Co R-1 School District has designated the following information as directory information: student’s name, address, telephone listing, electronic mail address, photograph, date and place of birth, major field of study, date of attendance, grade level, participation in officially recognized activities, and sports, weight and height of member of athletic teams, the most recent educational agency or institution attended and degrees, honors, and awards received (Note- and LEA may, but does not have to, include all the information listed above.)





LEGAL NOTICE: FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

If you do not want Dallas County R-1 School District to disclose directory information from your child’s education records without your written consent, you must notify the District in writing by October of the current year. Dallas Co R-1 School District has designated the following information as directory information: student’s name, address, telephone listing, electronic mail address, photograph, date and place of birth, major field of study, date of attendance, grade level, participation in officially recognized activities, and sports, weight and height of member of athletic teams, the most recent educational agency or institution attended and degrees, honors, and awards received (Note- and LEA may, but does not have to, include all the information listed above.)
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AUTOMATED EMERGENCY CALLING SYSTEM



The Dallas Co R-1 School District is happy to announce that beginning with the 2009-2010 school year the school district will have a new emergency contact system. The system will allow the school district to contact parents by phone, cell phone, instant messages, and email in case an emergency arises at school. Any authorized school administrator, such as a school principal or superintendent, can record and send a message with one phone call or by using a secure, password-protected Internet site. The automated calling system is capable of making a phone call to each of the 2,000 phone numbers in the school student database system in a matter of minutes. In order for this emergency calling system to be effective, the school district must always be informed of your most current phone number, cell phone number, and emergency email address. If your contact information changes, please contact your child’s school immediately so we can contact you in case of an emergency. At no time will your personal contact information be released to an outside organization other than school personnel and only school personnel will be able to activate an emergency or informational call.



The automatic calling system will be used primarily for emergency situations; however, the system may also be used by the school district in case of weather cancellations and important school reminders. In the future, we hope to use the system to contact you in case your child is absent from school. The school district may also make the system available to local law enforcement and emergency management organizations if an emergency should arise in the county and these emergency officials deem it necessary to make an emergency call in order to protect the families of students in the Dallas Co R-1 School District.



Emergency calls that are sent out are carried on an emergency communication network that carries only emergency communication. Messages broadcast with the automated calling system on these networks are recognized as emergency messages and are delivered before any other local communications. Blackboard Connect is the industry’s only rapid communication service that displays the school’s phone number on caller identification devices (caller IDs) for routine calls yet distinguishes emergency messages for “411”on caller IDs. If a parent sees “411” on the caller ID, it is an emergency and they should make sure they answer the call.



It is your option to be excluded from the automated calling system; however, if you choose to be removed from the system this would greatly delay our ability to contact you in an emergency situation. If you would like to be excluded from the automated calling system please contact the Dallas County Schools central office at 345-2222 Ext 0 and your name and number will be removed from this emergency service. 
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MISSOURI REVISED STATUES

Chapter 569

Robbery, Arson, Burglary and Related Offenses

Section 569.155

August 28, 2004

Trespass of a school bus, penalty—schools to establish student behavior policy, when.

569.155.
1. A person commits the crime of trespass of a school bus if he knowingly and unlawfully enters any part of or unlawfully operates any school bus.



2. Trespass of a school bus is a class A misdemeanor.

3. For the purposes of this section, the terms “unlawfully enter” and “unlawfully operates” refer to any entry or operation of a school bus, which is not:

(1) Approved of and established in a school district’s written policy on access to school buses; or

(2) Authorized by specific written approval of the school board.

4. In order to preserve the public order, any district which adopts the policies in subsection 3 of this section shall establish and enforce a student behavior policy for students on school buses.

(L.2000 S.B.994)











                                                                                                                                                                                                                         
