SCHOLARSHIP TIPS
The most obvious way to increase your chances of success in receiving scholarships is to APPLY, APPLY, APPLY!  .  

Locating Scholarships
The search for a scholarship should be understood as a process, one which requires persistence and time. Identifying scholarships appropriate for you, from among the thousands of available scholarships, can be both rewarding and frustrating. A key element of the search is to allow enough time to review the range of scholarships that exist and to select from among them those awards that most closely match your background, interests and abilities. 
Many of the scholarships you find will be nationwide competitions and you will be competing against thousands of other students.  Some scholarships are state or regional, which narrows down the competition considerably.  There are also scholarships that are just specific to Baker High School.  In addition, some companies offer in-house scholarships that are only available to children of employees. 
Colleges and universities also have extensive scholarship foundations.  When you apply for admission to those institutions, be sure to also apply for their scholarships.  There is often a separate application that you must fill out. 
The easiest way to begin a scholarship search is to start with your guidance counselor.  In addition to the internet sites listed below there are books available through the guidance office, library or a book store that list scholarships by majors and requirements.
· FinAid is a general financial aid site that provides information about all aspects of the financial aid process. The FinAid site also provides information on other scholarship search engines. http://www.finaid.org
· www.fastweb.com  – for a full search, start here to set up a personalized profile that will match your specific skills, abilities, and interests to Fastweb’s database of over 400,000 scholarships.  Just complete six simple steps to get immediate results online.

· www.scholarships.com  - Here you can locate scholarships, loans, internships and other financial aid programs from non-college sources that match your education level, talents, and background.  Complete the profile form and Scholarship 
Search will find potential scholarship opportunities from a database of 3,400 programs, over one million awards in all!
· And finally, The Montana Career information system can be accessed by going to www.mtcis.intocareers.org . All Baker High School students have been assigned their own unique username and password.  Once you are on the website, you can sort through thousands of scholarships by clicking on ‘Financial Aid Sort’ in the column on the left.


Selecting Scholarships
In selecting scholarships to apply for, students should choose those that most closely meet their needs, goals and interests. As noted above, many scholarships exist, and you could conceivably apply for a good number of them. You may wish to consider the following issues when evaluating the scholarships your search locates.

For whom are the scholarship selectors looking?
Your interests, academic background, extra-curricular activities and long-range goals should all closely match the selection criteria established by the scholarship foundation. If the award specifies that applicants plan to pursue careers in Media Arts, you should be able to demonstrate your career plans through your course work and your extra-curricular activities. If your background and interests do not closely match those established by the scholarship foundation, you are unlikely to win the award they offer.

The following are the baseline factors considered for 90% of the scholarships:


· Academics – GPA, ACT and/or SAT scores.  This is a factor in almost all scholarships, but not necessarily the most important factor.  They want to ensure that you are dedicated to your studies before they give you financial support.  Some essay contests do not take GPA into consideration at all.

· Leadership – This is an important factor for many scholarships.  A person can belong to many clubs, but a leadership role shows active involvement.  This does not just mean being president, any officer position shows commitment.

· Extra-curricular Activities – This usually means those activities affiliated with the school like music, athletics, FCCLA, etc.  Anything other than just attending classes.
· Community Service – This includes church related activities, 4-H, etc.  Look here for things to include under leadership.  List projects separately.  Also include in this area things like coaching Little League, volunteering at the hospital or library, etc.

· Work Experience – Often they want to know what types of paid employment you have had.  Sometimes, if you work in the family business you can include that if you are on the payroll.

· Financial Need – Many scholarships factor in financial need, but there are many that do not consider this at all.  If you are asked to provide financial information it is a good idea to make yourself look as “in need” as you honestly can.

Can I devote sufficient time to the application?
Applying for scholarships takes time. If you plan to apply for one of the major national awards, the average time that candidates devote to their initial applications is many hours. For the less-competitive awards, the time commitment is perhaps less extensive but still substantial. Once you have developed a resume and written some essays, you can re-use those documents in other applications to save time. In applying for an award, you want to remember that your application must convince the award committee that you are worthy of their investment.

Staying Organized
Organization is key to preventing you from missing deadlines!  To help you stay organized there is a tool that is provided for you on the Baker High School Web Page at www.baker.k12.mt.us.   On the web page, click on the ‘Counseling Center’ link and in the right hand column you will find ‘Resources’, click on ‘Scholarship Spreadsheet’.  You may choose from either a PDF of XLS file.   You can click on the link, open it and then save it to your computer.  In addition, your guidance counselor may be sending you periodic scholarship deadline updates via your school G-mail account.
Obtaining Applications
Obtain the application as early as possible. Most scholarship applications will either be available on-line or can be obtained from your guidance counselor. If you do not have access to a computer, you can download the applications from the computers in the school and then fill them out and mail them in. A few scholarship foundations have request deadlines. If you have not requested the application by the date they specify, you cannot apply. Plan your time carefully in advance so you don’t get caught with an incomplete application, or no application at all, when the due date arrives.

Read through the Application
Once you get the application, it is important to read through all parts of it. Make a list of the various requirements on a separate piece of paper that you can refer to easily as the deadline approaches. (Sticky-note reminders work well.) You do not want to be caught missing any part of the application materials when the deadline arrives.

If you find that some instructions on an application are unclear, seek advice from the scholarship provider or check with your guidance counselor.  Understand that when you call the office that the application came from and ask questions, many others probably had the same questions.

The Written Portions of the Application
Nearly all scholarships require basic biographical information, and sometimes responses to short-answer questions. These questions are important elements of the application. Clearly communicate values and opinions to committees and let them know what you think.  Often these committees are reviewing over a hundred applicants, and the more you distinguish yourself in a positive manner, the better.  Make sure that you answer all of the questions on the application and make sure your application is ALWAYS TYPED!  Typos and grammatical errors may disqualify you from competition, so make sure that you have your applications proofread and spell checked.  Here are some examples of common essay questions:
· Tell us about yourself.

· What is your most significant achievement?

· Who or what has influenced you the most and why?

· What are your career/academic goals?

· How will this scholarship help you achieve your goals?

· Why should we select you for this scholarship?

Rework your essays over a series of drafts until they are as well written you can make them.  A good essay or answer—one that is concise, well-organized, smoothly written, interesting, distinctive, and without clichés or errors – may take many drafts to produce.  Show your application to someone who can give good criticism (English teachers, guidance counselor, etc.).  Leave time for this rewriting and consultation. 

Letters of Recommendation
Letters of recommendation can make or break your scholarship application.  According to one foundation, "Letters from people who know you well are far more valuable than letters from well-known people who know you less well and who might write, at best, a form-like letter."  Be sure that the person you are asking to write the recommendation absolutely likes you!  If you have any doubts, ask someone else.  Many times your recommendations are the determining factor.
Letters from faculty who know you the best provide the strongest support for a scholarship application. It is, therefore, important for students to make the effort to establish relationships with their teachers. Engage in discussions with them outside of class. Participate in extra-curricular activities, or assist in classroom projects. All of these activities will enable faculty members to know you and to write a personal letter that addresses your academic abilities, your personal interests and background, and the relationship of these to your academic goals.

Good letters of recommendation take time and effort for anyone to write. When asking for a letter, provide the recommender with a written description of the scholarship and copies of your resume. The information will enable the recommender to be more specific in the recommendation. Do not simply leave the forms in the faculty member’s mailbox.

Although recommenders should consider what each scholarship is looking for, they should not feel compelled to address every aspect of the scholarship profile. Recommenders should address only those elements of your application on which they can comment confidently. Effective letters of recommendation are detailed, specific, and contextualize your achievements. It is helpful if the recommender can attest to the appropriateness of the scholarship and to your academic and career goals.

Non-academic letters should discuss your volunteer and/or leadership experience. Do not use letters from relatives or family friends.  If you need letters from clergy and people in the community, follow the same protocol as you would a faculty member, but perhaps give them more time to complete it.
Give at least two weeks for the person that you ask to write you a letter of recommendation.  Even more time may be needed in November, December, April and May, which are the peak times for letters of recommendation requests

Transcripts
When an application requires a transcript, you should follow the instructions as to how the transcript should be submitted. Generally, only official transcripts are accepted. Request your transcript from the main office or the guidance office well in advance of the application due date. 
Resume’
You will have the opportunity to build a professional, polished resume during the first few weeks of school in US Government.  You will find that your resume will come in very handy in filling out various scholarship applications.  In addition, it is a very nice addition to applications that may not require a resume, but allow you to submit additional information.

Some scholarship applications will include a space on the form to list activities and honors. You should list these activities – including dates of involvement – as you would on a resume’. Use headings, such as Community Service and Academic Honors, and list entries in chronological order or order of importance (be consistent in your listings). Briefly describe activities that are not self-explanatory, and, where appropriate, describe the impact you made in each role. Your activities should represent your talents and interests outside the classroom; these will help selectors gain a sense of who you are and how your interests reflect your goals. List all significant activities and honors, but be selective. The selectors are looking for sustained commitment (rather than two hours spent on a community clean-up). Be completely honest.  
You may find it helpful to keep a long list of everything you have done, a “long resume”, as some people call it.  Then you can select from your comprehensive list those things that are important for the specific application you are working on.  Your list should include leadership, service, work, athletics, awards & honors, and work experience.
Sometimes scholarships require that you can only use the space allotted for your responses.  When this is not the case, type in “see attached” and then staple your polished resume to the application.  You can do this for essays, as well.

Completing the Process
Just before sending your application to the scholarship review committee, make copies of all parts of the application and recommendation letters.  You will want to keep these as a reference for other applications you may make at a later date.

The last element in applying for a scholarship is getting the application to the foundation or appropriate person. Be aware that some scholarship foundations have postmark deadlines and others have receipt deadlines. A postmark deadline is easier in that you need to get the complete application to the post office by the listed date.  If the scholarship has a receipt deadline, be sure to mail your package at least one week in advance of the deadline. Before mailing, be sure to read through everything one more time and check off that you have included everything they have requested.

Interviews
Many colleges/universities and larger scholarships require an interview to give committees a feeling for what you are like both on and off paper.  This is an opportunity for you to show the passion you have for what you do and your desire to continue successfully.  Although this might seem unimportant, your appearance gives committees an impression of your degree of professionalism and how much you care about the scholarship.  Therefore, make sure that you dress appropriately.  Be sure that you are familiar with what you wrote in your application since you may be asked to elaborate on it.  Interview questions vary widely, and some may be quite general while others may be unique like “compare yourself to a starfish.”  Maybe do a mock interview to prepare for what’s ahead and to relieve a few of those jitters.  And speaking of jitters, it’s okay to be nervous; committees expect it.
Final thoughts and suggestions
· Don’t get scammed!  Many students and their families fall prey to scholarship scams.  Check out this website provided by the Federal Trade Commission if you are suspicious about a scholarship. http://www.ftc.gov/scholarshipscams .  You should NEVER PAY FOR A SCHOLARSHIP SEARCH or send money with an application unless you have thoroughly checked out the credibility of the scholarship.
· A general rule is that you will not ever receive a scholarship unless you apply for it.  

· Watch deadlines closely, especially those for campus-based aid.  

· You must be accepted to that particular college or university before they will grant you a scholarship.  An exception to this is athletic scholarships.

· If you are interested in ROTC scholarships, you need to begin that process your junior year.  Also, there are financial assistance programs for Veteran’s and their dependents.

· If you have any questions or need help searching for scholarships, ask your guidance counselor.
