[bookmark: _GoBack]CLUB MINUTES- Due to Treasurers Office First Monday of Each Month by 3:30 P.M

CLUB NAME:  ____________________________________________

Meeting Date: ____________   Meeting Time: _________ Meeting Place: ________________

The meeting was called to order by: _______________________________________

The minutes of the last meeting dated _________were read and approved/corrected and approved.

Motion to approve by: ___________________   Seconded by: ________________________

Committee Reports:


Treasurer's Report (if any fundraising, donations, or expenditures occurred): 
The following expenditures were approved by administration:
·   
·   
·   
 The following new expenditures were submitted:
·  
·  
· 
	
Motion to approve by: ____________________ Seconded by: ________________________

Old Business:


New Business:


Club Secretary:     _________________________________________    Date: ____________
				(Signature)

Club Advisor:   ____________________________________________   Date: ____________
				(Signature)

Attached: Sign-in sheet of club meeting attendees
                   

