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Stanton Elementary firmly believes that education is a shared responsibility between families and the school and encourages active engagement and participation by parents/guardians. At times, parents/guardians may wish to observe in a classroom. Board of Education policies 10.5 and 10.5 AP.1 address opportunities and requirements for school visitors (copies of this policy are available on the Powell County schools website and in the school office). In compliance with the Board of Education policy, the principal may establish and enforce reasonable rules in regards to school visits by parents or other visitors in order to ensure a safe and positive educational environment. Guidelines for Stanton Elementary classroom observations by a parent/guardian and parent/teacher meetings are listed below: 
Classroom Observations 
1. All parent/guardian observation sessions must be requested in writing to the principal and requests must be received at least 48 hours in advance. Visits may not occur during assessments. 

2. The principal may limit the duration of any observation in order to avoid distraction or disruption to the teacher’s schedule and classroom atmosphere and reserves the right to decline the request for classroom observation if it is determined that such an observation would cause undue disruption in the educational process. 

3. For security reasons, visitors are required to sign in at the school office, to receive a visitor’s badge, and indicate the name of the teacher or destination before proceeding to contact any other person in the building or on the school grounds. All visitors are asked to sign out when leaving the building. 

4. To protect the learning environment, the parent/guardian should be the only visitor in the classroom during the observation. Observers other than the parent/guardian must be approved by the principal. Out of respect for the teaching environment, parents/guardians are asked not to bring younger siblings or children or to utilize electronic equipment such as cell phones while in the classroom. Observers should not disrupt the learning environment by engaging students or the teacher in conversation. A follow-up meeting may be scheduled as needed to answer questions or concerns. 

5. During the observation, the principal or his/her designee may be present in the observed setting in order to accommodate follow-up discussion or clarify questions that may arise. 

6. Observers must sign the attached confidentiality statement prior to classroom observations. 

Parent/Teacher Meetings: 
1. Scheduled Meetings: The parent/guardian and other participants must sign in at the office, receive visitor tags, and receive directions to the meeting location. All visitors must sign out when leaving the building. 

2. Unscheduled Meetings: A parent/guardian who comes to school asking to meet with a teacher must remain in the office until it is determined whether the teacher is available for an unscheduled meeting. If the teacher is available, the parent will be directed to the location of the classroom or office for the unscheduled meeting. The parent must sign out when leaving the building. If the teacher is unavailable, the parent must contact the teacher via phone or through written communication to set up a meeting.  
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Parent/Guardian Request for Classroom Observation Form

Stanton Elementary welcomes visits to our schools and classrooms by parents, community members, and other interested educators. In addition, we encourage volunteers in our classrooms when opportunities are presented. However, to minimize disruptions to our students’ experience in our schools, we have established procedure governing classroom observations. 

Parents/guardians or providers will make a written request to the principal at least two days in advance of a requested observation. An administrator or other school staff member may accompany the observer for the duration of the observation. Unless there are special circumstances, observations will be limited to one person for up to 60 minutes, or based on the principal’s judgement. 

Date: _____________________________________

Person making request: _____________________________________

Student: _____________________________________

School: _______________________

Grade:  _______________________

Requested location and date of observation: _____________________________________________________

Reason for observation (What specifically would you like to observe?)

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Confidentiality Agreement

Any guest of Stanton Elementary wishing to observe in the classroom shall participate in the confidentiality training with the FRC director and sign the confidentiality documentation before the observation takes place. 

Date of confidentiality training: ______________________________
