STANTON ELEMENTARY LIBRARY MEDIA CENTER

SELECTION POLICY

The ultimate goal of material selection for Stanton Elementary Library Media Center is to support and enhance the educational curriculum within the school and to enrich the lives of students by fostering a love of reading.

GOALS:

· To provide materials on all appropriate levels of difficulties.

· To provide materials that will encourage growth in knowledge and that will encourage a love of reading.

· To provide materials that will also develop literary, cultural and aesthetic appreciation of the arts and sciences.

· To provide materials that will enrich classroom activities and reflect the educational goals of Stanton Elementary

· To provide materials that will represent multiculturalism and differing points of view.

CRITERIA FOR SELECTION

The following criteria are recommended as a guide to selecting the best resources for the library media center:

· Literary and artistic excellence

· Lasting importance of significance to a field of knowledge

· Support of the curriculum and the educational goals of the school

· Favorable reviews found in standard selections sources

· Favorable recommendations by educational professionals based on preview and examination of materials

· Reputation and significance of the author, illustrator or publisher

· Timeliness of the material

· Contribution to the diversity of the collection

· Appeal to library patrons

· Suitability for intended uses

SELECTION TOOLS

The following resources shall be consulted when materials are being selected for inclusion in the Stanton Elementary Library Media collection (although the library media specialist is not limited to these to make the final determination):

· Basic Book Collection for Elementary Grades
· Booklist
· Book Report
· Children’s Catalog
· Elementary School Library Collection
· Horn Book
· Kirkus Reviews
· Library Journal
· Library Talk
· Publishers Weekly
· School Library Journal
· VOYA (Voices of Youth Advocates)
PROCEDURES FOR SELECTION

1. The Library Media Specialist (LMS) will evaluate the school’s existing materials collection and curriculum needs and will consult reputable, professionally prepared aids and other appropriate sources in selecting materials for the Library Media Center.

2. The LMS will solicit recommendations for purchase from faculty and students.

3. Gift materials shall be judged and accepted or rejected on the basis of the LMS’s judgment.  The LMS shall, with the approval of the principal, reject, return, or discard gifts that are unsuitable for school use.  Extreme discretion shall be used in applying the criteria to special interest and commercially developed materials that have, as their purpose benefits, accruing to their sponsors.

4. The LMS shall supervise the removal of materials no longer appropriate and the replacement of lost and worn material which are still of educational value.

WEEDING
The task of weeding the school library media center and discarding books no longer useful is almost as important as selecting new books of high quality. Although standards, both state and national, recommend a minimum number of library books that should be included in schools of various sizes, the actual number sometimes proves to be not so important as the quality of the books found on the shelves and the use made of them. Examining books throughout many sections of the school library media center and determining their value to the collection are time-consuming tasks. It is necessary to develop policies for weeding and to seek the help of teachers who make use of the various subject areas. The person or persons who do the best job of weeding the school library media center collection are those who have a thorough understanding of the existing collection, of the school's curriculum, and of the various units taught in all classrooms. Other qualities needed are: an adequate background in literature and knowledge about the characteristics of a good book; understanding of the interests, abilities and needs of the age group served; a background of information about the community and other book resources available.
Kinds of Books

There are several general categories that comprise the types of books under consideration for retaining or discarding from a school library media center. A few suggestions are offered under each heading. The general groups include:

1. Books of good quality and in good condition -- Shelve correctly and promote use.

2. Books of good quality but in poor condition -- Remove from shelves and place in workroom for simple mending or cleaning, if possible.

3. Books of poor quality but in good condition -- Check approved lists; if not included, lay aside for examination by teachers. Unless there is a positive reason for retaining book, remove it from the collection.

4. Out-of-date books -- Remove from shelves.

5. Little used material -- Sometimes these items need only to be brought to the attention of teachers or students for their circulation to greatly increase. They can be promoted by means of newsletters, special displays, use in book talks, etc. If they meet criteria set for good books and are found on standard lists then care should be taken to re-examine them and look for values that may have been overlooked. Books basic to all collections (such as the classics), even though seldom circulated, should be maintained on the shelves, and old and unattractive editions replaced by new ones. 

Information books, if they have not become too out of date, may not circulate because of changes in curriculum and courses being offered. If there is a possibility that these courses will again be offered in the not too far-distant future, the books could be retained.
What To Discard

In general, consider for discard any or all of the following reasons, books that are:

1. unattractive in appearance because of yellowed paper, fine print, etc.,
 2. in poor physical condition as to ragged binding, torn or dirty pages, etc.,
 3. seldom circulated,
 4. with old copyright dates that make the books outdated in content, use or accuracy,
 5. mediocre or poor in quality. These include:

 
a. poorly written adult books, with stereotyped characters and plots, popular when 

relatively few children's books were available,
 
b. "old-fashioned" stories which are so written or illustrated that they are not 


appealing to children today. These may also include those with a didactic 


or moralizing tone, once thought to be exemplary reading for the young,
 
c. fictionalized representations of life in this country and other countries which 


have contributed to the development of false and stereotyped concepts of 


minority groups in our country and of people in other countries.

 6. duplicated with several copies of titles no longer in heavy demand,
 7. of a subject matter or treatment not suitable for students served by the library,
 8. a set of books (especially in the literature and history sections) which have gathered dust for years,
 9. superseded by new or revised editions, and
10. of passing interest at the time of publication, such as travel and biographies of persons who were known in their generation, but not likely to be of interest again.

Other:
1. Give special consideration to reference books. Check against reviews on the ALA Booklist  (http://www.ala.org/ala/booklist/booklist.htm).  Sets that are not recommended should be examined carefully with a view to discarding from the school library media center. Older sets that have been replaced may still have value in the classroom.

2. Do not replace worn out books until their value has been assessed by checking with standard book selection tools and by careful consideration of their place in the relation to the needs of students and teachers. Curriculum changes may have taken place and better books in the field may now be available.
3. It is equally important to weed from the library other types of materials, in addition to books. These include:

a. Magazines - Do not keep magazines which are not indexed in either the Readers Guide or a similar electronic index longer than the current year. Magazines which are indexed should be kept up to five years, if space allows, and even longer for some often-used ones in school. Hard copies may be deleted if magazines are in electronic form.

b. Non-Print Collection - Weeding should be done periodically using the same criteria as print material. Check materials frequently to see if they need repair or cleaning.

c. Equipment - Equipment can quickly become poor and even obsolete. It is just as important that you maintain a strong hardware collection that will support your non-print materials as it is to withdraw books. 
