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Rationale:

Occasionally objections to a selection will be made by community members, parents, students, or school staff, despite the care taken to select valuable materials for student and teacher use and the qualifications of persons who select the materials.  

The principal of Intellectual Freedom, Freedom to Read statement, the First Amendment and the professional responsibility of the staff must be defended, rather than the materials.

Criticism is not necessarily censorship.  Any person or group has a right to discuss with the Media Specialist reason for purchasing or not purchasing media center materials.  Only when someone or some group seeks to have materials banned, removed from the shelves or restricted in use, is that person assuming the role of a censor.

Materials Review Procedure:

The following established procedure will be followed when materials are requested to be removed or reevaluated.  All materials will be given prompt and respectful attention.

1.  Complaints or questions will be heard by the Principal and the Library Media Specialist.  

· At this time, they shall discuss the complaint and attempt to resolve it informally using the goals of the library media center and its selection policy.  

2.  If the complaint is not resolved informally:

· The party who is requesting the reevaluation of the materials shall be given a packet including a Request for Review of Media Center Materials, along with a copy of this policy, the selection policy and the Library Bill of Rights.

· The complaining party will then have two weeks to fill out and return the form.  After the two weeks have expired, the school will assume that the complaint has been dropped.

· No questioned materials will be removed from the school pending a final decision.  However, access to questioned materials can be denied to the child (or children) of parents making a complaint, if requested.

3.  Completed forms will be returned to the principal who will, at that time, call a meeting of the School-Based Council and the Library Media Specialist to review the material.  The council will evaluate the material with these objectives:
· The First Amendment and the Library Bill of Rights will be kept in mind when evaluating the material.  The committee’s decision should be based on these principles.

· All members of the committee should have read or examined the material in question, and the section(s) in question should not be taken out of context.

· Recommended and appropriate review sources should be consulted to evaluate the material.  For a list of these sources refer to the selection policy.

· A report will be written of the review process and the complainant will receive a copy of the report.

 (THIS LETTER IS TO BE SENT ON SCHOOL LETTERHEAD)

INTIAL RESPONSE TO COMPLAINANT

Date:  ______________________

Name and address of Complainant:

_____________________________________________

_____________________________________________

Dear (Complainant):

I have been informed of you concern about the media resource entitled __________________

___________________________________.  The SES School Based Council outlines the procedures for addressing these concerns.  As the media specialist, I am responsible for coordinating the review of any challenged materials.

The Committee will convene to review the questioned material when we receive from you, a completed copy of the enclosed Request for Reconsideration of School Materials form.  Enclosed also, for your information, is a copy of the Stanton Elementary Materials Selection Policies.  

Thank you for your prompt reply.  I will be communicating with you at a later date.

Sincerely,

Jessica Hall

Library Media Specialist

Stanton Elementary School

encl.
Stanton Elementary School

Request for Reconsideration of School Materials

(Please type or print in black or blue ink.  You may attach additional sheets if necessary.)

Date___________________

Title of material: _____________________________________________

Author/Producer: ____________________________________________

Source of material: ___________________________________________

Complainant Name: __________________________________________

Telephone:  _________________________  

Address: ___________________________________________________

City ______________________________  State __________ Zip _____________

Do you represent an organization? ____________

Name of organization _________________________________

This completed form constitutes the only documentary basis for reconsideration of the cited material.  Please answer each question as fully as possible so that your views may be adequately understood by the reviewing committee.

1.  What brought this item to you attention (reviews, lists, word of mouth, etc.)?

2.  State specific objections:

3.  Quote objectionable portions/passages and give locations (Attach additional pages if necessary).

4.  Are you familiar with the author?

5.  Are you aware of the judgment of this work by professional critics?

6.  What do you believe is the theme or purpose of this work?

7.  For what age group would you recommend this material?

8.  What materials would you recommend as a substitute?

I understand that in order for my complaint to be considered, I must have read or reviewed the material in its entirety.

Signature of Complainant: ______________________________________________________ 

(THIS LETTER IS TO BE SENT ON SCHOOL LETTERHEAD)

ACKNOWLEDGMENT OF COMPLETED COMPLAINT REQUEST TO COMPLAINANT

Date: __________________

Name and address of complainant:

____________________________________________

____________________________________________
Dear (Complainant):

I have received your completed Request for Reconsideration of School Materials form for the item entitled ____________________________.  The SES Selection Policy now directs me to convene with a committee to review the material in its entirety.  The principal will then report the committee’s decision to you in writing within 30 calendar days.

If you have any further questions, please contact me at phone number 663-3311.  

Sincerely, 

Jessica Hall

Library Media Specialist

Stanton Elementary School

(THIS LETTER IS TO BE SENT ON SCHOOL LETTERHEAD)

Notice to School Media Resources Committee Members

Challenged Material

Date:  _______________________

Name and address of Committee member:

______________________________________________

______________________________________________

Dear _____________________:

The material entitle _________________________________________, at Stanton Elementary has been challenged.  

The Stanton Elementary policy directs me to convene the School Media Resources Committee to review the challenged material.  The first meeting will be held on _____(date)____________ at __________(time)__________ in the __________(location)________________.

As a committee member, you will need to review the material in its entirety before our final meeting and complete the attached checklist.  I have enclosed a copy of the Stanton Elementary policy to assist you.

Thank you for serving on this vital committee.

Sincerely,

Jessica Hall

Library Media Specialist 

Stanton Elementary

encl.

CHECKLIST FOR THE SCHOOL MEDIA RESOURCES COMMITTEE

Title: _______________________________________________________

Author: _____________________________________________________

A.  PURPOSE

1.  What is the overall purpose of the material?

2.  Is the purpose accomplished?   

_____ Yes 
_____No 

B.  AUTHENTICITY

1.  Is the information authored or otherwise sourced?

2.  What is the reputation and significance of the author and published/producer in the field?

3.  Is the material up-to-date?

_____ Yes 
_____No 

C.  APPROPRIATENESS

1.  Does the material promote the educational goals and objectives of the curriculum?

_____ Yes 
_____No 

2.  Is it appropriate to the level of instruction intended?

_____ Yes 
_____No 
3.  Are the illustrations appropriate to the subject and age levels?

_____ Yes 
_____No 
D.  CONTENT

1.  Is the content of this material well presented by providing adequate scope, range, depth, and continuity?

_____ Yes 
_____No 
2.  Does this material present information not otherwise available?

_____ Yes 
_____No 
3.  Does this material give a new dimension or direction to its subject?

_____ Yes 
_____No 
4.  Does the material give a realistic picture of life as it is now?

_____ Yes 
_____No 
5.  Is factual information part of the story and is it presented accurately?

_____ Yes 
_____No 
6.  Are concepts presented appropriate to the ability and maturity of the potential reader?

_____ Yes 
_____No 
7.  Do characters speak in a language true to the period and section of the country in which they live?

_____ Yes 
_____No 
8.  Is there a preoccupation with sex, violence, cruelty, or brutality that would make this material inappropriate for children?

_____ Yes 
_____No 
9.  If there is use of offensive language, is it appropriate to the purpose of the text for children?

_____ Yes _____No 
10.  If there are graphics or photographic reproductions, are they appropriate to the purpose of the text for children?

_____ Yes 
_____No 
11.  Does the material give a broader understanding of human behavior without stressing differences of class, race, color, sex, education, religion or philosophy in any adverse way?

_____ Yes 
_____No 
12.  Is the material well written or produced?

_____ Yes 
_____No 
13.  Does the material make a significant contribution to the history of literature or ideas?

_____ Yes 
_____No 
(THIS REPORT TO BE SENT ON SCHOOL LETTERHEAD)

FINAL REPORT OF SES MEDIA RESOURCES COMMITTEE

Date: __________________

To: 
Mr. Crase, Principal

From:  Jessica Hall, Library Media Specialist

Title of challenged material:

Date request for Reconsideration Form received:

Date of committee meeting:

Final decision of the committee:

Rationale:

Committee members present:

	Member
	Position

	
	

	
	

	
	

	
	

	
	

	
	


(THIS LETTER TO BE SENT ON SCHOOL LETTERHEAD)
LETTER TO COMPLAINANT AFTER DECISION BY COMMITTEE

(To accompany copy of Final Report)

Date:  ______________________

Name and address of complainant:

_______________________________________

_______________________________________

Dear __________________________________:

The Stanton Elementary committee has reviewed the material which you challenged on _____________(date)_____________, titled:  _____________________________________.

After careful consideration and discussion, the committee has reached a decision.  A copy of the report is enclosed.  We appreciate your right as a parent to restrict or question any material your child reads, listens to, or views.

It is never the intention of the school system to provide students with learning experiences or activities which are in conflict with the values of their parents.  For this reason we encourage your child to choose other materials from our selection.  Thank you for your involvement.  It is through a cooperative effort between the school and the parent that the most effective learning conditions can be obtained.

Sincerely,

Mr. Crase
Principal

Stanton Elementary
STANTON ELEMENTARY SCHOOL CENSORSHIP AND CHALLENGED MATERIALS POLICY

When an individual, or group of individuals, questions instructional practices/approaches/techniques/materials utilized by the Library Media Specialist at Stanton Elementary School, the following outlined procedures will be followed.

If a complaint is made, the following procedures should be observed by school personnel:

A.  The media specialist will follow these procedures:

1.  Inform the complainant of the selection procedures.  You may use the Initial Response to Complainant.

2.  Give the complainant a copy of the Request for Reconsideration of School Materials form and a copy of the SES Materials Selection Policies.

3.  Notify the principal.

4.  Retain challenged material in circulation until a final decision is reached by the review committee.

5.  Send the complainant an acknowledgement letter after receiving the completed request for reconsideration form.

6.  Notify the members of the review committee via a letter upon completion of step 5.

7.  Provide a copy of the challenged material and a checklist to each committee member.

8.  Convene the review committee within 10 days and reach a decision within 30 calendar days.

B.  The review committee will follow these procedures:

1.  Read, view, and/or listen to the material in its entirety and complete the appropriate checklist.  

2.  Read reviews of the material in professional reviewing sources.

3.  Determine the extent to which the material supports the curriculum.  

4.  Weigh merits against alleged faults in light of the material as a whole, rather than isolated passages out of context.

5.  Meet as a group and discuss material prior to examining complainant’s completed form.

6.  Reach a decision and prepare a written report.

7.  Send a copy of the report to the principal.

C.  Final decision

1.  The principal will send a letter to the complainant, along with a copy of the final decision report.

2.  The decision of the review committee will apply only to the school where the material was challenged.
