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When a certified or classified vacancy occurs, the council members shall appoint a screening committee to review applications, review references, and interview candidates.

 

The committee shall consist of School Base Decision Maker (SBDM) members and other persons who may be directly affected, such as teaching teammates or those requested by the principal.  The appropriate supervisory person may be asked by the principal to serve on this committee. 

 

No person who is a candidate for the position being filled may serve on the screening committee or help select a person to serve on the screening committee.  No person who is related to an applicant for the position may serve on a screening committee or help select a person to serve.  Relative shall be the same as defined by law.

 

The principal, prior to the committee meeting, shall conduct the review of the applications.   

 

The committee will meet for the first time within seven days of its appointment to develop a list of questions to be asked to each applicant and set criteria for a strong candidate.  The committee may request additional applications from the superintendent if it deems necessary.

 

The principal, or their designee, shall serve as chair of the screening committee.  If the position is considered a district position a Central Office supervisor may serve as chair.

 

The committee will determine which applicants interviewed possess any qualifications the council has identified and meet the criteria set by the committee.

 

The council shall go into closed session interview candidates, discuss their merits, and provide opinions to the principal on the contributions different applicants could make.

 

After meeting with the council, the principal shall select the person he/she believes will contribute most to the success of the school’s students and notify the SBDM council and superintendent of his/her choice.  The superintendent shall complete the hiring process.

 

The names of the screening committee members shall be listed in the school council minutes.
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