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Student Assignment Defined: Student assignment shall be defined as placement of individual student based upon developmentally appropriate needs.

Cap Size

Primary homerooms containing kindergarten through third grade students shall not exceed an enrollment of twenty-four students. Fourth grade homeroom enrollment shall not exceed twenty eight students. Fifth grade homeroom enrollment shall not exceed twenty nine students. 
Criteria for Placement

The principal shall assign all students (K-5) to a homeroom using the following criteria: Classrooms shall be heterogeneously grouped with a balance of high, middle, and low achieving students, ethnicity, gender and behavior. 

Kindergarten Placement Procedure

Following kindergarten screening and registration the principal will build a roster for each teacher assigning each student registered to a classroom. If a parent has concerns over student placement, an official parent concern form can be filled out on the day of kindergarten registration.

Primary through Intermediate

· Parents will be notified in writing each year that student placement for the up-coming school year will occur by the third full week of July.
· There will be two days, one day during one week and one day during the following week, which shall occur during the last month of school in which parents may express their concerns in regards to the placement of their child.

· Concerns must be made in writing using the official parent concern form.

· Official parent concern forms may be obtained from the principal’s office or requested in writing from the principal’s office the week prior to the first date the school will be accepting concern forms. The concern will only be accepted on the 2 specific days set by the school. Concern forms will not be given out on the 2 days the school accepts them. The concern form must be obtained the week prior to the 1st day the school accepts the concern form.
· All official parent concern forms should be turned in only to the principal and or counselor on the official concern acceptance days to be officially timed and placed in a confidential folder for later use.

· All written concerns, on an official parent concern form only, will be reviewed by the principal and given consideration during the placement process.

· All official parent concern forms returned will be held confidential.

Assignment Procedure for Students Entering Grades 1 through 5

· Each teacher in grades K-4 will fill out a placement card for each student in their class during the next to the last week of school. The placement cards will be turned in to the principal no later than 3 days before closing day.

· The principal will then prepare blank rosters for each teacher in grades 1-5 according to the above stated criteria for placement.

· The principal will then review the parent concern forms. The students with legitimate placement concerns and special needs will be placed on the roster first.

· The remaining students will then be placed on their prospective class roster according to the placement criteria above.

· The principal with the assistance of the counselor as needed will then prepare and distribute class rosters to teachers.
· Students enrolling in school after rosters have been created (during summer break) will be assigned to a classroom by the principal as enrollment occurs.

New Enrollments

The principal or guidance counselor will place new students based on the above mentioned criteria for placement.

Student Assignment Review

The principal, with the assistance of the counselor as needed will review the rosters during summer break of each school year to ensure that equity has been provided and rosters are balanced.

Student Re-Assignment

When there is a need to reassign a student the principal shall consult with the parent. The current teacher, possible reassignment teacher and guidance counselor may be involved in this consultation. These consultations shall determine how to meet the educational needs of that student. If the student is identified as a special education student, the special education teacher will need to have input on the placement.

Student placement may be reevaluated as staffing allocations change.
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