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Absences and Excuses

Attendance Goal Statement
The Scott County Board of Education views the matter of student attendance as one of its primary concerns. Accordingly, the Board encourages the active cooperation of teachers, students, parents, and administrators in maintaining a high level of student attendance at all Scott County Schools.

Students are expected to attend the school in which they are enrolled, regularly and punctually, in order to benefit maximally from the instructional program and to develop habits of punctuality, self-discipline, and responsibility. Recording of absences and tardies shall be made in compliance with the requirements of 702 KAR 007:125.1
The Scott County Board of Education believes that there is a direct relationship between poor attendance and lack of achievement. Students who have good attendance generally achieve higher grades, enjoy school more, and are much better adjusted to live in our society.
Truancy Defined

Any student who has attained the age of six (6), but has not reached his/her eighteenth (18th) birthday, who has been absent from school without valid excuse for three (3) days or more, or tardy without valid excuse on three (3) days or more, is a truant.

Any student enrolled in a public school who has attained the age of eighteen (18) years, but has not reached his/her twenty-first (21st) birthday, who has been absent from school without valid excuse for three (3) or more days, or tardy without valid excuse on three (3) or more days, is a truant.

Any student who has been reported as a truant two (2) or more times is an habitual truant.

For the purposes of establishing a student's status as a truant, a student’s attendance record is cumulative for an entire school year. When students transfer from one Kentucky district to another, attendance information from the previous district shall become part of their official attendance record for that school year.
Attendance Clerk
The Principal shall designate a staff member to serve as attendance clerk or student services secretary. This person shall be responsible for carrying out the K-12 attendance policy.

Excused Absences

A student shall be permitted a total of six (6) excused absences per year upon presenting a parental note to the school Principal or designee for the following reasons:

(Doctor’s excuses do not count toward the six (6) days of excused absences.) Excuses from the doctor shall specify the date of the student’s absence. Doctor’s notes that indicate that the student was not seen by a physician will not be accepted. After the tenth (10) physician’s note, the parent/guardian must have a Medical Excuse Form completed by the physician,

1. Death or severe illness in the pupil's immediate family. The number of days excused for a death will be determined by the circumstances involved and will be kept to the minimum necessary as determined by the Principal or designee.
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Excused Absences (continued)

2. Illness of the pupil.
Medical and dental appointments will be excused only for the time required to complete the appointment, unless specified by the doctor.
3. Religious holidays and practices.

4. Court appearance when the student's presence is required by subpoena or citation.

5. Driver’s permit/license test, which will be excused for a portion of the day.

6. One (1) day for attendance at the Kentucky State Fair.

7. Documented military leave.

8. One (1) day prior to departure of parent/guardian called to active military duty.

9. One (1) day upon the return of parent/guardian from active military duty.

10. Visitation for up to ten (10) days with the student’s parent, de facto custodian, or person with legal custody who, while on active military duty stationed outside of the country, is granted rest and recuperation leave.

Enhanced Educational Opportunity

Students shall be granted an excused absence for up to ten (10) school days to pursue an educational enhancement opportunity determined by the Principal to be of significant educational value. This opportunity may include, but not be limited to, participation in an educational foreign exchange program or an intensive instructional, experiential, or performance program in one (1) of the core curriculum subjects of English, science, mathematics, social studies, foreign language, and the arts. Students/parents should complete the educational enhancement opportunity request form five (5) days prior to the absence.

Unless the Principal determines that extenuating circumstances exist, requests for date(s) falling within State or District testing periods shall not be granted.

The Principal’s determination may be appealed to the Superintendent/designee whose decision may then be appealed to the Board under its grievance policy and procedures.

Students receiving an excused absence under this section shall have the opportunity to make up school work missed and shall not have their class grades adversely affected for lack of class attendance or class participation due to the excused absence.

Attendance Committee

The Central Office Attendance Committee shall consist of the Director of Pupil Personnel (DPP) and two (2) parents to be appointed by the Superintendent. Their primary function shall be to hear appeals.
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Absences for Vacation

The regular school calendar allows students to be off during the summer months as well as holidays, fall break, spring break, Christmas break, and teacher professional days. Therefore, absences for family vacations when school is in session will be recorded as “unexcused.” Since classroom time is a high correlate for learning, parents are strongly encouraged to plan vacations around the school calendar.
Notes Required

Notes shall include phone numbers to assist attendance personnel in verifying information. All notes of excuse shall be turned into the appropriate person within five (5) school days of the student’s return to school. If a note is not received within five (5) days after returning to school, the absence or tardy will be considered unexcused. The Principal/designee shall determine whether the absence is excused.

Make-up Work

Work missed due to absences may be made up by arrangement with the teacher. The student and/or the parent of the elementary student is responsible for making arrangements with the teacher for completing make-up work.

Unexcused Absences

Absence for reasons other than those listed in this policy shall be unexcused. 

Suspensions

Students suspended are allowed to do the following:

1. Take major tests, such as final examinations or unit tests, upon returning from a suspension; and

2. Hand in major projects or term papers assigned before the period of suspension but due during the time the suspension occurred.
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