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425 N. Washington Avenue
Scranton, PA 18503

Workplace Safety Committee Meeting 
Agenda
May 24, 2016

1. Call to order


2. Attendance/Sign In

3. Visitors

4. New Members: 


5. Read/Review minutes of last meeting

6. Approval of meeting minutes

7. New Business
· Submission and approval of updated Committee Bylaws and Mission Statement. (Changes have been highlighted in yellow. A copy of the original mission statement and bylaws can be obtained from the committee secretary)
· Regulations and Rules for Safety Committee
· We MUST have a meeting every month.
· Quorum MUST be met at each meeting. If quorum is not met the meeting will be rescheduled, but must be held within the same month. 
· Meetings will be scheduled during school hours. Notice will be given in advance so arrangements can be made. 
· Members can “attend” a meeting via teleconference. We will speak with IT and find out how to go about this. 
· All committee members must be trained. A deadline will be set for all new members to complete training. Training can be done online through PATHS during one of their scheduled training webinars. 
· Alternates will be assigned to each building. The alternate will attend in the absence of the building representative. All alternates must be trained. 
· Because we are a public entity we are REQUIRED to have a workplace safety committee. Discounts for insurance also rest on the existence and participation of this committee. 
· If we do not meet certain requirements we will be considered out of compliance. 
· Re-certification – Rescheduled for June 1st 9:30 am
· Incident reports – schools seem to be using different forms. They should all be using the current form available on the district website under the safety committee link. 

8. Review of monthly incident reports
· Student was using carving kit to make a stamp. Small cutting black punctured hand. Following procedure and not forcing tool could have avoided this type of injury.


 
9. Next meeting is scheduled to be held on June 1st. This will count as the monthly meeting for June. 

10. Adjournment
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