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425 N. Washington Avenue
Scranton, PA 18503

Workplace Safety Committee Meeting 
Agenda
October 28, 2016

1. Call to order


2. Attendance/Sign In

3. Visitors

4. New Members: 
Suzanne Conaboy - Nurse

5. Read/Review minutes of last meeting

6. Approval of meeting minutes

7. New Business
· Building Reps – There has been a lot of movement lately with some district employees. We now have a few buildings without representation.
· Incident investigations – There have been some incidents lately involving non-employees. In the case of one of these incidents it is important to document as much as possible. You will not have to contact or follow up with the individual that was injured. It is important that the district knows if there is something that needs to be fixed/repaired to prevent another incident from occurring. 
Example: If a non-employee were to trip/fall in a hole in a building parking lot: Obviously the first concern should be to make sure that the individual is okay and to make sure that they receive the proper medical treatment if necessary. Document it. If it was a hole in the parking lot, report it to the maintenance department so that this can be fixed immediately, preventing further incidents. Take a picture if possible. Any information is helpful.
· Prescott: (These issues have been brought up at previous meetings. John Sinclair has asks that we address this again because we have not reached a solution) ONLINE CONCERN FORM SUBMITTED/ATTACHED.
· PA system is needed at Prescott. School was evacuated due to a gas odor. John Sinclair was in his room and was not notified of the evacuation. He did not know about the evacuation and no one knew that he was in his room in the basement. There were no students with him at the time. 
· The front door still unlocks automatically when someone walks but the inside doors. 
· There are several classrooms at Prescott that can’t lock their doors from the inside. We are unable to get the pins because the company no longer makes them. John Sinclair has suggested looking into the possibility of putting new locks on or possibly even asking our metal shop department if they could make the pins to fit those locks. He has been told that it should not be too difficult to reproduce. 

8. Review of monthly incident reports

 
9. Next meeting is not scheduled at this time. 

10. Adjournment
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