Volusia County School District
Hiring Process for Coaches
Paid or Volunteer

Candidates who are interested in becoming a Paid or Volunteer coach, Head or Assistant coach must all following the complete hiring process prior to being permitted to participate in any coaching or supervisory activities.

The following Florida Statues currently govern the clearance or actions of potential coaches: 
FL Stature 1012.465 states that no individual can be “on the job” on school grounds prior to complete background screenings.  No coach should begin conditioning or practice until all application and employment requirements are completed and screenings have cleared. 

FL Statute 1012.55(2) Requires that a person rendering service as an athletic coach SHALL HOLD a Teaching Certificate or Athletic Coaching Certificated (From the FL DOE) with STAR Training. 
Candidates for assistant and volunteer positions must be recommended to the Athletic Director by the Head Coach of the sport.

Please be advised that several of following steps requires payment.  Applicant is responsible for these payments.  

If you are a current Volusia County School Board teacher, please only complete Steps 1, 5 & 7.
If you are a current Volusia County School Board employee in a role other than a certified teacher, please only compete Steps 1, 3, 5 & 7.

Step 1 – Submit a Resume and Letter of Interest to the Athletic Director or Head Coach of the sport you are applying for.
	Interviewees will be selected based on Resumes and Letter of Interest.

Step 2 – Complete an application with Volusia County Schools
	Visit www.vcsedu.org to complete the online portion of application.  Click on “Careers” located in the upper middle of the page.  
Please allow 30 - 45 minutes to complete the online portion of the application.
· An email address is required to register.
· You are required to submit ten (10) years of work history on the application. Please use the Additional Information page if you need to explain any gaps in the ten-year work history.
· You must include email addresses on the Reference Page on the application. Please make contact with your reference to obtain the email address and include it in this section.
· You are REQUIRED to apply for the following Job Title “Athletic Coaching Supplement (Non-Employee).  This listing can be found by clicking on “View Current Vacancies” and then viewing the vacancies under “Teacher”.  

All paperwork that needs to be submitted can be submitted to the Deland Administrative Complex (DAC) located at 200 N. Clara Ave.  Deland, FL 32720.  This includes:
· A copy of your signed Social Security Card
· A copy of valid photo identification
· Florida Retirement System (FRS) Certification form
· Copy of your HS Diploma/Transcript with seal and signature or Official SEALED college transcripts.  If you are supplying electronic OFFICIAL transcripts, please send them to transcripts@volusia.k12.fl.us
If you have questions, please contact LaDawn Dodson at 386-734-7190  ext. 20187 or ladodson@volusia.k12.fl.us  or email applicants@volusia.k12.fl.us or call 386-734-7190  Ext. 20177
When you have completed or believe you have completed Step 2, you must email the athletic director at slhahn@volusia.k12.fl.us so that an interview disposition can be completed.  When emailing the athletic director, please indicate if you are or have been a member of the United States military or are a Veteran.  Please note that the athletic director cannot see your application and can not make a determination if it is complete.  Only the Human Resources/Personnel office at DAC can assess or process your application.  

Step 3 – Submit for application of a Coaching Certificate with the Florida Department of Education.  
	http://www.fldoe.org/teaching/certification/index.stml
	Click on “Apply”.  You will want to apply for an Athletic Coaching Certificate

	Applicants with a valid and current teaching certificate issued by the Florida Department of Education do not need to complete this step.  Please provide a copy of your current teaching certificate to the Human Resources department along with other paperwork.  

Step 4 – Complete Fingerprinting, Substance Screening and Hiring Paperwork for Volusia County Schools
	Hiring paperwork.
· Substance screening should be completed at any Centra Care location located in Volusia County.  Please print and take with you a completed copy of the “Authorization for Services” form.  The cost is $25.00.  

· Fingerprints schedule an appointment with FieldPrint.  The code is FPVCHRSupport.  Please click on the following link or copy and paste the following link to schedule your fingerprint screening.  The cost is $49.25.
https://schedule.fieldprint.com/User/Signin?ReurnUrl+%2f

Please take the following items to the Deland Administrative Complex – Employment & Human Resources Office – 200 N. Clara Avenue, Deland, FL 32720
· A copy of your signed Social Security Card
· A copy of a valid photo identification
· FRS Certification Form

Step 5 – Complete required FHSAA/NFHS video courses. 
	Go to www.nfhslearn.com
	Complete the following video courses
1) Concussion in Sports
2) Heat Illness Prevention
3) Sudden Cardiac Arrest
These are free courses, but you must register and create an account to take them.  If you have previously viewed online courses via www.nfhslearn.com as a student, you will need to register again with a different email address.  It assumes you are still a student and may not allow you to view certain videos.   

Please notify the athletic director when you have completed all 3 courses.

Step 6 – Complete an I-9 form and register for the next STAR class.  STAR classes are held virtually and completed at your own pace.  You must complete STAR training prior to coaching or receiving your final clearance.  After all steps are completed and verified and your I-9 is completed, you will receive an invitation the school district to register, begin, and complete your STAR training. 

Step 7 – Completion of a First Aid and CPR certification course
The above process is required for all employment with Volusia County Schools. 
Coaches do not have permission to be “on the field” or “in the gym” until they receive an email from the Athletic Office. 
