ENTRANCE PROCEDURE

Step 1: Home Language Questionnaire: A Home Language Questionnaire is available in English and other languages to help districts determine whether a student meets the first criterion of the definition.  This questionnaire should be completed by the parents or guardians of all new students in a district.  Note that a positive response to an item on this questionnaire does not identify a student as Limited English Proficient (LEP); it merely helps identify students who potentially should be considered to be LEP students.  If any other language, other than English, is indicated on the Home Language Questionnaire, then proceed to Step 2.

Step 2: Assessment of English Language Proficiency: English Language Proficiency will be assessed by the teacher in the following areas: listening, speaking, reading, and writing.  Proficiency in all four skill areas is necessary for successful academic performance.  
For students in grades 1 through 12:

· If assessment scores are less than 5.0, proceed to Step 3.  

· If assessment scores are between 5.0 and 6.0, other criteria will be examined to determine whether or not the student qualifies for services.
For kindergarten students:

· If assessment scores are less than 28 for listening and speaking,11 for reading and 12 for writing.
Step 3: Notification of ESL/Bilingual Services: Notification of ESL/Bilingual Services is sent to parents.  If the parent/guardian does not refuse services, proceed to Step 4.

Step 4: Placement of EL Students: Placement of EL Students is made according to age, grade level, and need for ESL services.

Step 5: Personal Contact with Parent/Guardian of EL Student: If a parent/guardian refuses services, then interpretive services will be provided to ensure that the parent/guardian understands that their child will not receive services.
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