JOHNSON CITY SCHOOLS
DIGITAL TRANSCRIPT/SHOT RECORDS REQUEST
This form is for transcripts prior to August 2012.  Records from August 2012 forward can be accessed from the Transcript Services section of the SHHS website page.  
To avoid delay in processing, please completely fill in all relative information.
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* If third party is requesting information or electronic signature is used, along with this form, you must supply a signed authorization release form with students signature on it before any information can be released.*                  ** PLEASE   ALLOW 3-5 WORKING DAYS FOR YOUR REQUEST TO BE PROCESSED. **
You may either: Fax your request to (423) 218-4968,   e-mail it to transcripts@jcschools.org  or mail it to:   Johnson City Schools, Attn: Records Keeper, P.O. Box 1517, Johnson City, TN  37605           PH: 423-434-5200
To pick up in person our physical address is: 100 East Maple Street, Johnson City, TN  37601 

		Office Use Only
Completed By: __________________________________________    Date:  ________________________
Revised 8/26/2020
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