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Completed MGEVS Technology/Software Request Form emailed or delivered to building principal.
Review completed request and approve/disapprove.  Submit approved request to curriculum director.
Review request for MGEVS curricular alignment.  Complete technology work order on approval.
Review work order to determine compatibility.  Return to curriculum director with recommendations.
Email sent or meeting arranged informing staff member of request approval or disapproval.  Feedback may include details of further actions needed for the request to be approved.

The building principal, curriculum director and tech department are copied on any communications.
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If a Request is denied equipment/software will not be guaranteed to work with district network. All technology requests whether using district money, grant money, etc. need to go through the approval process.
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