Student’s Name
Street Address	Primary phone number
City, State Zip Code	Email address

Objective

Insert a general statement regarding employment goal. Must begin with “To” and then followed by a verb.

Education

School Name-program of study (if applicable)
Expected Graduation:  Month and Year
Current GPA: Insert GPA if 3.0 or higher
· List coursework related to career choice or advanced courses

Work History

Date of Position Held (Most recent first)
Company Name, Location (City, State) 
Position held
· Bulleted list of job duties
· Use parallel structure (begin list with all verbs or all nouns)


Date of Position Held
Company Name, City, State
Position held 
· Bulleted list of job duties
· Use parallel structure (begin list with all verbs or all nouns)

Achievements	

· List brief statements of appropriate achievements; give dates; no sentences

Activities

· Statements describing participation in appropriate activities, including offices held; give dates; no sentences 


Kelly D. Sample
7231 Daniel Road	(301) 753-1759
Waldorf, Maryland 20707	name@email.com

Objective

To obtain an assistant position with a senior cosmetologist in preparation for a career as a professional hairstylist

Education

North Point High School of Science Technology & Industry-Cosmetology Program
Expected Graduation:  June 2011
Current GPA: 3.85
· Enrolled in the North Point High School Cosmetology Program 
· Preparing for State Board Theory and Practical Certification 
· Accumulated over 1,000 hours of practice and study in the field of cosmetology

Work History

June 2009 – Present
Town Pharmacy, La Plata, MD 
Cashier/ Photo Lab Assistant
· Work an average of 20 hours a week
· Process digital and disposable photos, service customers, and promote a clean, friendly, work environment

October 2009 – Present
Ridgestar Nursing Home, Washington, DC
Volunteer Stylist & Nail Technician: 
· Volunteering every other Friday for 2.5 hours doing hair and nails of residents
· Learning how to work with customers showing hospitality and charm
· Practicing safety and sanitation techniques to reduce the likelihood of spread of pathogenic bacteria

Achievements	

· Currently ranked in top 25% of 2011 graduating class at North Point High School
· Recipient of honorary award for maintaining a GPA of 3.0 or higher for 2 years in a row (2010-2011)
· Chosen among fellow cosmetologists to compete in local 2010 Skills USA competitions (2010)
· 1st Place in Skills USA Cosmetology Regional Hair Competition (2010)
· 3rd Place in Skills USA State Cosmetology Competition (2010)
· 4th Place winner in FBLA Business Management Challenge (2011)

Activities

· Track and Field (2010-2011)
· Vice President of Skills USA, North Point High School Chapter (2011)
· Make-up artist/hairstylist for North Point High School’s modeling team (2010-2011)

