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MACROBUTTON DoFieldClick [Your Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
January 4, 2006
MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:

It is my hope that you would be willing to write a Letter of Recommendation for me to use in my job search.

A Letter of Recommendation outlining my skills and abilities along with my resume will help me get “my foot in the door”. Thank you in advance for your willingness to help.

If you have any questions, or would like to schedule a meeting to further discuss this, please feel free to contact me at  MACROBUTTON  DoFieldClick [phone number].

Sincerely,

 MACROBUTTON  DoFieldClick [Your Name]
