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Whitley City Elementary PLC Agenda and Action Form

	Grade Level 
	Date

	Team Members Present
	Norms:
Be Responsible- Share the load and follow through.
Be Respectful- Take an active role in discussions and listen actively.
Be flexible and reflective- Be open minded.
Be focused- Stick with the task and stay on topic.
Be prepared- Be on time and accountable for ourselves and others.

	Possible Purposes for Meeting
· Identify Specific content to target
· Design Explicit Lessons to target needs
· Develop Formative Assessments
· Analyze Student Work
· Differentiate Instruction, Strategies or interventions
	Purpose / Goal for this meeting

	Discussion/ Decision Summary






	What Follow up is needed after this meeting?

 




	Action Steps





	Person Responsible

	Agenda for next meeting




	Date to collect and bring to next meeting
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