REQUEST FOR ADDITION TO BOARD AGENDA
	

	
	MC Board of Education 
	6 PM
	

	Meeting Date Requested
	Meeting Location
	Meeting Time
	Date Received by Superintendent

	

	Person(s) to present item to Board

	

	Subject of Item(s)


	Please check one:

	
	This item will be presented verbally
	
	The attached documentation shall suffice


	Please check all that apply:

	
	Overnight Trip

	
	Field Trip during school hours

	
	Routine Annual Request

	
	Request for Board Funding

	
	Fundraiser Request

	
	Personnel Discussion

	
	Request to Bid


	Please check all that apply:

	
	Discussion

	
	Report

	
	Requires action

	
	Informational


	This item has been discussed with (check all that apply):

	
	Superintendent
	
	Principal
	
	Site Base Council (see below)

	
	Other:
	
	If required, was this approved by Site Base Council?  If yes, date:
	


	How will discussion and/or action on this item effect, in a positive manner, student progress and achievement?

	


	Superintendent comments and recommendation:

	


Include with request for Field Trips:

· Instructional Field Trip Form

· Funding

· Student list with grade
· Sponsor(s)

· Chaperones - per policy 09.36
· Detailed Trip Itinerary

Include with request for Board Funding:

· Amount Requested

· Detailed Expenditure List


Include with request for Fundraiser:

· Club/Organization Name

· Sponsor

· Specific Dates

· Account into which funds will be deposited

· Items the funds shall be used for

· Person(s) who will collect funds

· Prizes and/or awards to participants

The Board of Education may have questions regarding any agenda item.  

Your documentation must be complete and specific.  Please have representation at this meeting.
