How To Merge Duplicate Records for the Same Student
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I would keep the record that contains the most information.  The most critical thing you will want to transfer over are the prior school enrollments and historical grades, if any for those early years.

To accomplish this, do the following:

1.  Go to the student that you want to keep and go to their Teacher Comments page.
2.  Write down the StudentID found at the bottom of the page.
3.  Do the same thing for the student that you will delete.
4.  Go to DDA
5.  Select the ReEnrollments table.
6.  Search StudentID= the studentID you wrote down in step 3.
7.  Click on the Modify Records link
8.  Select StudentID from the drop-down and set it equal to the number you wrote down in step 2.
9.  From the DDA main page, select the StoredGrades table.
10.  Repeat steps 6-8
11.  Back to DDA main page and select the CC table
12.  Repeat steps 6-8
13.  Back to DDA main page and select the Attendance table
14.  Repeat steps 6-8
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