


How To Search for Perfect Attendance


[bookmark: _GoBack]To search for students that have perfect attendance during a specific period of time follow these steps:
1. On the Start Page, select a group of students. (Or all of your students)

2. Choose 'Search for Perfect Attendance' (The pull down under their names, under Attendance)

3. Use the following as possible guidelines to enter information in the appropriate fields: 
· Students to scan -- Select the selected students or all currently enrolled students.
· Date range to scan -- Enter the date range in which you want to scan attendance records.
· Disregard these codes when searching – 
· For elementary disregard (M,A,B,H,N,R)
· 
4. Click Submit.

5. Double check your kiddos, just to be sure 

